AIMUHHUCTPAIIUS TOPOJCKOI'O OKPYI'A BEPX-HEMBUHCKU

ITOCTAHOBJIEHUE

or 09 /4. 204/ Ne SO #

nrt Bepx-HenBuHckui

O6 yTBepkAeHMM aAJMUMHMCTPATUBHOIO perjaMeHTa IpeaoCTaB/IeHUs
MyHUIMnaabHou ycayru «I[Ipmem 3asBiaeHMit, IIOCTAaHOBKA Ha yYeT M
3auMciIieHue JeTe B o0Opa3oBaTe/bHbIE OpraHM3anyy, peaJusyiolye
OCHOBHYI0O 00pa3oBaTeJIbHYI0 MpPOrpamMMy JJAOLIKOJBHOIO 0O6pa30BaHMsA
(meTckue cagbr)»

B coorBerctBUM ¢ PepepanbHbiv 3akoHOM oT 27.07.2010 N2 210-d3 «0O6
OpraHm3auyuy IpefoCTaBJIeHUs] TOCYAAPCTBEHHBIX ¥ MYHULMIAIbHBIX YCIIYI»,
IIOCTaHOBJICHMEM aJMMHUCTPALUMM TOpOACKOro okpyra Bepx-HeiBuHckuin ot
31.10.2019 N¢ 470 «O6 ytBepkmenun Ilopsimka paspaBGOTKM ¥ YTBEPIKIEHMS
aMVHUCTPATUBHBIX PEerJaMeHTOB OCYIIECTBJIEHUS MYHULMIIAJIBHOTO KOHTPOJIS
(Hazm3o0pa) M aIMMHUCTPATUBHBIX PErJIAMEHTOB ITPENOCTABIEHUS MYHULIMITATIbHBIX
yCayr B TOpPOACKOM Okpyre Bepx-HelnBuHCKuiz», pPyKOBOACTBYSICbH Y CTaBOM
ropoackoro okpyra Bepx-HenBuHckui,

ITOCTAHOBJISIIO:

1. YTBepouUTb  aAMMHUCTPATMBHBIM  perJiaMeHT  IIpefoCTaBJIeHMS
MyHuUMnanbHON yoryru «IIpuem 3asiBiieHui, MOCTAaHOBKA HA y4YeT U 3auucjieHue
mereyl B oOpa3oBaTeNbHbIE  OpraHu3alyy,  pPeajusyiolMe  OCHOBHYIO
006pa3oBaTeNbHYI0 IPOrpaMMy JIOIIKOJIBHOIO OOpa3oBaHMsl (IEeTCKue Cafibl)»
(mpunaraercs).

2. IlpusHaTh yTpaTUBILIMM CUJTY TIOCTAHOBJIEHME aMUHUCTPALIMM TOPOJCKOTO
okpyra Bepx-HeuBunckuim ot 21.08.2020 N°230 «O6 yTBepxkaeHUn
aIMVMHUCTPATUBHOI'O perjlaMeHTa IpeHOCTaB/JIeHMs] MYHMUIUIIAIbHOM YCIYTH
«[Ipuem 3assBeHMI1, MOCTAHOBKA Ha y4YeT U 3auMC/IeHMe eTell B 06pa3oBaTeIbHbIe
OpraHmsainyy, peanm3ylonme o0pa3oBaTeNbHYI0 IPOrpaMMy JJAOLIKOJIBHOIO
obpa3oBaHus (OeTcKue cajbl)» B rOpOACKOM okpyre Bepx-HenBuHCcKmin».

3. Ony6nmMKOBaTh HACTOSIEE ITOCTAHOBJIEHME HA O(HUIMAIBHOM CauTe
ropoackoro okpyra Bepx-HenBunckuii.

4. KoHTponb 3a MCIOJHEHMEM HACTOSILErO TMOCTAHOBJIEHMSI BO3JIOXKUTb Ha
3aMeCTHUTeJIs [JIaBbl aAMMHICTPALY FOPOJCKOLQ OKPYTa [0 COLMabHO IIONUTIKE
Kapu6a Hapesxny IOpbeBny. o
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W.o. rnaBbl rOpoACKOrO OKpyTa H.H. llexkanes



YTBEPXIEH
ITOCTaHOBJIEHMEM aAMUHUCTPALIUN
ropozckoro okpyra Bepx-HenBuHckui

ot D9 SR RO/ N SOF

AJIAMHHHCTPATHBHBIN perjiaMeHT NpeaocTaB/IeHHsI MyHHIUNIAJIbHON YCIyTH
«IIpuem 3asiBJIeHHH, TOCTAHOBKA HA y4YeT U 3a4YHcJ/IeHHe 1eTel
B 00pa3oBaTe/IbHbIEe OPraHH3alHHU, Peaju3yioliHe OCHOBHYIO 00pa30oBaTe/IbHYIO
NporpamMmmy A0HIKOJbLHOr0 00pa3oBaHus (eTcKue caabl)»

I'naga 1. O0mue moJ10KeHus
IIpeamer peryiupoBaHusl perjiaMeHTa

1. ATMUHUCTpPATUBHBIN periiaMeHT NPEeJOCTaBICHUSI MYHHUIMIAIbHON YCIIyI'd
«IIpuem 3asiBIeHUM, NOCTAHOBKAa Ha y4eT U 3auucCiIeHHe JeTedl B oOpa3oBaTeibHBIE
OpraHu3alliy, peanusylolliie OCHOBHYIO 00pa3oBaTelIbHYIO IMPOrpaMMy JIOIIKOIBHOIO
oOpa3oBaHus (IeTCKUE caJibl)» (J1ajee — perjiaMeHT) yCTaHaBIMBaeT MOPSIOK U CTaHapT
IIPEIOCTABJICHUs] MyHULMNAIbHONU ycinyru «llpuem 3asiBieHui, IOCTaHOBKA Ha y4YeT
U 3auuciieHHe JeTedl B oOpa3oBaTellbHble OpraHW3allid, peaju3ylollre OCHOBHYIO
o0pa3oBaTeJbHYI0 IpOrpaMMy JOUIKOJIBHOTO OOpa3oBaHUsl  (IETCKHE  Calbl)»
B MYHHIMIIQIBHOM 00pa30BaHUM Tropojckoii okpyr Bepx-HeliBunckuil (nanee —
MYHULMIIAJIbHAS yCIIyTa).

2. PernameHT ycTaHaBIMBAET CPOKU U MOCIEA0BATEIBHOCTh aIMUHUCTPATHBHBIX
IpoLelyp, OCYLIECTBIIIEMBIX B X0/I€ IIPEIOCTABICHHS My HUIIMITAJIbHOM YCIIYTH, ITOPSIIOK
B3aUMOJIEHCTBUS MEX/1y JTOJDKHOCTHBIMU JIUI[AMH, B3aUMOJIEHCTBUS C 3asBUTEIISMH.

3. B HacTosi1IeM periaMeHTe UCTIOIB3YIOTCS CIEAYIOIIUe ITOHITUS

UHpOpMaIMOHHAsT cuUcTeMa — UHGPOpPMAILMOHHAsI CUCTeMa JOCTYIIHOCTH
JOIIKOJBHOTO  oOpa3oBanusi CBepUIOBCKOM 00acTH, MOPSAOK (OPMUPOBAHUS
M BeJIeHHUS KOTOPOM, B TOM YHCIIe TOPSAIOK MPEIOCTABICHHUS POIAMUTENSIM (3aKOHHBIM
IIPEICTaBUTENSIM) JIeTel CBEIeHU U3 Hee, yTBEpXKIeH nocTaHoBieHreM [IpaBurenscraa
CBepmiioBckoir obmactu oT 24.12.2020 No 988-ITIT «OO6 yrBepxnenun Ilopsiaka
(GopMupoBasUsl U BeAeHUsS MHPOPMALMOHHOM CHUCTEMBl JOCTYIHOCTH JIOLIKOJBHOIO
oOpa3oBaHusi CBep/UIOBCKOM o00siacTd, B TOM 4YHUCJIEe NOpPsSAKa IpeAoCTaBlIeHuUs
poauTensM (3aKOHHBIM MPEICTaBUTEIISIM) IeTeH CBEICHUM U3 Heey;

YIOJTHOMOYEHHBIH OpraH — OpraH MECTHOT'O CaMOYIIpaBJI€HUsl FTOPOACKOr0 OKpyTra
Bepx-HeiiBuHckuii, pacrnonokeHHoro Ha Tepputopun CBepUIOBCKOW 00J1acTH,
K [TOJIHOMOYHUSIM KOTOPOT'O OTHECEHO IIPeIOCTaBIeHUEe MyHUIUIIAIbHON YCIIyTH,

OTBETCTBEHHBIN HCIIOHUTENb — JIOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOIO Oprasa,
K 4YbUM JOJDKHOCTHBIM OOS3aHHOCTSIM OTHOCHUTCSI  OCYILECTBIIEHHE IIpoliecca
PeIOCTABICHUS] MYHULIUIIATBHON YCIYTH B YACTH YIIOJTHOMOUYEHHOTI'0 OpraHa;

JOLIKOJIbHASL ~ OpraHu3auus — TOCYyAapCTBEHHass WM  MYHMIMIIAIbHas
oOpa3oBareibHasi ~OpraHM3alus, peanusylomas oOpa3oBaTelbHbIE  IPOrPaMMBbI
JOILIKOJILHOTO 00pa3oBaHusl U (WJIM) OCYLIECTBIIAIOLIAs IIPUCMOTP M yXOJX 3a JETbMHU,
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a TaK)e WHas OpraHus3alysi, B TOM YHUCJIEe WHIAUBUAYAIbHBIM IpEIIIPUHUMATED,
peanusyioiias ~ oOpa3oBaTelibHbIE  MPOrpaMMbl  JIOUIKOJBHOTO  00pa30oBaHMUs
U (MIM) OCYIIECTBIISIIOLIAs MPUCMOTP UM yXOJ 3a JNETbMH, B paMKaxX 3aKIFOYEHHBIX
COrNallleHuH, B TOM 4YHUCIE O TOCYJapCTBEHHO-YACTHOM, MYHHUIMIAIbHO-YaCTHOM
[apTHEPCTBE;

JOKYMEHT O HampaBlieHHH — JOKyMEHT Ha OyMaXHOM  HOCHTENE
1 (MJIM) B DJIEKTPOHHOHN popMe O MpeaoCcTaBIeHUH MECTA B JOLIKOJIBHON OpraHu3alkH,
YTBEPXKACHHBIA yIIOJITHOMOYEHHBIM OPTraHOM;

3afBUTE]b — POAMTENb WIM WHOM 3aKOHHBIM TIpeicTaBUTENb pebOeHKa,
HaIpPaBUBIIMKM B YIIOJIHOMOYEHHBIM OpraH 3asiBIIeHUE JJIsl HAIIPABJICHUS B JIOIIKOJIBHYIO
OpraHMU3aLUIO WU HAaIIPaBUBILUN B IOMKOJIbHYIO OpPraHU3aLUIO 3asiBJIEHUE O IIPHEME;

Kpyr 3asiButesiei

4. B xadecTBe 3asiBUTENIeH, KOTOPHIM IMPEJOCTABISIETCS MyHHUIMIIAIbHAs YCIIyra,
BBICTYTAIOT rpaxkaane Poccutickoit @enepanuu, auia 6e3 rpaxaaHcTBa 1 HHOCTPaHHbIE
rpaXkiaHe, Ha KOTOPBIX B COOTBETCTBUHU C 3aKOHOATEIHLCTBOM BO3JI0XKEHA 0053aHHOCTh
10 BOCITMTAHUIO JIeTel B BO3pacTe OT poxkaeHus 1o 7 jer. [Ipu 3ToM pebeHoK NoKeH
ABIATBCS TpaxaaHuHoM Poccuiickoit ®enepauMu W NpOXKUBATh Ha TEPPUTOPHH
MYHHIUIIAJIBHOTO 00pa3oBaHus ropoJckoi okpyr Bepx-HeliBUHCK1, paciionoKeHHOro
Ha Tepputopur CBepJIOBCKO# 00JacTh (Jajiee — MyHHUIIUIIAIBHOE 00pa3zoBaHue), TM00
SABIIATHCS. MHOCTPAHHBIM TPAXJAHUHOM M BpPEMEHHO IpPOXUBATh Ha TEPPUTOPUH
MYHULIMITAJILHOTO 00pa30BaHusl.

5. [lonyyarenssMu MyHULUNAIBHONU YCIIYTH SBJISIIOTCS JIETH B BO3pacTe 10 CEMH JIET.

TpeGoBanusi K nopsiAKy HHGOPMHUPOBAHHS O NIPEeAOCTABICHUH
MYHHIHIAJBHOH yCJIyIrH

6. MadopmupoBaHue 3asiBUTENeld O TMOPSAKE NPENOCTaBICHUs MYHHLMIIAIbHOU
YCIYTH  OCYLIECTBISIETCSI  HEMOCPEACTBEHHO  MYHULMMIAIBHBIMUA  CIIY)XKalluMH,
COTPYJHUKAMH YITOJHOMOYEHHOI'O OpraHa, afMUHUCTpALMU IrOpOACKOro okpyra Bepx-
He#BUHCKHH, TIpU JIMYHOM IpUeMe U 10 TeledoHy, a TaKKe uepe3 rocyaapCTBEHHOE
OroKeTHOe yupexaeHne CBepUtoBCKOM obnacth «MHOro(QyHKIMOHAIBHBIM LEHTP
MpeAOCTaBICHHUs TOCY IapPCTBEHHBIX M MYHULIMIIATBHBIX YCIyT» U €ro (uaHaisl (Janee —
I'BY CO «M®LIy). [TuceMeHHBIN OTBET AaeTcs Ha MUCbMEHHOE OOpalleHUe 3asiBUTEIS.

7. Uadopmaniusi 0 MeCTOHaXOXIeHUH, rpadukax (pexxume) paboTbl, HOMepax
KOHTaKTHBIX Tele(oHOB, aapecax dJIEKTPOHHOH NOYTHl U O(HUHUAIBHBIX CalTOB
aJIMUHUCTpAIlMU ropojckoro okpyra Bepx-HeiiBunckuii, uH@opmainus o NOpsaKe
Npe0CTaBIIEHUs] MYHUIIUMIIATBHON YCIYTH U YCIIYT, KOTOPbIE SIBJISIOTCS HEOOXOAUMBIMU
U o0s3aTeNbHBIMU JUJISl  TNPEAOCTaBICHHUs MYHHLMIIAJIbHOW YCIYrd, pa3MelleHa
B (elepanbHON TrOCYJapCTBEHHOW WH(OPMAIMOHHON cucTreMe «EnuHbI moprai
rOCYIapCTBEHHBIX U MYHHUIMMAIBHBIX YCIyT (GpyHKImi)» (nanee — Enunbiil nopran), Ha
ohuIMaNIsHOM caiite ropoJickoro okpyra Bepx-HeiBuHckuil, Ha ouIManbHBIX canTax
B ceT MHTepHEeT M MH(POPMALMOHHBIX CTEHIAaX YIOJHOMOYEHHOIO OpraHa, a Takxe



NPeOCTABISIETCS] HEMOCPEJACTBEHHO MYHULMIIAIBHBIMHE CIIy)KaIllMMHU, COTPYJHUKaMHU
YIIOJTHOMOYEHHOI'0 OpraHa MpH JIHYHOM IPHeMe, a TakxKe 1o Tese(oHy.

[TuceMeHHBIe OOpalieHusi 3asBUTENs (B TOM YHUCJe NEepelaHHble MPU ITOMOIIH
(GakCUMHIBHOM W OJJIEKTPOHHOH MMOYTHI) O MpeJOCTaBIeHUM HH(OpMALUU
paccMaTpuBalOTCSl JAODKHOCTHBIMU JIMIIAMH YIOJIHOMOYEHHOIO OpraHa B TEYE€HHE
TPUJLIATH JHEH cO JHS perucTpauuu oOpalieHHus.

Jluem  peructpanuud  oOpallleHuss  SBISIETCS ~ J€Hb  €ro  IOCTYIUICHHs
B YIIOJIHOMOYEHHBI OpraH.

Wudopmanus o MecTe HaxoxaeHHs, rpapukax (pexume) pabOThl, HOMEpax
KoHTaKTHBIX TeiepoHoB 'BY CO « M®DLIy, o mopsike npeaocTaBieHusl MyHULMIIATBHOMI
YCIYTH H  YCIYT, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMU M O0S3aTENbHBIMU IS
MpeI0CTaBIeHNs] MyHHIIMIIAIBHOMN yCIIyTH, pa3MeliieHa Ha ouuuansHoM caiite [BY CO
«M®LI» B cetn MHTepHeT, a TaKKe MPeIOCTABISETCS HEMOCPEICTBEHHO paOOTHUKAMH
I['BY CO «M®LI» npu n1uuHOM IpUeMe, a TaKxKe M0 TeJlePOoHy.

8. OcHOBHBIMU TpeOOBaHMSIMU K HWH(GOPMHUPOBAHUIO 3asBUTENIEH O IOpPsIKe
MPeJOCTaBIEHUS] MYHHUIMIIATBHON YCIIyTH M YCIIYT, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMU
U 00s3aTebHBIMU IS TNPENOCTaBIEHUS MYHULMIIAIBHON YCIYTH, SBISIFOTCS
JIOCTOBEPHOCTD IPeI0oCTaBIsieMol HH(POPMALIUU, YETKOCTh B M3JI0KEHUH UH(DOPMALUH,
MOJHOTA UH()OPMUPOBAHUSI.

9.1lpu obOmieHuu ¢ 3asgBUTEISIMH (10 TeleOHY WM JIMYHO) MyHHULUIAIbHbIE
clly’Kalllie aJIMUHUCTPALIMU ropocKoro okpyra Bepx-HelBUHCKHI JOJKHBI KOPPEKTHO
U BHUMATEJIbHO  OTHOCUTBCS K  3asABUTENSIM, HE  YHMXKasg HX  4YeCTu
U JOCTOMHCTBA. Y CTHOE MH()OPMHUPOBAHUE O MOPSAJIKE MPEAOCTABICHUS] MyHULUIIAIIBHOU
YCILyTH I0JIKHO TIPOBOJAMTECS C UCTIOJB30BaHUEM O(HUIIUATIBEHO-EJI0BOI0O CTHIISI PEUH.

10. UudopmupoBanue 3asBUTENCH O MOPSAIKE MPEeIOCTaBICHUs MyHHULIMIIATbHON
YCIIYTH MOXET OCYIIECTBIISATHCS C UCIIOJIb30BaHHEM CPECTB aBTOMH(MOPMUPOBAHMSL.

I'napa 2. Cranaapr npeaocTraB/ieHHsi MYHHIHIAJAbHOH yCJIyrH
HaumeHoBaHHEe MYHHUHNAJIBHOH YCIYTH

10. HaumenoBanue myHununaibHou ycinyru — «lIpuem 3asiBieHuid, ocTaHOBKa
Ha Yy4eT M 3a4yucjeHue JeTed B oOpa3oBaTelibHble OpraHM3allud, peallu3ylolue
OCHOBHYIO 00pa30BaTeIbHYIO IPOrpamMMy JIOLIKOJIBHOTO 00pa3oBaHuUs (IETCKUE CaJlbl)».

HaumenoBanue OpPraHoB H OpraHu3anuu, oﬁpameﬂﬂe B KOTOpbI€
HEOoO0XO0AMMO IJIsI NpeaoCTaBJICHUSA MyHl/llll/lHaJleOﬁ yYCayru

11. MyHuuunanbHasi yciyra MpeJoCTaBiIseTcs] aAMUHUCTpalMell T'OpOJCKOro
okpyra Bepx-HeiiBunckuii B 4Yactu HMHQOPMHUPOBAaHHS O  IPEJOCTaBIEHUH
MYHULUTNIQIBHON YCIyrd, TpueMa JOKyMEHTOB OT 3asiBUTENeH, NOCTAHOBKM JeTei
Ha y4eT, BeJICHUs ydyeTa, HampaBjeHHs B JOIIKOJbHbIE OpraHW3aliM CIHKCKOB JeTei
Y IyTeBOK Ha 3a4MCIICHUE B JOLIKOJIbHBIE OpraHU3aluu I JalbHEHUIIEro OmoBeIICHUs
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poauTesel (3aKOHHBIX MPeICTaBUTENEH ) U 3aUUCIICHUS JI€TEH, a TaKXKe MPEI0CTaBIICHHUS
pomuTeNsiM  (3aKOHHBIM TIPEJICTABUTENSIM) JIeTedl CBeIeHUH u3 HMHPOPMALUOHHOM
CUCTEMBI.

12. B ropoackom okxpyre Bepx-HeliBunckuil npepocraBieHre MyHHUIMIIAIbLHOM
YCIyTH OCYILLIECTBIISIETCSI HA OCHOBAHWU ITOCTAHOBJICHHSI aJMUHHUCTPALIMA TOPOJICKOTO
okpyra Bepx-HeiBunckuii ot 17.10.2013 Ne 583 «OO0 yTBepKIAeHHHM I€pEYHs
MYHHUIMIAIBHBIX YCIYT MPeIOoCTaBsieMbIX Ha TEPPUTOPUM TOpoAcKoro okpyra Bepx-
HelBuHckMil nojyuiexaiiyux nepeBo1y B JIEKTPOHHBIN BUIY.

13. IlpenocraBnenre MyHULMIAIBHOW YCIyrM B 4YacTU IIpUeMa JIOKYMEHTOB
O IIOCTAaHOBKE Ha y4YeT AJis 3auucieHus (mepeBofa) B JOLIKOJIBbHYIO OpraHW3aluio
1 KOMIUIEKTOBAHHUS JOLIKOIBHBIX OpraHU3aliii, Ipe10CTaBICHUs 3asiBUTEIISIM CBEICHUI
13 UH(OPMALIMOHHON CUCTEMBI OCYILECTBIISIET YIIOTHOMOYEHHBIN OpraH.

14. JIns 3auucrienus: peOeHKa B KOHKPETHYIO JOLIKOJBHYIO OpraHU3aluio
3asBUTENb OOpallaeTcsi HEMOCPEACTBEHHO B JIOLIKOJIBHYIO OPraHM3alHIo, B KOTOPYIO
TI0JIy4YEHO HalpaBIICHHE.

15.Tlpu mnpepocTaBieHMM MYHMLHMIAIBHONM YCIYIM B KadecTBE MCTOYHHUKOB
TIOJIyYeHUs] JOKyMEHTOB, HEOOXOIUMBIX JUIsl IIPEIOCTaBIEHUsI MyHULIMIIAJIbHON YCIIyTH,
MOTYT IIpUHUMATh YdYacTHe B paMKax MeXBEJOMCTBEHHOI0 WH()OPMaIMOHHOIO
B3aUMOJICHCTBHS: TEepPUTOpUANIbHbIE [OJApa3/ielieHuss YIpaBJIIeHHs II0 BOIPOCam
murpauuu ['naBHoro ynpasineHuss MunucrepcTBa BHYyTpeHHUX zeil Poccuiickoi
Qenepaiun o  CBepanoBckod obOsactd, MUHUCTEPCTBA COLMAIBHOW IIOJUTHKH
CBepioBcKOii 001acTH.

16. 3anpeiaercs TpeboOBaTh OT 3asIBUTEIIS OCYLLIECTBICHHS ACUCTBUM, B TOM YHCJIE
COINIACOBAHUM, HEOOXOAUMBIX JJISl MOJTY4YEeHHMsT MYHHMLMIAJIBHON YCIyTH U CBS3aHHBIX
c oOpaiieHHeM B HHblE OpraHbl MECTHOIO CaMOYIIpaBIE€HUS M OpraHW3alluy,
32 MCKIIOYEHUEM TIOy4YeHHs YCIAyr W IIOJIy4eHHs IOKYMEHTOB M HH(pOpMaluy,
IPEJOCTABISIEMBIX B pe3ylbTaTe MpPEeAOCTaBICHUs] TAaKUX YCIYT, BKIKOYEHHBIX
B IIepe4YeHb YCIYr, KOTOpbIe SIBISIOTCS HEOOXOAUMBIMH M  00s3aTEIbHBIMU
JUIsL  TIPEJIOCTABIIEHUS] MYHULMIAIBHBIX YCIYr, YTBEPXKIACHHBIM I1OCTAaHOBJIEHHEM
aJIMHHUCTpAlMU Tropojckoro okpyra Bepx-HeiiBunckmii ot 23.05.2012 Ne 245 «O6
yTBepxaeHuu [lepedns yciyr, KOTOpbIE SIBISIOTCS. HEOOXOAMMBIMU U 00s3aTeNIbHBIMU
JUI TIPEJOCTaBIICHUs] MYyHULMIIAIBHBIX YCIyr aJIMHHUCTPALMEN TIOPOJICKOro OKpyra
Bepx-HelBUHCKHI 1 OKa3bIBAIOTCS OPraHU3ALMsIMU, yYaCTBYIOIIUMU B IIPEIOCTABICHUH
MYHUIUMIAIBHBIX YCIyT aJJMUHUCTpalieii ropockoro okpyra Bepx-HeidBUHCKHI» .

Onucanue pe3y/ibTaTa NpeaoCcTaBAeHHsS] MYHHIHIIAJIbLHOMH YCJIYIH

17. Pe3ynbTaToOM NpeOCTaBICHHS] MyHULUIIAJBHON YCIYTH SBIISETCS 3a4UC/ICHUE
B JIOUIKOJIbHBIE OpraHM3alMi WIA MOTHBHUPOBaHHBIA OTKa3 B IPEJIOCTaBICHUU
MYHHIUIIAJIbHON yCIIyTH.

Cpok npenocraBjieHHsI MyHHIHNAJbHON YCJIYTH, CPOK PHOCTAHOBJIEHHSI
NnpeJoCcTaABIEHHsI MYHHIIHNIAJAbHOMH YCJIYTH B C/1y4ae, eCJid BO3MOKHOCTD
NPHOCTAHOBJICHHSI NIPEyCMOTpeHa 3aKkoHoAaTe 1becTBOM Poceniickoilt @enepauuu



M 3aKOHOJATEbCTBOM CBepAI0BCKOIi 00J1aCTH, CPOK BbIIAYH (HANIPaBJIEHHS)
AOKYMEHTOB, SIBJISIIOINXCS Pe3yJIbTATOM NPeA0CTABJIEHH MyHHIHNIIAIbHON
yCJIyra

18. Cpoxk npeocTaBieHUss MyHULIUIAIBHON YCIYTH:

1) npriem 3asiBI€HUM O MOCTAHOBKE JETEN HAa y4eT OCYILIECTBIISIETCS B T€YEHHE
BCEro roja;

2) paccMOTpeHue 3asiBJICHHs] U IPEJOCTaBIEHHBIX JOKYMEHTOB O IOCTaHOBKE
Ha y4eT OCYILECTBIISeTCs B TeUeHue TpeX pabouux JHel ¢ MOMeHTa oOpalleHus;

3) HampaBieHue JeTeid I 3a4KMCIeHHs]T B JIOLIKOJBHBIE  OpraHU3aluu
OCYILECTBIISICTCS B T€USHHE BCETo roJia Py HAIMYHH CBOOOIHBIX MECT;

4) 3auynciieHre JeTeld B JIOIIKOJbHBIE OpPraHU3allUM OCYLIECTBIISIETCS B TEYEHHE
Tpex pabouux JHEH mocie 3aKIFYeHHs C 3asiBUTeIeM JoroBopa 06 00pa3oBaHHH.

HopmaTuBHBIE IPaBOBbIe AKThl, PeryJIHpyIOLIHe PeJ0oCTaBIeHHe
MYHHLIHNAJIbHON yCJIyrd

19. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX IIPEAOCTaBIEHHE
MYHHUIIUTIAILHON YCIIyTH, C YKa3aHHEeM UX PEeKBHU3UTOB M HMCTOYHUKOB O(ULUAIBHOIO
onmyOJMKOBaHMS pa3MellleH Ha o(QUUIUaIbHOM caiTe TIOpoACKOro okxkpyra Bepx-
HeiiBunckuit B cerun «MHTepHeT», a Takke Ha WH(YOPMAIIMOHHBIX CTEHIAX
YIOJIHOMOYEHHOI'0 OpraHa.

Y1oIHOMOUYEHHBIN OpraH obecrieuruBaeT pa3MelleHue U aKTyalu3aluio IepeyHs
yKa3aHHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB Ha O()ULIMATBHOM CaiiTe TOPOJICKOr0 OKpyra
Bepx-HeiiBunckuii B cetn «MHTepHeT™» 1 Ha EnuHom nopraie.

HcuepnbiBaomuii nepeyeHb J10KyMEHTOB, HEOOXOIHMbIX B COOTBETCTBHH C
3aKkoHoAaTeabcTBOM Poccniickoii @enepaunu H 3aKOHOAATEILCTBOM
CaepaJioBekoii 06J1acTH 1JIs1 TPe10CTABAeHHSI MyHHIHIIAJILHOM YCJIYIrd, H YCJIYT,
KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMH H 00513aTeIbHBIMH /1JI51 IPEA0CTABJICHHS
MYHHIMIAJbHOH YCIYTrd, NOJIeKAIMX NPeACTABJCHHIO 3asiBHTEJIeM, ClI0CO0bI HX
noJiy4eHHsl 3asiBUTeIeM, B TOM YHCJIe B 3JIeKTPOHHOI (popme, NOPSAAOK HX
npeaCTaABIEHHS

20. Jlns mocTaHOBKM pebeHKa Ha yJerT:

1) 3asiBJIeHHe 3asBHTENSI O MPEJOCTABIEHUM MecTa peOeHKYy B JOIIKOJIBHOM
opranuzanid (B COOTBETCTBHH C MaKeTOM WHTEPAaKTUBHOH (opMbl «3asBieHHe
JUUISL HAIIPABJIEHHUS, YCTAHOBJIEHHBIM B TEXHUUECKHUX TPEOOBAaHUAX K MH(YOPMALHOHHOMY
B3aUMOJEUCTBUIO W (MJIM) HMHTErpalid PErHOHAIBHBIX HH(GOPMAllMOHHBIX CHCTEM,
yka3aHHbIX B uactd 14 crateu 98 ®@enepansHoro 3akoHa «O6 obOpazoBaHuH
B Poccuiickoit ~ ®exepamum», ¢ (HOPMON-KOHLEHTPATOPOM  (eaepaibHOi
roCyIapCTBeHHOW HWH(POpPMAIMOHHON cUcTeMbl «ENWHBIA IMOpTal ToCyAapCTBEHHBIX
U MYyHUIUNAIBHBIX yciyr (pyHkouil)» «lIpuem 3asBieHui, IOCTAaHOBKA Ha YYeT
U 3a4KClIeHre JeTed B 0o0pa3oBaTelbHbIE YUPEKIEHHUs, pean3yIolie OCHOBHYIO
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0o0pa3oBaTeIbHYI0  MPOrpaMMy  JIOIIKOJIBHOTO  0Opa3oBaHUs»,  YTBEPIKIEHHBIX
MHUHHUCTEPCTBOM LIU(DPOBOTO pa3BUTHSI, CBSI3U U MACCOBBIX KOMMYHHMKaLMil Poccuiickoi
Deneparun 07.12.2020 (manmee — TexHmyeckwe TpeboBaHMs), 1O  (opme,
MPeJOCTaBIEHHOMN B MpUIIOKEeHUU Ne 1 K HacTosieMy perjiaMeHTy);

2) Komusl JOKYMEHTA, YIOCTOBEPSIIOLIEr0 JJUYHOCTD 3asBUTEIIS;

3) KOmMs CBU/IETENILCTBA O POXKJIEHUH peOeHKa;

4) B citydae, eclid 3asiBUTENIb HE SIBIISIETCSl poAuTeNeM peOeHKa, JOBEpEHHOCTh
Ha Ipe/CTaBJIeHHe HHTEPECOB pojauTeseld pedeHka, O(OPMIIEHHYIO B COOTBETCTBUU
¢ 3aKkoHozaTenbcTBoM Poccuiickoit @enepanu.

21. Jlns 3auncnenus pebeHKa B IOMIKOJIbHYIO OpraHu3aluio:

1) 3asiBieHue 3asiBUTENST (B COOTBETCTBHM C MAaKETOM HHTEPAKTUBHOW (DOpMBI
3asBJI€HUS] Ha 3a4YMCJIEHUEe B JIOUIKOJBHYK) OpraHU3alHl0, YCTaHOBJIEHHBIM
TeXHUYECKUMH TpeOOBaHUSIMHU, MpUiIokeHre Ne 2 K HacTosIeMy aJMUHUCTPATHBHOMY
perilaMeHry;

2) KOmuUsl TOKYMEHTA, yI0CTOBEPSIIOIIETO JINYHOCTH 3asiBUTEIIS;

3) KOmHS CBUAETENBCTBA O POXKJICHUH peOeHKa;

4) HampaBlieHUe, BBIJAHHOE KOMHUCCHEH II0 KOMIUIEKTOBaHMIO JOLIKOJIBHBIX
OpraHu3aluii;

5) B ciiydae, eciu 3asBHUTENb He SBISIETCS poJAUTENeM peOeHKa, JOBEPEeHHOCTh
Ha TpeJCTaBJIeHUEe WHTEPECOB poauTenell pedeHka, O(GOPMIIEHHYIO B COOTBETCTBUHU
¢ 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu.

22. UHocTpaHHble TpaxaaHe W Juua 0e3 TrpaxJaHCTBa BCE JOKYMEHTHI
IIPE/ICTABIISIIOT HA PYCCKOM $I3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IIOPsIJIKE
[IEPEBOJIOM Ha PYCCKHUH S3BIK.

23. JlokyMeHTBl, TIpeACTaBieHHble B KONHUAX, MPEACTABISAIOTCS BMECTE
¢ opuruHaiaMu. Konuu JOKyMEHTOB MOCJie NMPOBEPKU UX COOTBETCTBUIO OPUTHHAIY
3aBEpSIOTCS  JIMLIOM, [PUHHAMAIOIIMM  JOKYMEHTBI, OpPUIMHAJIBl  JTOKYMEHTOB
BO3BpalllalOTCsl I'paKAaHuHy. B cilydae npencraBieHus IpaXJIaHWHOM HOTapHAIbHO
3aBEpPEHHBIX KOIUH NpeICTaBJIeHHe OPUTMHAJIOB JOKYMEHTOB He TpedyeTcs.

24. JlokyMeHTHI, npeaycMoTpeHHble MyHKToM 20 U 21 HacTosero periaMeHTa,
MOTYT OBITh TIOJIaHBl 3asBUTEJEM B YIOJHOMOYEHHBIH oOpraH (JOLIKOJBHYIO
OpraHu3alllIo) JTHUYHO, JIMOO Yepe3 orepaTopoB IMOYTOBOM CBsA3M, 1uO0 4yepe3 Enunbii
noprad, 160 yepe3z ['bY CO «M®PLy.

25. Tlpu mojanucaHuu 3asBJIEHUS U DJIEKTPOHHOIO 00pasza KaXkIoro JIOKyMeHTa
3asiBUTEIb BIIPAaB€ HCIIOJB30BaTh IMPOCTYIO JJIEKTPOHHYIO IIOAIMCH B Cllydae,
pelyCMOTPeHHOM MyHKTOM 2 (1) mpaBuil onpeaesieHusl BUAOB 3JIEKTPOHHOM IOJIKCH,
MCIIOJIb30BaHUE  KOTOPBIX  JIOMyCKaeTcss Mpd  oOpallleHuu 3a  IOJy4YeHHeM
rOCYJIapCTBEHHBIX W MYHHMIIMIAIBHBIX YCIyT, YTBepKIeHHbIX IlocTaHoBieHneM
[TpaBurenbcrBa Poccuiickoii @enepanuu ot 25.06.2012 Ne 634 «O Buaax 31€KTPOHHON
TO/INTMUCH, HCITOJIb30BAHUE KOTOPBIX JIOIMYCKaeTcsi MpH OOpallleHuH 3a IOJIyYeHHEM
roCy/IapCTBEHHBIX U MYyHULUITAIBHBIX YCIYI».

I/IC‘lepﬂblBalOHIHﬁ nepevyeHb JOKyMEHTOB, HE00X0JMMbIX B COOTBETCTBHH C
3aKOHOAATECJIbLCTBOM Poccuiickoii (I)enepauml H 3aKOHOAAaTE/JIbCTBOM
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CrepasioBekoii 00/1aCTH VISl IPEJOCTABICHHSI MYHHIUIIAJbLHOHN YCJIYIH, KOTOpbIe
HAXOJSITCSI B PACNOPSI’KEHHH roCy/1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJIeHHs] H HHbIX OPraHoOB, YYACTBYIOIIHX B NIPe10CTABJICHHH
MYHHIHIAJIbHBIX YCJIYT, H KOTOpbIE 3asiBUTe/Ib BIIPaBe NPEACTABHTh, 4 TAKIKe
cnocoObl HX NMOJy4YeHHs 3asiBUTEJISIMH, B TOM YHCJe B 3JIEKTPOHHOIH ¢dopme,
NOPSAI0K HX NpeACTABICHHS

26. Jlnst mocTaHOBKM peOeHKa Ha y4erT:

1) xonust JOKyMEHTa, OATBEPIKIAIOIEr0 MECTO KUTEIbCTBA peOeHKa UIM MecTa
npeObIBaHUSI HA TEPPUTOPHUH ropoJickoro okpyra Bepx-HeliBunckuii;

2) DIOKYMEHT, IOATBEP)KIAIOMUK MpaBo (JbroTy) poauTeneid (3aKOHHBIX
IpeJCTaBUTENIe) HAa BHEOYEpPEOHOE WUJIM IepBOOYEpPEHOE MpPEeNOCTaBICHUE MecTa
B JIOLIKOJBHOH OpraHu3alvi B COOTBETCTBUU C JIEWCTBYIOLUIUM (pesepaabHbIM
Y PETMOHAJILHBIM 3aKOHOAATEIbCTBOM (TIPH HAJIUYHUH);

3) cnpaBka BpauyeOHOM KOMUCCHUH JUISI IOCTAHOBKM Ha Yy4eT B TpYIIIbI
03/I0pPOBUTEIBHON HAIPaBIEHHOCTH (TIPH HAIUYHUH );

4) 3aKiIr0ueHUE TICUX0JIOr0-MeUKO-T1e1arOrn4yeCKOi KOMUCCHUH ISl [IOCTAaHOBKHU
Ha ydeT B TpPYIIbl KOMIIEHCHpYIONIEH ¥ KOMOWHHUPOBAHHOM HAIpaBIEHHOCTH
(nnst meTeit ¢ orpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbs) (MPU HAIMYUH);

27. Jlnst 3auncnenus pebeHKa B JOLIKOIbHYIO OpraHU3altIo:

1) xomust TOKyMeHTa, TIOJATBEPKIAIOIIEr0 MECTO KUTEJIbCTBA peOeHKa WM MecTa
npeObIBaHUsI HAa TEPPUTOPHH ropojickoro okpyra Bepx-HeliBunckuii;

2) IOKyMEHT, MOATBEPKAAIOIIMIA ITPaBo 3asBUTENs Ha pedbiBaHue B Poccuiickon
@enepanuu, s 3asiBUTENEH, SBISIOIIMXCS UHOCTPAHHBIMU TpaXilaHaMK WIIM JTULAMHU
0e3 rpak/1aHCTBa;

3) MEIUIIMHCKOE 3aKJIIOYEeHHe JJIs BIEpBble MOCTYNAKOIIUX B JOLIKOJIbHBIE
OpraHM3allii WA MEJUIMHCKass Kapra BocmuTaHHHKa 1o ¢opme Ne 026/y-2000
(JUTs IOCTYTAIOIIMX TTEPEBOIOM U3 OJTHOM JOIIKOJIBHOM OpraHu3aliy B APYyryIo);

4) peKOMEHIAI[UU TICUXOJIOr0-MeIUKO-TIeIarOrH4eckoil KoMHUcCcUU (ISl aeTen
C OrpaHUYEHHBIMH BO3MOXXHOCTSIMH 37J0POBBSI ).

28. 3asiBuTeNh BIpaBe IPEACTAaBUTh JOKYMEHTBHI (CBEJECHHMs), YyKa3aHHbIE
B IMyHKTax 26 u 27, o coOOCTBEHHON WHUIIUATHBE.

29. HenpecrapiieHue 3asiBUTEIEM JOKyMEHTOB, KOTOPBIE OH BIIpaBe IPEACTaBUTh
1m0 COOCTBEHHOW HWHHUIIMATHBE, HE SBISETCS OCHOBAaHMEM JUIsl OTKas3a 3asiBUTE]IIO
B IIPEJIOCTABJICHUH MYHUIIUIIAIBHON YCIIyTH.

Yka3anue Ha 3anper TpeOGOBaTh OT 3asiBHTEJIsI
npeacTaBJeHusi JOKyMEeHTOB (MH(OpPMAaMH) HJIH OCYLeCTBJIEeHHS 1eHCTBHH

30. 3anperaeTcst TpeOOBATh OT 3asIBUTEIIS:

1) npencTaBiends TOKYMEHTOB (MH(OpPMALIUK) WM OCYIIECTBIEHHs IEHCTBHH,
MpeJCTaBIIeHHe HJIM OCYIIECTBIEHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMaTHBHBIMH
NPaBOBBIMH ~ aKTaMH, pPeryJUpYIOIIUMH OTHOIUEHMs, BO3HHUKAIOLUIME B CBA3U
C MpeJI0CTaBlIeHUeM MYHHIIMIIAIBHOMN yCIIyTH;
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2) npeocTaBiieHusT Ha OyMaXHOM HOCHTeNle JOKYMEHTOB M MH(OpMalMy,
5JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBepeHBl B COOTBETCTBUM C IIYHKTOM 7.2
gacti 1 crateu 16 ®enepanpHoro 3akona ot 27 wmions 2010 roma Ne 210-®3 «O6
OpraHM3aluu MPeIOCTaBICHUs TOCYIapCTBEHHBIX U MYHHUIMIIAJIBHBIX yCIyr» (Janee —
Oenepanbhbiii 3aK0H No 210-D3), 32 UCKITIOUEHHEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK
Ha Takue JOKyMEeHTbl JUOO0 UX U3IBATHE SBISIETCS HEOOXOAUMBIM YCIOBHEM
NOpeJOCTaBIICHUS] MYHHMIIUNAIBHOW YCIYyIM, M HWHBIX Clly4aeB, YCTAHOBJIEHHBIX
benepabHBIMU 3aKOHAMH,

3) npexicraBieHus  JOKyMeHTOB  (MHpopmamuu),  KOTopble  (KOTOpas)
B COOTBETCTBHM C HOPMATHBHBIMH IIpaBOBBIMH akTamu Poccuiickoit ®enepanuu,
HOPMATHUBHBIMH TIPaBOBBIMM akTamu [IpaButenscTtBa CBepAIoOBCKOW  00sacTH
U MyHHMIMIAJIBHBIMHU IPABOBBIMH aKTaMH HaXOAATCS (HAXOIUTCS) B pacloOpsDKEHUU
rOCyJapCTBEHHBIX OPraHOB, TPEIOCTABISIIONIMX T'OCYJAPCTBEHHYIO YCIYry, HHBIX
rOCyJJapCTBEHHBIX ~ OpPraHOB, OpPraHOB MECTHOIO  CcaMOyIlpaBieHHss H  (WiIH)
[I0/IB€/IOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM M OpraHaM MeCTHOI'O CaMOYIIPaBJICHUS
OpraHM3alii,  y4acTBYIOIIMX B  TPEJOCTABICHHUH  TIOCYJApPCTBEHHBIX  WIIU
MYHULIMITAJIBHBIX YCIIYT, 38 UCKIIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaTbu 7/
@enepanbHoro 3akoHa Ne 210-D3;

4) npencTaBieHss JOKYMEHTOB H  HH(GOpPMAIMH, OTCYTCTBHEe U  (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHUCHh IPU INEPBOHAYAILHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIs TPEeJAOCTAaBICHHS MYHHULMIAIBHOW YCIyru, Iubo
B IIPEIOCTABIICHUH MYHULIMIIAIILHON YCIYTH, 32 UCKIIIOUEHHEM CIIEIyIOLIUX CIIy4aeB:

U3MeHeHHue TpeOOBaHWM HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroLUXCs
IPEJOCTABICHUsT  TOCYAApCTBEHHOW  WMJIM  MYHUUUIAIBHOM  yCIyrd,  IIOCIe
IIepBOHAYAIBHOM MOJa4H 3asIBJICHUSI O TIPEOCTABICHUH MyHUIUIIAIBHOMN YCIIyTH;

HaJMyue OIMOOK B 3asBJIEHUM O TMPEAOCTABICHUM MYHULMIAIBHON YyCIIyI'Hd
U JIOKyMEHTaX, MOJAaHHBIX 3asBHTEJIEM IOCje MEepBOHAYAJIBLHOIO OTKa3a B IpUeMe
JTOKYMEHTOB, HEOOXOIUMBIX JJIsi IPEJIOCTABICHUsT MYHHIUIIAJIBHOM yCIyru, Judo
B [IPEI0CTABJICHUH MYHHULIMITAILHOM YCIIyTH M He BKIIFOYSHHBIX B ITPeJICTaBICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

HCTEYeHUEe CpoKa JEMCTBUS JOKYMEHTOB WJIM W3MEHEHHe WH(OpPMaLUH I0Cje
NEpPBOHAYAIBHOIO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX I MPeAOCTaBIeHHUs
MYHUIUIAIBHOM yCIIyTH, JTMOO0 B IPe0CTaBICHUU MyHHUIMIIAIIBHOMN YCIIyTH;

BBISIBJICHHE JIOKYMEHTAJIBHO MOATBEPKAEHHOTO (hakTa (MIPU3HAKOB) OIIUOOYHOIO
WM TPOTHBONPABHOIO JeHCTBUS (0e31eHCTBUSI) OTBETCTBEHHOIO HCIIOJHHUTE,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IEHTpa NpU INEpPBOHAYAIBHOM OTKa3e B IIpHEMeE
JOKyMEHTOB, HEOOXOAMMBIX JJISl TIPEIOCTABICHUs MyHUIMIIAIbHON yciayrd. B nanHoM
cllydyae B NMUCHMEHHOM BHJIE 3@ TOJIHMCHIO PYKOBOAMUTEINS YIIOJIHOMOYEHHOrO OpraHa,
PYKOBOUTEIISI MHOTODYHKIIMOHAILHOTO LIEHTPA IPU NEPBOHAYAIBHOM OTKa3€ B IIpHUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JUIsl HPEAOCTaBIEHUS MYyHUIMIIAJIbHOM  YCIIyIH,
YBEJIOMJISIETCSL 3asBHTENIb, a TakKe IPHHOCATCS W3BUHEHHMs 3a JIOCTaBJICHHbBIC
Heyn00CTBa.

31.1lpy mnpenocTaBleHUM MyHHIMIIAIBHON YCIYTH B 3JIEKTPOHHOH (opme
¢ ucnosib3oBaHueM EnuHoro noprana 3amnperiaercs:
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1) oTKa3piBaTh B TIpHEME JOKYMEHTOB, HEOOXOAUMBIX Ul IIPENOCTaBICHHS
MyHULMNAIBHOW  yCIyrH, B  cCjly4ae, €ClId  JOKYMEHTBI,  HE00XOJHMbIE
IS TIpeIOCTaBIICHHSI My HUIIMITAIEHOM YCITyTH, TIOAaHbl B COOTBETCTBUU ¢ MUH(pOpMaLHen
O CpOKax M IMOpsAKe IPeJOCTaBICHUs MYHULUIAIBHON YCIyrH, OIyOJMKOBaHHOM
Ha EnuHoM mnoprane nubGo Ha oduUMaTbHOM caldTe TOpoJICKoro oxpyra Bepx-
HeliBuHCKHH;

2) oTKa3bpIBaThb B MPEJOCTaBICHUM MYyHULUNAIBHONH YCIyrW B CiydYae, €Cliu
JNOKYMEHTBI, HEOOXOJUMBbIE€ MJsl IMpPeJOoCTaBICHUS MYHHIMNAIBHOM YCIYI'H, IOIAaHbI
B COOTBETCTBUU C HH(DOpMALMeH 0 CpoKax U MOpsKe IPEIOCTABIECHUS My HULUIIAILHOM
yciayru, omyOnukoBaHHOW Ha Enunom mnoprane iubo Ha oQUIMAIBHOM CcalTe
ropoJickoro okpyra Bepx-HelBunckuii.

I/Icqepnblnamumii NepeYcCHb OCHOBaHM JI1s1 0TKAa3a B IpueMe J10KyMEHTOB,
HeOOXOAUMBIX JIJIsI NnpeaocTaBJaCHHs MyHHllPlHaJIbHOﬁ YcCiayru

32. OcHoBaHuii JuIs OTKa3a B IIpUeMe  JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIpeIOCTaBJIeHUs MyHHULIUITAJILHOMN YCIIYTH, HE NPEyCMOTPEHO.

I/IcqepnuBalomm‘i NnepeveHb OCHOBaHHM 1JIsI NPUHOCTAHOBJ/ICHHS
HJIH OTKa3a B NIP€A0CTaBJICHUH MyHl/l[ll’lHaJleOﬁ YCIyru

33. OcHoBaHusl Jisl NPUOCTAHOBJIEHUSI MTPEIOCTABIEHNS MYyHULMIIAIBHON yCIIyT'd
OTCYTCTBYIOT.

34. NcuepnplBalOllUi MepeuYeHb OCHOBAaHUM JUI OTKaza B IPENOCTaBICHUU
MYHHUIIUITAIBHOMN YCIIyTH:

1) Hanmuure uHpOpMauK 0 pebeHKe B MHPOPMAITHOHHOHN cHcTeME;

2) peGeHOK He MPOKUBAET Ha TEPPUTOPUH ropojickoro okpyra Bepx-HeliBunckuii;

3) oOHapyxeHue 0OCTOSITEIBCTB, OTIPOBEpraroIux JIOCTOBEPHOCTb
MpeICTaBIeHHBIX (PEeICTaBICHHOM) 3asiBUTENIEM JOKYMEHTOB (MH()OpMAIHN);

4) noxyMeHThl (MHpOpMAaIKs) 3asBHTENIEM HE IpeCTaBlIeHb! (TIpeacTaBlIeHa)
B YCT@HOBJICHHBIN CPOK;

5) noctkeHne peOEeHKOM KO JHIO 3a4MCICHHS B JIOIIKOJBHYIO OpraHM3alvio
Bo3pacTa crapiie 7 JeT (MCKIIOYeHHe — 3auMCIICHHEe Ha OCHOBAaHMHU 3aKIHOYCHHS
IICHX0JI0r0-MeuKo-Ticuxoiorndeckoit komuccuu (ITMIIK));

6) OTCYTCTBYET JIOKYMEHT O HallpaBJICHUH MJIM UMEETCs JOKYMEHT O HallpaBJIeHUH
B JIPYTYIO JIOLIKOJBHYIO OpraHU3aluio.

Ilepeyennb yeJayr, KOTOpbIe SIBJSIIOTCS HEOOXOAUMBIMH H 00513aTe/IbHBIMH
JUISI IPeIOCTABJICHHS] MYHHIMIAJIbLHOM yCJIyIH, B TOM YHC/I€ CBeIeHUs]

0 I0KyMeHTe (IOKYMeHTaX), BblJaBaeMOM (BbIIaBaeMbIX) OPraHU3alHsIMH,

YyYACTBYIOLIHMH B NPEAOCTABJICHHH MYHHIHNIAJIBLHOH YCIyrH
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35. Ycnyru, KOTOpble — SIBISIOTCS ~ HEOOXOOUMBIMU U 00s3aTelbHBIMU
IVl TIPEIOCTaBIIEHUs] MYHUIIMITAIIBHON YCIyTH, B TOM YHUCJE CBEJEHUS O JOKyMEHTE
(mnoxymeHTax), BbIZIaBaeMOM  (BBIAaBaeMbIX) OpraHU3alUsSIMH, Y4YacTBYIOLIUMHU
B IIPEIOCTABIEHUH MYHULIMTNIAIIBHON YCIIyTH, OTCYTCTBYIOT.

HOpﬂZlOK, pa3dMep 1 OCHOBAHHUSNA B3UMAaHUA rocyuapCTBeﬂﬂoii NMONIJIHHbI HJIH HHOH
IJ1aThbl, B3HMAaeMoOM 3a NnpeaocraBJICeHUEe My'l*ll/llllrll'la.l'leOﬁ YCayru

36. MynununanbHas yciyra npeoctaBisieTcsi 6e3 B3MMaHUs roCyAapCTBEHHON
MOUUIMHBI WA UHOM IJIaTHI.

Ilopsinok, pazmep U OCHOBAHHS B3HMAaHHUS IJIATHI 32 NpeJOCTaBJIeHHe YCIIyT,
KOTOpbIe SIBJSIOTCS He0OOXO0AMMBIMH H 00513aTeJIbHBIMH JJIsl IPEA0CTABJICHHUS
MYHHIHMIIAJIbHOH YCJIYI'H, BKJIIOYas HHGOPMALHIO 0 METOAHKE pacyera pasMepa
TAKOH NJIaThl

37. Yciayru, KOTOpble  SIBISIIOTCS ~ HEOOXOAMMBIMH M 00s3aTebHBIMU
JUISL  TIPEOCTAaBJICHUS MYHHMIUMIAIBHON YCIyrd, 3aKOHOAATeabCcTBOM Poccuiickoi
Denepavy He MPeLyCMOTPEHBI.

MaxkcumajabHbIH CPOK OKHAAHHS B OYepeau NMpH nmogavye samnpoca
O nmpeaoCcraBJICHUH MyHl/llll/llIaJleOﬁ YCayru, ycjiayru, HpeIIOCTaBJ'IﬁeMOﬁ
opraﬂnsaunei’l, y‘laCTBleHleﬁ B [IpeA0OCTaBJICHHH MyHl/llllfll'laJ]bHOi;l YCayru,
H IIPH NOJYYE€HHH pe3ybTaTa NpeaoCTaBJCHUA TAKHX YCJIYT

38. MakcuManlbHbIi CpPOK OXHJIaHUSI B Odepead IpH IIofade 3ampoca
O IPEJOCTaBICHUH MYHHULMUNAIBHOW YCIYyrM W IIpH IIOJY4YeHHH pe3yjbrara
MYHUIIUTIAIIBHOM YCIIyI'M HE MOXKET MPeBbIIIaTh 15 MUHYT.

39. Ilpu obpamenuu 3asButens B [BY CO «M®Ll» cpok oxunaHus B ouepeau
IpU Tojayde 3arnpoca O MPeJoCTaBIeHUU MYHULMNAIBHON YCIYyTH U IPH IOJIy4YEeHUH
pe3yJsibTaTa MyHULMIIAIILHOM yCIYTH TaK)Ke He JIOJDKEeH MPeBbIaTh 15 MUHYT.

Cpok H Nops/IOK perucTpanuy 3anpoca 3asiBUTeIsl O PeI0CTABJICHHH
MYHHIHIAJIbHOH YCJIYIH H YCJIYTH, IPeA0CTAaB/IsIeMOH Opranu3anmen,
y4yacTBYIOUIEeiH B NPeA0CTABJIEHHH MyYHHIMNIAAbHOM yCJIYIr'H, B TOM YHC]I€e
B 2JIeKTPOHHOM opme

40. Peructpanusi ~ JOKYMEHTOB,  HEOOXOAMMBIX  JUId  IPENOCTaBICHUs
MYHHMIUNIAJIBHONH yCIIYrH, YyKa3aHHbIX B mOyHKTe 20 HaACTOSIIEro periiaMeHTa,
OCYILIECTBIISICTCS B JIEHb UX IOCTYIUICHUS B aIMUHUCTPALIMIO TOPOJCKOro okpyra Bepx-
HeliBuHckuii npu oOpallieHuu JIUYHO.

41.B ciny4yae eciaud JOKYMEHTHI, HEOOXOAMMBIE Ul IIPEIOCTaBIICHHUS
MYHHUIUIAIBHON YCIIYyTH, TIOJaHbl B JIEKTPOHHOHN (hopMe, aJIMUHHMCTPALHsI TOPOACKOro
okpyra  Bepx-HeiiBuHckuii  He  mo3agHee — paboyero  JHs,  CJIEIYIOLICTO
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3a JHEM IoJIayM 3asiBJICHUS, HAINpaBiseT 3asBUTENIO0 JJIEKTPOHHOE YBEJIOMIICHHE
O MPHUHATHH MO0 00 OTKa3e B IPUHATHUU JOKYMEHTOB.

Peructpanusi 10KyMeHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS MyHHUIUIIAIbHON
YCIyr'H, HanpaBieHHBIX B (opMe JJIeKTPOHHBIX JOKYMEHTOB, IIPH OTCYTCTBUHU
OCHOBaHMH IS OTKa3a B TpUEMEe 3alpoca M MHBIX JOKYMEHTOB, HEOOXOIHMMBIX
JUISL IPeIOCTaBIICHUS] MyHULIUIAJIBHOM YCITyTH, OCYILECTBISIeTCs He Mo3/iHee paboyero
JHSI, CIEAYIOLIEero 3a JHEeM MOoJayM JOKyMEHTOB, HEOOXOAUMBIX IS NPeNOCTaBICHUs
MYHUIUIAIBHOMN YCIIyI'H, B aIMUHUCTPALMIO TOPOACKOro okpyra Bepx-HelBunckui.

42. Peructpauusi ~ JOKYMEHTOB,  HEOOXOAMMBIX  JUIL  IIPEJOCTaBIECHHS
MYHHMLUIAIBHOM yCIIYTH, OCYLIECTBIISETCS B MOPSKE, IPEyCMOTPEHHOM B pasjene 3
HACTOSILEr0 periJiaMeHTa.

TpeOGoBaHusl K NOMEIIEHHSIM, B KOTOPbIX NPeJI0CTABJIACTCH MYHHIIHIIAIbHAS
ycayra, K 3a/1y 0OKMJAaHHsI, MecTaM /ISl 3a1I0JIHEHHS 3allPOCOB O NPeJI0CTABIeHHH
MYHHIUNAJIBHOH YCJIYTrH, HH(POPMALHOHHBIM CTeH/AaM ¢ 00pa3uamMu HX
3aM0JIHEHHS U NepeYyHeM J0KYMEeHTOB, He00X0AUMBbIX /ISl IPEAOCTABJICHHS
Ka’K10H MYHHUHNAJbHON YCJIyrH, pa3MelleHHI0 H 0(p)OpPMJIEHHIO BU3YaJILHO,
TeKCTOBO# U MyJIbTHMeIHHHON HH(pOpPMALHHU 0 NOPsiAKe NPEJOCTABIEHHS TAKOM
YCJIYT'H, B TOM 4YHcJIe K 00ecrnedyeHHI0 JOCTYNNHOCTH JIsl HHBAJIMA0B YKa3aHHbIX
00bEKTOB B COOTBETCTBHH € 3aKOHOAaTeabCcTBOM Poccuiickoit Penepanuu
M 3aK0oHOAaTeIbeTBOM CBepayIOBCKO# 00J1aCTH 0 COLHAJILHOM 3a1HTEe HHBAJIH/I0B

43. B noMmelieHusix, B KOTOPBIX IPENOCTABIAETCS MYyHHILMIAIbHAS YCIIyra,
obecreynBaroTCs:

1) cooTBeTCTBHE CAHUTAPHO-IMUIEMHUOJOTMYECKUM IpaBUaM M HOPMaTHBaM,
IpaBUiiaM IIPOTUBOIIOKAPHOU O€3011acCHOCTH;

2) co3naHre HWHBAIMIAM  CIEAYIOIIMX YCJIOBHH  JOCTYITHOCTH OOBEKTOB
B COOTBETCTBUHM C TpPeOOBAHMUSMH, YCTAHOBJIECHHBIMH 3aKOHOJATEIbHBIMH H WHBIMHU
HOPMAaTHBHBIMH IPABOBBIMH aKTaMH:

BO3MOXXHOCTH O€CIpernsTCTBEHHOT0 BX0/la B OOBEKTHI ¥ BbIXOZa U3 HUX;

BO3MOYXHOCTh CAMOCTOSITEILHOTO TePEIBUKEHHUS 110 TEPPUTOPUU 00BEKTA B LIEIIAX
JOCTyTIa K MECTY NPeJOCTaBICHUS MYHULIMIIAJILHON YCIYyTH, B TOM YHCJIE€ C IIOMOIIBIO
pabOTHUKOB O0BEKTa, IMPEJOCTABISIIOUIMX MYHHUIMIIAIBHBIE YCIYI'd, ACCHCTHUBHBIX
¥ BCIIOMOTI'aTeJIbHBIX TEXHOJIOTUM, a TaK)Ke CMEHHOI'O KPeCIIa-KOJISICKH,

3) momeleHus JODKHBI UMETh MECTa JUIsl OXKUIaHus, ”HPOPMHUPOBAHUS, IpHemMa
3asiBUTEJIEH.

Mecta oxuaaHus OOECIEeUUBAIOTCS CTYJIbSIMH, KpPECEIbHBIMH  CEKIMSIMH,
cKaMbsiMH (OaHKETKaMH );

4) moMmeleHusl JOJDKHBI HMMETh TyalleT CO CBOOOAHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) mecra WHGOPMUPOBAHMS, NpeJHA3HAUYECHHBIE Ul O3HAKOMIIEHHs TI'pakJIaH
¢ HH(GOPMAIMOHHBIMHM MaTepuaiaMu, 000pyayrOTCs:

WHOOPMAIIMOHHBIMUA ~ CTEHJAMH WA  HMH(OPMALMOHHBIMU  3JIEKTPOHHBIMU
TepMUHAJIaMU;
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crojiaMd (CTOMKAMM) ¢ KaHIEIIPCKUMH MPUHAUISKHOCTSIMU Ul O(OpMIIEHHS
JIOKYMEHTOB, CTYJIbSIMU.

Ha uHdopMalMOHHBIX CTeHJaX B MOMEIICHUSX, MpeIHa3HaYeHHbIX /IS IpuemMa
rpakJaH, pa3Mmelnaercs: iHpopmalus, ykazanHas B myHkre 10 perimamenrta, B TOM 4UCIIE:

U3BJICYCHUSI M3 3aKOHOJATENIbHBIX M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
CoJepKalllUX  HOPMBI, pPEryjJupylolue JesTeJbHOCTh 10  IPeJOoCTaBIEHUIO
MYHULIMIIAJIBHON YCITYTH;

TIOJIHBIM TEKCT perjiaMeHTa C PUJI0KEHUSIMHU;

nepe4yeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsi IPeJIOCTaBICHUS MYHHULHUIAIbHOU
yCIIyTH;

oOpa3ipl 0(hOpMIIEHHS JOKYMEHTOB, HEOOXOAMMBIX JJIsi TMPEJOCTaBICHHS
MYHHULHUIIAJIBHON YCIIYTH;

MECTO HaXO0XKJIeHUs, rpaduk (pexum) paboThl, HOMEpa KOHTAKTHBIX Tesle()OHOB,
ajzipeca DJIEKTPOHHOM IOYThl U O(UILHUANBHBIX CAlTOB YNOJIHOMOYEHHOI'O OpraHa,
JIOLIKOJIBHBIX OpraHU3allii, KOTOpble MOTYT OBITh HCIIOJIB30BaHbl 3asBUTEIEM
JUIS IOy YeHUsl He0OXOAMMOM HH(POpPMALIUH.

44.B mnomemenusix [BY CO «M®L)» Ha uUHPOPMALMOHHBIX CTEHJaX
pasmeriaercsi MHQpOpMalus, IpeJyCMOTpeHHas mocTaHoBileHueM IlpaBurenscTBa
Poccuiickoit ®@enepanuu ot 22.12.2012 Ne 1376 «O06 yrBepxaenun IlpasBun
OpraHu3allly JeATeJIbHOCTH MHOTO(QYHKIMOHAJIBHBIX ILIEHTPOB IPEJOCTaBIEHUS
rOCyJJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT».

45. OdopmiieHre BU3yallbHOM, TEKCTOBOM M MYJIbTUMEIUHHONW HHGpOpMaIUH
O IOpsIKE NPEJOCTaBICHUs MYHULMIAIBHON YCIYyrW JOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHpHUSITHIO 3ToW HH(OpMaLuu
3asBUTEJIIMU, B TOM YHCJIE 3asBUTEIISIMU C OTPAHUYEHHBIMU BO3MOJKHOCTSIMH 3/J0POBBSI.

IToka3zaTe/m 1OCTYNHOCTH H Ka4eCTBA MYHHIMNAJIbHOH YCJIYIH, B TOM YHCJIe:
KOJINYeCTBO B3aHMOIeHCTBHI 3asiBUTEJISI € JO2KHOCTHBIMH JIMIAMH
IPH NpPeJoCTABIACHHH MYHHUIHNIAAbHON YCJIYTH U MX NPOAOJIKUTEIbHOCTD;
BO3MOKHOCTH MOJIy4eHHsl HH(OPMALHH 0 X0/1e NPeJ0CTABICHUsI MYHHIHIIAIbHOM
YCJIYI'H, B TOM YHCJ/Ie ¢ HCIO0JIb30BaHHEM HH(POPMALHOHHO-KOMMYHHKAIHOHHBIX
TeXHOJIOTHii; BO3MOKHOCTH JIHOO HEBO3MOKHOCTD MOJIyYeHHs] MyHHIIHIIAIbHOM
yeayru B I'BY CO «M®Il», B ToM 4ynciie B NOJHOM 00beMe, a TaKKe NOCPeACTBOM
3ampoca o NnpeaoCcTaBJIeHHH HeCKOJIbKHX rocy1apcTBEHHbIX H (MJIH)
MYHHUIHIAJbHBIX YCJIYT, IpelycMOTpeHHOro cratbei 15.1 ®dexepaibHOro 3aKoHa
Ne 210-P3; BO3MOKHOCTD JIH00 HEBO3MOKHOCTD MOJAAa4YH 3a1poca, JI0KYMEHTOB,
nHpOpMALHH, HEOOXOAMMBIX /IJISI MOJIYYeHHS] MYHHIHIIAJIbHOH YCJIYIH, a TAKIKe
NnoJiy4yeHHe pe3yJibTAaTOB NPeJ0CTABIEHHS TAKOH YCJIYI'H B NIpeAe/iax TePPUTOPHH
CepasioBckoii 00/1acTH B J1II000M TEPPHTOPHAJILHOM NOAPAa3ie/IeHHH OpraHa,
NpeJ0CTABJISIONIEr0 MYHHIHIIAJIbHYIO YCJIYTY, 10 BLIOOPY 3asiBHTEJIsI
(3KCTEeppPUTOPHAJILHBIH NPUHLHKIT) HE3ABHCHMO
OT €ro MecTa JKHTeJIbCTBA WJIH MecTa npedbiBaHus (115 (PU3HYECKHX JIHL, B TOM
YHCJIe HHANBHAYAJbHBIX NpeAnpuHUMAaTesieii) 1H00 MecTa HaX0KAeHHs
(1J1s1 FOPUAMYECKHX JIHI); BO3MOKHOCTD IOJAa4H 3anpoca, 10KyMeHTOB,
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nHpopManuH, HeOOXOAUMBIX ISl MOJYYEeHHS] MYHHUIIHIIAJIbHOH YCJIYTH, 2 TAKIKe
NOJIyYeHHsI Pe3yJbTATOB NPeJI0CTABIEHHUsI TAKOH YCIYyTrd B NpejiesiaX TeppUTOPHH
CaepaiioBckoii oonactu B awoom puauajie 'BY CO «M®PI» no BeIOOpY
3asiBUTEJIS (AKCTEPPUTOPHAJIBbHBIN NPUHIHI) HE3ABHCHMO OT €ro MecTa
JKHTEJILCTBA WM MecTa npedbiBaHus (1151 pU3HYECKHX JIUL, B TOM YHC/Ie
HHAHBHAYAJIbHBIX NpeINnpUHUMAaTe/Iel) 1100 MecTa HAX0KAeHH
(st OpUAHYECKHX JINI)

46. IToxazaTensiMi JOCTYITHOCTH M Ka4yecTBa MPEJOCTaBICHUS MYHULUIIATbHOM
YCIIyTHU SIBJISIFOTCSI:

1) BOBMOXXHOCTh  IOJNIydeHHs: UMHGpOpMALMKM O  XOJe  IPeJOoCTaBICHHS
MYHHUIMIIAIBHOM YCIyrH, B TOM 4YHCIE C MCIOJIb30BaHUEM HMH()OPMaIMOHHO-
TEJIEKOMMYHHUKAI[HOHHBIX TeXHOJIOTHIHA;

2) BO3MOXKHOCTh IIOJIyYeHHS MYHULMIAJIBHONW YCIyr'M B D3JIEKTPOHHOM BHJIE
¢ ucnoib3zoBanueM EnuHoro noprana;

3) BO3MOXHOCTb MostydeHus MyHulunansHoi yeuyrd B [BY CO «M®LI» (B Tom
YHCJie B ITOJHOM 00beme);

4) BOBMOXXHOCTh ~ IOJa4d  JOKYMEHTOB,  WH(OpPMAaLMH,  HEO0OXOJUMBIX
JUId  TOJlydYeHUs. MYHULUINAIBHONH YCIyrH, a TakXke IIOJIy4YeHHUsl pe3ysbTaToB
MpeIOCTaBlIeHUus] TaKOW YCIyrd B mpezeiax Tepputopun CBepAioBcKoi o0acTH
B moboM ¢unuane I'bBY CO «M®PL]» no BeIGOpy 3asiBUTENS (IKCTEPPUTOPHAIIBHBIN
NPUHLIAI) HE3aBUCUMO OT €ro MecTa »IKHTEJIbCTBA WJIM MecTa NpeObIBaHMs
(st pU3MYEeCKUX JIHILI, B TOM YHCJIe WHIUBUIYaIBHBIX MIpeIIpUHUMAaTeNel) 1100 MecTa
HaXOXJeHUs (U1l IOPUAUYECKUX JIML) (IpU HAJIWYUU TEXHUYECKOH BO3MOXKHOCTH
UHGOPMAITMOHHOTO OOMEeHa B 3JIEKTPOHHOU (hOopMe B YaCTU HAIpaBIEHUS JOKYMEHTOB
3asBUTEJISl M HAIPaBJICHUS] Pe3yJIbTATOB MPEJOCTABJICHUS YCIYI'H 00ecreueHus] MexX 1y
I['BY CO «M®DL» 1 ynmoJTHOMOYEHHBIM OPraHOM );

5) BO3MOXKHOCTh IOJIy4eHHs] MYHULMIAIBHON YCIYI'M IIOCPEJACTBOM 3ampoca
O NpeIOoCTaBIEHUH HECKOJBKUX TIOCYJapCTBEHHbIX U (WJIM) MYyHULMIAIBHBIX YCIyT
BI'BY CO «M®DL»;

6) BO3MOYKHOCTb IOJIyY€HHUsI MyHHUIUIIAIBbHON yCIyTy B TFOOOM TEPPUTOPUATIBHOM
NOJIpa3/ieJIeHHH YITOJIHOMOYEHHOTO OpraHa Io BbIOOpY 3asiBUTENIs HE IIPelyCMOTpeHa
BBU/Y OTCYTCTBUSI TaKMX TEPPUTOPUANBHBIX NOIpa3/e/ICHUN.

47.1lpu npenocTaBleHUH MYHHUIHMITAIBHON YCIyTM B3aUMOIEHCTBUE 3asBUTEIIS
C JOJDKHOCTHBIMH JIMIIAMH aIMHHHCTpALlMU ropojckoro okpyra Bepx-HeiBuHCKun
ocyuiecTBisieTcst He Oosiee 3 pa3 B CIeyIOLUX ClIydasX:

Npy 00pallleHUuH 3asiBUTENS 32 KOHCYJIbTaLlUeH;

NpY IpUeMe 3asiBJICHUS U JOKYMEHTOB;

IIPY TIOJyYEHUH pe3yJibTaTa NMpeloCTaBIeHUs] MyHUIIMIIAILHOM yCITyTH.

B kaxmom ciydae BpeMms, 3aTpayeHHOE 3asBUTENEM IIPH B3aUMOJEHCTBHSX
C JIOJDKHOCTHBIMHM JIUI[AMH TIPU TIPEIOCTaBICHUM MYyHULUMIIAIBHON YCIYTd, HE JOJDKHO
NpeBbIIATh 15 MUHYT.
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Nubie TpeboBaHuUsI, B TOM YHCJ/I€ YYUTHIBAIOLIHE 0COOEHHOCTH NPEA0CTABJICHHS
mysununajabHoi yeiayru B 'BY CO «M®Ily», ocobeHHocTH npe1ocTaB/IeHUst
MYHHUIHNAJIbHOH YCJIYTH 0 3KCTEPPHUTOPHAIBHOMY NPHHIHITY
M 0COOEHHOCTH NPeI0CTABICHHSI MYHHIIMNAJIBHOH YCJIYTH B 3J1eKTPOHHOH opme

48. Tlpu obpaiieHnun 3asBUTENS 3a MPEAOCTaBICHUEM MYHULUIIAIBHONW YCIyrd B
I'BY CO «M®Lly pabdorauk I['BY CO «MO®L» ocyumecTBiser JIencTBus,
IpeyCMOTPEHHBIE PErJIaMEHTOM U COIJIALIEHHEM O B3aUMOJIECHCTBUH, 3aK/IIOUYEHHBIM
Mexay I'BY CO «M®L» u anmMmuHucTpalueii ropojackoro okpyra Bepx-HelBuHckuii.

I'BY CO «MO®Ll» obecneunBaeT nepeaaydy MPUHATHIX OT 3asBUTENS 3asBJICHUS
U JOKyMeHTOB (MH(opmaiuu), HeoOXOAUMBIX (HEOOXOAMMO) sl MpPeloCTaBICHHUS
MYHUIUIIAIBHOM YCIyrd, B aIMUHUCTPALIUIO ropojickoro okpyra Bepx-HeiBunckuii B
NOpSIZIKE M CPOKHM, YCTAHOBJICHHBIE COTIJIAIIEHHEM O B3aMMOJEHCTBHUH, HO HE IO3HEE
ClIeyI0Iero pabouero JHs MOCcie MPUHSITUS 3asiBIICHUSI.

49. OcobeHHOCTH MPeIOCTaBICHUSI MyHULIUIIAJILHOM YCIYTH B 3JIEKTPOHHOM BHJIE.

[Ipu oOpamieHun 3asBUTENS 3a IPEJOCTABIEHUEM MYHHULMIIAIBHOU YCIyrd
B DJIEKTPOHHOI (popme rocpeicTBOM ETMHOr0 nopraia 3asiBlIeHUe U 3JIeKTPOHHBIN 00pa3s
KaX10r0 JOKYMEHTA JI0JKHBI OBITh MOAMUCaHbl IPOCTOM 3JIEKTPOHHOM IOJAIHUCHIO.

Jlnst  oOpaboTKM TepCOHANBHBIX JAHHBIX IPA  PETrHUCTpaluu CyObeKra
IIEpCOHANIBHBIX JIaHHBIX Ha EauHOM mnoprane Ioly4eHHe COrjiacHs 3asBHTE]IS
B COOTBETCTBUH ¢ TpeOoBaHUAMU cTaThil 6 PeepanbHOro 3akoHa ot 27 urond 2006 rojxa
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» He TpeOyeTcs.

50. 3asBUTEHP HMeeT MpaBO [OJAYM 3ampoca, JOKYMEHTOB, HH(OpMalMH,
HEOOXOIAMMBIX ISl TIOJY4YeHHUsS MYHUIMNAJIbHOM YCIyTrHW, a TakkKe IOJydeHHs
pe3yJIbTaToOB MPEIOCTaBICHUs] TAaKOH yCIyru B mpejernax TeppuTopur CBepIuloBCKON
obmactu B mobom ¢ummare I'BY CO «M®Ll» mno Beibopy 3asiBUTENA
(9KCTEeppUTOPHANIBHBIN NPHUHIMII) HE3aBUCUMO OT €ro MeCTa JKUTEeIbCTBA MM MecTa
npeObiBanus (17151 GU3NIECKUX JIUII, B TOM YKCJIe WHAUBUAYAIbHBIX ITpeIIPUHAMATENIEH )
nubo Mecta HaxoXJAeHus (i IOpUAMYECKUX JUL) (IpH HAJIUYUKM TEXHUYECKOH
BO3MO)XHOCTH MH(OPMALIMOHHOTO OOMEHa B 3JIEKTPOHHOM ()OpMe B 4aCTH HallpaBJIEHHS
JOKYMEHTOB 3asiBUTEJIsl M HANpaBI€HUs pe3ysIbTaTOB IIPEJOCTaBIECHHMs YCIyTrH
obecrieuenust mexay I'BY CO «M®Ll» u ymnorHOMOuYeHHbIM opraHoMm). Ilpu sTom
3QBUTEIO HEOOXOIMMO HMETh IpH cebe 3asBIeHHE U JIOKyMEHTBHI, HeoOXOIMMbIe
IUIS TIPEJIOCTaBJICHUS] MYHMIIMIIATBHOU YCIYTH, yKa3aHHble B IyHKTe 20 HACTOSILEro
periaMeHTa.

I'nasa 3. CocraB, noc/jie10BaTeJIbHOCTh H CPOKH BbINOJIHEHHS
aIMMHHCTPATHBHBIX Npoueayp (aedcrBuii), Tped0OBaHUs K NOPSAAKY HX
BBINOJIHEHHUSI, B TOM YHCJIe 0COO€HHOCTH BbINOJHEHHs aIMUHHCTPATHBHBIX
npoueayp (aeicTBuii) B 3J1eKTPOHHOI opme, a TaKiKe 0COOEHHOCTH BbINOJIHEHHS
ajAMHHHCTPAaTHBHBIX npoueayp (aeiicreuii) B I'BY CO «M®PIl»

McuepnbIBaloHii nepevyensb aAMHHUCTPATHBHBIX Npoueayp (1edcTBuii)
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51.1lpu  mpenocTaBieHHMM  TOCYJAPCTBEHHOM  YCIYTd  OCYIIECTBIISIOTCS
ClIeyIolLIe aIMUHUCTPATUBHbIE MPOLeyphl (AeHCTBHS):

1) nocraHoBKa peOeHKa Ha YydeT Uil €ro 3a4uClIeHUs B JOLIKOJIbHYIO
OpraHM3aluIo;

2) dbopMupoBaHME M HaIlpaBJIEHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbI,
y4acTBYIOLME B IPEJOCTABICHUH YCIIyTH;

3) KOMIUJIEKTOBAaHUE JTOIIKOJIBHBIX OpraHU3aliii Ha HOBBIN y4eOHBIN rog;

4) 3auncienue peGeHKa B JOMIKOJIBHYIO OpraHU3aIHIo;

5) npenocTraBieHUe 3asBUTENSIM CBEJICHUH U3 MHPOPMAIIMOHHON CUCTEMBI;

6) cMeHa JOMIKOJbHON OpraHu3alluy.

ITocranoBka peﬁemca Ha y4eT AJidd €ro 3a4HcCJjIeHUs B JO0IIKOJIbHYIO OpraHu3auuio

52. OcHoBaHueM JUIsi Hayajla aJIMHHHUCTPATUBHOM IpoOLEAypbl  SBISETCS
MIOCTYIUICHHE B YIIOJTHOMOYCHHBIN OpraH 3asiBICHHsI O MIPEJJOCTaBICHUN MecTa PeOeHKY
B JIOLLIKOJILHOW OpraHU3alluy (Jajiee B HACTOSIIEM ToJpa3/iesie — 3asiBIeHHe).

3asiBJieHHME U TIpHJIaraéMble K HeMy B COOTBETCTBUM C IIYHKTOM 20 HACTOSIIEro
perjiiaMeHTa JOKyMEHTHI (JIOMOJTHUTEIBbHO MOTYT OBITh IIPEICTaBIICHBI 110 WHULIMATHBE
3asIBUTENS. JJOKYMEHTHI B COOTBETCTBUM C ITYHKTOM 26 HaCTOSILIEro perjiaMeHTa)
INPUHUMAIOTCS] YIIOJTHOMOUYEHHBIM OPTaHOM I10 OITUCH.

Konus onucu ¢ oTMeTKOH 0 1aTe MOCTYIUICHUS 3asiBICHUS] U IPUIIaraeMbIX K HEMy
JIOKYMEHTOB B JIeHb IOCTYIUICHUS Bpyd4aeTcs 3asBUTEII0 WM HalpaBiseTCs eMy
3aKa3HbIM MOYTOBBIM OTIIPABICHHEM C YBEIOMIIEHUEM O BPYUYECHUHU.

B ciydae ecnu B 3asiBIIEHHHM 3asBUTENb yKa3al MPOChOy O HAINpaBIEHUH €My
B DJIEKTPOHHOH (hopme HH(OpMALIUH 10 BOIIPOCAM [TOCTAaHOBKHU peOeHKa Ha yueT JUls €To
3a4KCIIEHUS B JIOLIKOJIBHYIO OPraHU3alMIo, yKa3aHHas KOIMs OMUCH HAlPaBIISETCs eEMY
B (hopMe 3JIeKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YCHJIEHHOW KBalM(UIUPOBAHHOM
3JIEKTPOHHOM TOIMKCHIO YIOJHOMOYEHHOTO OpraHa, CrocodooM, o0ecrneYrBarolUuM
NOATBEPXK/ICHUE IIOJIyUYEHHUsl 3asiBUTENIeM TAaKOW KOIUU U IOATBEPIKIEHHE I0CTaBKH
YKa3aHHOTO JIOKyMEHTa, B TOM YHCJIe TOCPEJCTBOM O(QUIMAIBHOIO caira
YIIOJTHOMOUYEHHOr 0 oprasa, Enunoro nopraina.

3asiBieHHE O TIPEJOCTaBIEHUM YCIYyrd WM IpujaraeMble K HEMY JOKYMEHTBI,
MOCTYIMBIINE OT 3asBUTENSl B YIOJHOMOYEHHBIH OpraH HENOCPEICTBEHHO WIIH
HanpaBJIeHHbIE B YIOJHOMOYEHHBIH OpraH 3aKka3HbIM II0YTOBBIM OTIIPaBIE€HHEM
C YBEJIOMJICHHEM O BPYUEHHH, PErUCTPUPYIOTCS B I€HB IIOCTYILJICHHS, a HallpaBJIeHHbIC
B 3JIeKTpoHHOK ¢opme wmiau uepe3 ['BY «MO®Ll» — He mno3gHee pabouero Hs,
CIEYIOIIero 3a JHEM TIOCTYIUIEHHS] B YIOJHOMOYEHHBI OpraH 3asBIICHHUS
O IPEeIOCTABIICHUH YCIYTH U MPUJIaraeMbIX K HEMY JIOKyMEHTOB.

OTBETCTBEHHBIA  HCIIOJIHUTENIb  OCYIIECTBISET IIPOBEPKY  IOCTYIMHBILIETO
3asBJICHUS Ha IPAaBWJIBHOCTh O(OPMIIEHUS U IIOJIHOTY IIpHJIaraéMbIXx K HeMy
JOKYMEHTOB, a TaK)Ke Ha HaJIMYWe OCHOBAHWM NI OTKa3a B NPENOCTaBICHUU YCIyTH,
IpeyCMOTPEHHBIX MMyHKTOM 34 HaCTOSIIEro perjiaMeHTa.

B ciyyae, ecinu 3asBiieHre 0()OPMIIEHO HaJUIeXKAIUM 00pa3oM U IpHiaraeMble
K HEMY JOKYMEHTBI IPEICTaBJIeHbl B MOJHOM 00beMe, OTBETCTBEHHBIN HCIIOJIHUTEIb
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BHOCUT JIaHHBbIE 3asBJIeHUS] B HWH(MOPMALMOHHYIO CHCTEMY M TOTOBHUT IIPOEKT
YBEIOMJICHUS O IIPUHSATUHM 3asIBJIEHUSI K PACCMOTPEHHUIO.

YBeOMIIeHHEe O IIPUHSATUM 3asBIEHUS] K PACCMOTPEHMIO IIOJAIMCBIBAETCS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM U B CPOK, HE TPEBBIIAIONINNA TpeX pabounx
OHEM CcO JHS TMOCTYIUICHMS! 3asiBICHMS M TPUJIaraéMbIX K HEMY JOKYMEHTOB,
HalpaBIIsieTCsl 3asIBUTEIIO CIIOCOO0M, yKa3aHHBIM B 3asiBIEHHH, B TOM 4uciie B (opme
BJIEKTPOHHOTO  JIOKYMEHTa,  IMOJMUCAHHOIO  YCWJIEHHOW  KBaJIU(PUIMPOBAHHOM
JJIEKTPOHHOM TNOJANUCHIO YIOJHOMOYEHHOI'O OpraHa, Crocodom, oOecrneyrBaroluM
NOJITBEPK/ICHUE TOIy4YEHHUsl 3asiBUTEJIeM ITAaHHOTO YBEJOMJIEHUSI U IOATBEPXKJEHHUE
JOCTaBKM YBEJOMJICHHMS, B TOM YHCJIEe TOCPEJACTBOM OQUIMAIBHOIO cairta
YIIOJITHOMOYE€HHOro oprana, EnquHoro nopraiia.

IIpy HEOOXOAMMOCTHM TOATBEPXKACHHS JAHHBIX 3asBICHUS  3asBUTEIIIO
HAIPAaBIISIETCS COOTBETCTBYIOIEE YBEIOMIICHUE O MOATBEP)KIACHUH JIaHHBIX 3asBIICHUS
C yKa3zaHUeM IepeyvHsl JOKyMEHTOB, HeOOXOMMMBIX JUIs MTPEACTaBIeHUs], a TAKXKe MecTa
U CPOKOB NPEJICTABIICHUSI 3TUX JIOKYMEHTOB.

B ciyuae npenocraBneHus 3asiBUTeNIeM JOKYMEHTOB JUIsl IOJATBEPIKACHUS JaHHBIX
3as8BJIIEHUST B COOTBETCTBUM C TpeOOBaHUSIMH, YCTAHOBJIEHHBIMH B YBEIOMJIEHUH
O TOATBEP)KJIEHUM JaHHBIX 3asiBJIEHUS, 3asSBUTEIIO0 HANPABISIETCS yBEAOMIIEHHE
O MPUHATHH 3asIBIICHUSI K PACCMOTPEHHUIO.

B ciydae Hanuuus OCHOBaHUMU JJISL OTKa3a B MPEJOCTaBICHUH IOCYAapCTBEHHON
YCIyTH, NpPeLyCMOTPEHHBIX IIyHKTOM 34 HACTOSINEero perjiamMeHTa 3asBHTENIO
HaIpaBIIsIeTCsl yBeIOMJIEHHE 00 OTKa3e B NPEAOCTaBIEHUH YCIYTH.

VBenomiienne 00 OTKaze B TMPEHNOCTAaBICHMHM YCIYTd IOANUCHIBAETCS
YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM U B CPOK, HE IPEBBILIAIONIMM TpeX paboumx
IHEH cO JHS TIOCTYIUIGHHMSI 3asBJICHHMS M TNPUJIAraeMblX K HeMYy JOKYMEHTOB,
HAIpaBIISETCS 3asBUTEIIO CIIOCOOOM, yKa3aHHBIM B 3asBJICHHH, B TOM 4uciie B (hopme
3JIEKTPOHHOTO  JOKYMEHTa,  TOIIMMCAHHOTO  YCWJIEHHOW  KBaIM(pULUPOBAaHHOM
AJIEKTPOHHOM TIOJITUCHIO YIOJHOMOYEHHOTO OpraHa, crocoOoM, o00ecneuyrBarolUuM
MOJTBEP)K/IEHUE TIOIy4YeHUsl 3asBUTENIeM JaHHOIO YBEIOMIJIEHHS W IIOATBEPKICHHE
JNOCTaBKH yBEJIOMJIEHHS, B TOM 4YHCJIEe IOCPEACTBOM O(UIMAIBHOIO caira
yIOJHOMOYEHHOro oprasa, Enunoro noprana.

[Tociie BHeceHMsI MaHHBIX 3asBICHUS B MH(OPMAIMOHHYIO CUCTEMY 3asBUTEIIIO
HANpaBJIsSeTCs  YBEIOMJIEHHE O  PAacCMOTPEHUM  3asBICHHMS C  yKa3aHHEM
UHIMBUIyJIbHOTO HOMepa 3asiBJIEHUs] U J1aThl ITOJTYYEHHs HalIPaBJICHUs B JIOIIKOJIbHYIO
OpraHU3aIHIo.

VYBeoMIIeHHe O PacCMOTPEHUU 3asiBICHUS IOANMCHIBACTCS YIIOJHOMOYEHHBIM
JIOJDKHOCTHBIM JIULIOM U B CPOK, HE TPEBBILIAIONINH TpeX paboynX JHEH co JHs BHECEHHUS
JTaHHBIX B HHPOPMAIHOHHYIO CUCTEMY, HAITPABJISIETCS 3asIBUTEIIO CIIOCOOOM, yKa3aHHBIM
B 3asBJIEHHH, B TOM 4YHcCJe B (opMe DIEeKTPOHHOIO [AOKYMEHTa, ITOAIHCAHHOIO
YCHJICHHOW KBaJU(HUIIMPOBAHHOMN 3JEKTPOHHON MOIIUCHIO YIIOJIHOMOYEHHOIO OpraHa,
criocoboM, 00eCIeYrBalOIIUM ITOJTBEPXKAEHUE IIOJIYyYEHHUs] 3asBHTENIEM JIAHHOIO
YBEJIOMJIEHHSI ¥ TOATBEPXKICHUE TOCTAaBKU YBEIOMIIEHHUs, B TOM YHCJIE MOCPEACTBOM
o(UIHaTEHOTO caiTa YIIOJIHOMOYEHHOTro oprana, Ejqunoro moprana.

3asgBHTEb HMMEET IIpaBO BHECTH CIEAYIOLIHME HM3MEHEHHMs B 3asBlIeHHE
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C COXpaHEHHEeM JaThl IOCTAHOBKU peOeHKa Ha y4erT:

WU3MEHUTH paHee BbIOpaHHbIE JOLIKOJIbHbIE OpraHU3aluy;

U3MEHUTh CBEJICHUS O BHEOUEPEIHOM HIIM II€pBOOYEPENHOM IIpaBe 3a4UCIICHUS
(mpuema) B JOLIKOJIBHYIO OpraHU3allHIo;

M3MEHUTh JaHHbIE 0 pebeHKe U O 3asBUTeNe (CMeHa (haMUJIMU, UMEHH, OTYECTBA,
aapeca).

Jlnst BHeceHHMsI M3MEHEHMH B 3asBIEHHE 3asBUTENb MOXET OOpaTUThCS
HETOCPEACTBEHHO B YIOJIHOMOYEHHBIH OpraH ¢ COOTBETCTBYIOIIMM 3asiBICHUEM HIIH
nocpeactBam EnuHoro nopraina.

53. KpurepusiMu IpUHATHS PEeLLIEHHS 10 aIMUHACTPATUBHON MPOLIeype SABIAETCS
HaJIM4YKe UM OTCYTCTBUE OCHOBAHMM JJIs1 OTKa3a B IPUHATHH 3asIBIICHUS U IIPUIIAraeMbIX
K HEMY JIOKYMEHTOB K PACCMOTPEHHIO.

54. Pe3ynpTaToOM aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS OCTAaHOBKA peOeHKa
Ha y4eT Ul ero 3a4ucieHUs] B JOLIKOJIbHYIO OpPraHU3alldi0 WM pelleHue o0 OTKase
B IIPEIOCTaBJICHUH YCITyTH.

55. Cnocobom (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON NPOLEAYPBI SBISETCS
HallpaBJICHUE YBEIOMJICHUS O PACCMOTPEHHUM 3asiBIICHUSI C IPUCBOCHHMEM 3asiBIICHHIO
WHMBUYalbHOIO HOMepa 1100 00 0TKa3e B IPeJOCTaBIEHUN YCIyTH.

P®opmupoBaHHEe H HANIPABJIEeHHE MeKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranm3anum), y4acTBylolHe B NpeA0CTABJIEHHH MYHHIUNIAJIbHOH yCJIyIH

56. OcHoBaHueM /ISl Hauasla aMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS IPUHSATHE
3as8BJI€HUsI O IMIPEeJOCTaBICHUM YCIYTd U MpUiaraeMblx K HeMy JOKYMEHTOB
K PacCCMOTPEHHIO.

HanpaBnenue MeXBEJOMCTBEHHBIX 3alpOCOB JIOIYCKAeTCsl TOJBKO C LEJIBIO
NpeIOCTaBJICHUs YCIYTH.

MesxBe1IOMCTBEHHOE 3JIEKTPOHHOE B3aUMOJIEHCTBUE OCYILECTBIISIETCS
¢ opraHamu (OpraHU3aIMsIMHU) B LEJISIX MONyYeHHs CBEICHUH, yKa3aHHbBIX B ITyHKTaX 26
U 27 HaCTOSLIEro perjiaMeHTa.

MeXBeIOMCTBEHHOE 3JIEKTPOHHOE B3aMMOJEHCTBUE B LENSIX IOJy4YeHHUs
CBEJICHUH B DJJIGKTPOHHOW (opme OCyIIecTBIseTCs IIPpH HAJIWYMKM TEXHHYECKOM
BO3MOYKHOCTH.

dopmupoBaHue U HallpaBJIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB OCYIIECTBIISETCS
JIOJDKHOCTHBIM JIUIIOM YITOJTHOMOYEHHOTI'O OpraHa, yIoJHOMOYEHHBIM Ha (JOPMUPOBaHKE
¥ HallpaBJIeHHe ME)KBEJOMCTBEHHBIX 3alIPOCOB, B COOTBETCTBUH C TPEOOBaHUSAMHM CTATHH
7.2 ®enepanpHoro 3akoHa Ne 210-®3, B ¢opme 3JIeKTPOHHOIO IOKyMEHTa IIyTeM
3aI10JIHEHHSI 2JIEKTPOHHBIX (POPM MEXBEIOMCTBEHHOIO 3aIIpoca.

B ciydae eciiu TexHUYecKas BO3MOXKHOCTh HAIPaBIIEHUs 3alIPOCOB U IOJIyYEHHUs
UH(OpMaIMH C UCIIOIH30BAaHHEM €IMHON CUCTEMBI MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO
B3aUMOJIEUCTBUS OTCYTCTBYET, 3aIlIPOChI HAIIPABJISIIOTCS Ha OyMaKHOM HOCHTEIIE.

MakcuMalbHBI CPOK JUIsl HallpaBJIeHUs MEXBEJOMCTBEHHBIX 3allpOCOB
coctaBpisger S5 paboyux MOHEW CO JHsA TPUHATHS 3asaBIEHHS O IIPEIOCTABICHUU
roCyJapCTBEHHOM yCIIyTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB K PaCCMOTPEHHUIO.
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HanpapineHue MOBTOPHOTO MEKBEJOMCTBEHHOI'O 3alpoca C MCIOIb30BaHHEM
e/IMHOM CUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOIEUCTBUS HE IOILYCKAETCsl.

HenpencraBnenune  n1uO0  HECBOEBPEMEHHOE  IPEJACTABICHHE  OPraHOM
(opranuzaiueii), B KOTOpBIM HaIpaBlieHbl MeEXBEIOMCTBEHHbIE 3alpoChl, OTBETA
HE MOJKET SIBJISITHCSI OCHOBAHUEM JUIsl OTKa3a B IIPEIOCTABJIEHUU YCIIYTH.

57. Kputepuem NpUHATHS PELICHHS 10 aIMUHUCTPATUBHOM MPOLELYPE SABJIAETCS
NPUHATHE 3asiBICHUS O MPEJIOCTaBICHUN YCIYTH U IpUJIaraeMbIX K HEMY JOKYMEHTOB
K PAaCCMOTPEHHIO.

58. Pe3ynpTaTOM aIMUHUCTPATUBHON MPOLEAYPHI ABIAETCS MIOJIyYeHHUE B paMKax
MEKBEJIOMCTBEHHOIO  B3auMoOJIeiicTBUs  MHpOpMauuud (OTBETOB), HEOOXOAMMOM
JUIs  TIPeJOCTaBIeHHs] YCIyrd, Jub0 HemocTyruieHune HWHGopMaluuu (OTBETOB)
B YCTaHOBJICHHBIE CPOKH.

59. Cnocobom ¢ukcanuu pesysbraTa aAMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS
perucrpanusi J0KyMEHTOB, MOCTYNUBIIUX B YIOJHOMOYEHHBIM OpraH, COAepKallux
3aIlPOLICHHYI0 HH(POPMALIHIO.

KomMmmniiekToBaHue J0MIKOJIbHBIX opralmsauuii HA HOBBIH y‘leﬁﬂblﬁ roa

60. OcHoBaHueM s Hayaja aJMMHUCTPATUBHOW MPOLEAYPBl  SBIISETCS
HACTYIUJIEHHE CPOKa KOMILIEKTOBAHUSI.

B cpok no 15 mas Tekyiiero roja JAOLIKOJIbHbIE OpraHU3alliK MIPeJOCTaBIsIOT B
YIOJIHOMOYEHHBIA OpraH HH(MOPMAILUI0 O KOJMYECTBE CBOOOJHBIX MECT B IpyIIax,
B COOTBETCTBUH C KaXJIOM BO3PACTHOM KaTeropuei eTeil B ouepelHOM yueOHOM rofy.

dopMHUpOBaHUE CITUCKA ATl OCYIIECTBIISETCS OT/ACNIBHO 10 KaXK10i BO3paCTHOMN
rpymme, HaYMHAs C JaThl POXKIEHHs neTeid oT 1 ceHTAOps Mo aBryCcT CIEAyHOLIEro
KaJIeH/1IapHOT0 rofia, U MPOU3BOIUTCS B CIIEIYIOLIEH MOCIE0BATEIbHOCTH

JIeTU, HMEIOUIMe BHEOYEpeJHOEe IpaBO HA 3a4UCJIEHUE B JIOLIKOJIBHYIO

OpraHu3alulo;

JAE€TH, HMCIOIIHE IIEPBOOYECPEIHOEC IIpaBO Ha 3a4YUCIICHUE B JOUIKOJIbBHYIO
OpraHu3anuio;

JAC€TH, HMMCIOIIHE IPEHUMYINCCTBCHHOC IIpaBO Ha 3a4YHUCJICHHWE B [OILIKOJIBHYIO
OpraHu3aluio;

JIeTH, 3a4uciisieMble B  JIOIIKOJBbHYIO OpraHu3aldil0 B  COOTBETCTBUHM
C 0YepeIHOCThIO, OIpeIeJICHHOM TT0 JIaTe MOCTaHOBKU peOeHKa Ha yder.

Crivcku ieTeii Ui 3a4MCIIEHHs] B JOLIKOJBHYIO OpPraHu3alMio B 00s3aTelbHOM
HOpsiIKE JOJDKHBI  cofllepXKaTh HWIAEHTH(DUKATOp 3asBIICHUs, YKa3aHHE BO3PACTHOM
KaTeropuu TpYINIbl, yKa3aHWe HaJIW4YUsl  BHEOYEPEIHOro,  IEePBOOYEPETHOTO
WM TIPEMMYIIECTBEHHOIO IpaBa Ui IpHeMa, HOMEp MAOLIKOJBHOM OpraHu3allu,
B KOTOPYIO 3auucisieTcs peOeHOK, peXuM TmpeObiBaHus pedeHKa B TIpYIIIe,
HaIpaBJIEHHOCTh TPYIIIbL.

KoMmIiekToBaHHe  JIOIIKOJBHBIX  OpPraHu3alii ~ JA€TbMU  IIPOM3BOIUTCS
ABTOMATUYECKH ITyTE€M COBEPIIEHHUS] COOTBETCTBYIOUIMX NEHCTBUN B MH(OPMAIIMOHHOM
CHUCTEME B TeYEHHE TroJa.
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Pacnipenienenre MecT B JOLIKOJIBHBIX OPraHU3aLUAX OCYIIECTBIIAETCS B IOPSJIKE
OYepe/IHOCTH C y4eTOM HaJIM4Msi CBOOOIHBIX MECT B COOTBETCTBYIOLIECH HOIIKOIBHOM
opranuzauuy (yKa3aHHOM 3asiBUTEJIEM), Bo3pacTa peOeHKa, IIpaBa Ha IIEpBOOYEPEIHOE,
BHEOYEpEHOe WM NPEUMYIIECTBEHHOE IPEeJOCTaBIeHHe MecTa B JOLIKOJILHOM
OpraHM3allid B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATeslbCcTBOM Poccuiickoit
Denepanuu.

B cpok no 01 uroHs Tekymiero roja OTBETCTBEHHBIM HCIIOJIHUTEINb HAlpaBliseT
copMUpOBaHHbIE CIHCKH JeTeil, KOTOPBIM MpPEIOCTaBISIOTCS CBOOOJHBIE MecTa
B JIOUIKOJIBHBIX OPraHU3alUsIX, B COOTBETCTBYIOLUE JOLIKOJIbHbBIE OpraHU3aliu.

61. Kputeprem npuHsTUS pellieHus M0 aIMUHUCTPATUBHOM NpoLeaype SBIISEeTCs
HaJM4Yhe CBOOOJIHBIX MECT B JOMIKOJIbHBIX OpraHU3aIHsIX.

62. Pe3ynpTaToOM aJMUHHCTPATUBHOW TIpoLENyphl sBisieTcsi (hopMUpOBaHHE
CIIMCKOB  JIeTel, KOTOpPBIM IPEJOCTaBISIOTCS HAMPABICHUS JUIS  3a4MCIICHUS
B JIOLIKOJIHBIE OpraHUu3aliy.

63. CnnocoboM (ukcauuu pesyibrara SBISICTCS HalpaBlI€HUE 3asBUTEIIO
YBEIOMJICHHS O HallpaBJIEHUHU B JOLIKOJIBHYIO OpraHU3allMio ¢ yKa3aHUeM JajlbHEeHIInX
NEHCTBUM 715 3a4nciieHus] peOeHKa B JOLIKOIbHYIO OpraHU3alHtIo.

3auuciienune peﬁemca B JOIIKOJ/IbHYIO OpraHu3anuio

64. OcHoBaHHEM JUIsl HA4YaJla aIMUHUCTPATUBHOM MPOLELYPHI SIBJISETCS Iepeaaya
CIIUCKOB JIeTel, KOTOpPhIM HalpaBjeHbl YBEIOMJICHUS O 3aUUCICHHH B JOLIKOJIBHYIO
OpraHu3aIuIo.

Cnucku  geteil, KOTOpPBIM  HalpaBieHbl YBEJOMJICHHS O  3a4UCIICHUH
B JIOUIKOJIbHYIO OpraHU3alliio, HAmpaBIsSIOTCS OTBETCTBEHHBIM  HCIIOJIHUTEIEM
B KOKIYIO JOIIKOJBHYIO OpraHU3alliIO HauuHasl ¢ 15 UIoHS TeKylero yueOHoro roua, a
B CJIy4ae JOYKOMILUIEKTOBAHUS IPYIII Ha CIIeyIOIUHI IeHb ITOCIe YTBEP)KAEHHUS CIIUCKOB
PYKOBOJIUTENIEM YIIOJHOMOYEHHOI'O OpraHa.

PykoBoauTenu MOMIKOJBHBIX OPraHU3alliii Ha OCHOBAHHUHM IOJYYEHHBIX CIIMCKOB
JeTe JUIsl 3a4UCIICHUs] OCYILECTBISIOT HHIMBUIYAJbHOE OIOBEIIEHHE POAUTENIEH
(3aKOHHBIX TpeJCTaBUTENE) O MPENOCTAaBIEHUHM MeCTa B JOLIKOJIBHOM OpraHM3allid
X pebeHKy o TejaedoHaM, YKa3aHHBIM B 3asBJICHUH, JTHOO TeM CIIOCOOOM, KOTOPHIHA
yKa3aH B 3asiBJIEHHU B Cly4ae OTCYTCTBHs Teie(OoHHOU cBs3M B TeueHue 10 paboumx
JTHEM.

3asBUTENb TaKKe MOXET NOJYYHTh WH(POPMALUIO O IPEeJIOCTABIEHUH MeCTa
pebeHKy B  JOIIKOJIBHON OpraHu3alii  HEMOCPEACTBEHHO Ipd  OOpallleHuH
B YIIOJTHOMOYEHHBIN OpraH 110 HHIUBHyaIbHOMY HOMEPY 3asiBIICHUS.

Jlist  3aduciieHdss B JIOMIKOJIbHYIO OpraHW3alldi0 3asBUTENb IPEICTaBIIsAeT
JIOKYMEHTBI, YKa3aHHble B IMyHKTe 21, a TakkKe BIpaBe IIPENOCTaBUTh IOKYMEHTBI,
yKa3aHHbIE B IyHKTe 27 HACTOAIIETO periiaMeHTta, B COOTBETCTBUH ¢ MH(pOpMAaLHUEH,
yKa3aHHOM B YBEJIOMJIEHHH O HAIIPaBJIEHHH B JIOIIKOJIbHYIO OPraHU3aLUIO.

PyKoBOJUTENIb  JIOIMIKOJBHOM  OpraHu3allid  OCYILECTBJISET  MPOBEPKY
KOMILJICKTHOCTH (JOCTATOYHOCTH) MPECTaBIEHHBIX 3asBUTENIEM JOKYMEHTOB, a TaKxke
IIPOBEPKY MOJHOTHI ¥ JIOCTOBEPHOCTH, COJIEPIKAIIEHCs B JOKYMEHTaxX HH(OPMaLUH.
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JloroBop 3axitodaeTcs B CiIydae IpeACTaBICHUs IIOJTHOIO KOMIUIEKTa JOKYMEHTOB
3asiBATENIeM. PyKkoBOoMTE b JOIKOJIBHOM OpraHu3aliy yBEAOMIISIET 3aBUTENIS O CPOKE
¥ MecTe 3aKJIIOYeHHs JOTOBOpa Ha MpeJoCTaBlieHHe JOIIKOIBHOTro 00pa3oBaHus MO0
0 CpoKax, B KOTOpPbIE B JIOIIKOJBbHYIO OPraHU3alMI0 HEOOXOUMO IPEICTABUTH ITOIHBIN
KOMILIEKT JJOKYMEHTOB JUIsl 3a4MCIIeHHs peOeHKa.

B cimywae Oe3meiicTBUsS 3asBUTeNsE 3asBJIEHUIO IIPUCBAaMBAeTCs  CTATyC
«IIOTPEOHOCTh B TIOJYYEHHUHM MecTa He MOATBEPXKACHa» M JCHCTBHE 3asBICHHSA
IPUOCTAHABIMBAETCS. 3asiBUTENIO HAINpaBlIseTCs YBEJIOMIIEHHE C yKa3aHHEM IOpsKa
JEHCTBUH 3asBUTENII M € yKa3aHUEM CpOKa BBINOJHEHUS JTUX JEHCTBUH
JUIsl BOCCTAHOBJICHUS 3asIBIICHUSI.

3asBUTENIb UMEET IIPaBO HAa OCHOBAHUM 3asIBJICHMsI OTKA3aTbCsl OT 3a4MCIICHMS
B JIOLUIKOJIbHYIO OpraHM3allMi0 U BOCCTAHOBUTH peOEHKAa B 3JIEKTPOHHOW oOYepenu
110 IEPBOHAYAJILHOM J1aTe IOCTAaHOBKU Ha yYer.

Otka3 3asBuTeneM oQOpMIsieTcs Ha HMs PYKOBOJIUTENS YIOJIHOMOYEHHOI'O
opraHa B NHCbMEHHOM BHJIe M TNPEICTaBISIETCS B YIOJHOMOYEHHBIH opraH Ju0o
B JIOIIKOJIBHYIO OpraHM3alliio, B KOTOpYlO ObUI pacmpezieieH ero pedeHOK.
OcBobopuBlieecss MeCTO Iepegaercs cleayloleMy Mo odepefu peOeHKy, ¢ y4eToM
npaBa Ha IEPBOOYEPEIHOE U BHEOUYEpEJHOE IIPeOCTaBIEHUE MecCTa, B IOpsIKe
JOYKOMITJIEKTOBaHHUSI.

3asBUTENb O0S3aH TMPHHATH pEIICHHE O MOCeIleHHHM (OTKa3e OT IMOCEIIECHHUs)
peOEHKOM JIOLIKOJIBHOM OpraHu3allid B CPOK O 5 JHEH M COOOWMTH O NPHHATOM
peLIeHUH B JOLIKOJIbHYIO OPraHU3alIHUIO.

Ha ocHOBaHMM 3aKJIIOYEHHBIX JIOTOBOPOB PYKOBOIMTEIEM  JIOIIKOJIBHOU
OpraHu3alMy MOIMUCHIBACTCS PACIIOPSIUTEIbHBIA aKT O 3aUUCIIeHUH peOeHKa (J1eTei)
B JIOILKOJIbHYIO OpraHU3aLHUIO.

65. Kpureprem npuHITHS peLIeHHs IO aIMUHUCTPATUBHON MpoLelype sBIISETCS
IIOCTYIUIEHUE OT 3asBUTEJIs 3asBJICHUS O 3a4UCIIEHUU B JOLIKOJIBHYIO OPraHU3allHIo.

66. Pe3ynpTaToOM aAMHUHUCTPATHBHOMN MPOLIELYPHI SBISETCS 3a4UCICHUE peOeHKa
B JIOLIKOJIBHYIO OPraHU3aLHUIo.

67. CnocoboM ¢ukcanuu pesysbTaTa SIBISETCS 3aKIIOYEHHE JI0roBOpa MEKIY
JIOUIKOJIbHOW oOpraHu3auueidl W 3asBUTENEeM, IOJANUCAHUE PACIOPSJAUTENLHOIO aKTa
O 3aUMCIIeHUH peOeHKa B JOLIKOJBHYI0 OpPraHM3alUI0 PYKOBOIMTEIEM JOLIKOJILHOM
OpraHu3aluy.

HpeIIOCTaBJ'leHl/le 3asiBUTEJISIM CBeJleHHH U3 nncbopmauuonnoii CHCTEMBbI

68. OcHoBaHMEM Il Hayajga aJAMHHACTPATUBHOW MPOLENYPBI  SIBISCTCS
MOCTYIJIEHHE OT 3asBUTENs 3asBJICHHS O MOJNy4YeHWH HHpopMauuu o0 sramax
¥ pe3ysbTaTaX OKa3aHWs YCIyT JJIs 3aYMCIIeHHs B JIOIIKOJBbHYIO OpraHu3aluio (naiee
B JIaHHOM I10/ipa3ielie — 3asiBJieHre 00 UHYOPMUPOBAHHH).

3asBUTENIL MOXKET IOJaTh 3asBieHHe 00 MH(OOPMUPOBAHUH (B COOTBETCTBHH
C MakeTOM WHTEepPaKTUBHOU (opMbl 3asiBiieHUs] 00 MHOOPMUPOBAHUH, YCTaHOBICHHBIM
B TEXHHUYECKHUX TpeOOBaHHAX, NMpuiiokeHHeNe 3 K HacTOALEMY aaMHUHUCTPATUBHOMY
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periamenTy) B yrnoigHomoueHHbIH oprad 0o B [BY CO «M®LI» unu yepe3 Enunpii
mopTail.

3asBlIeHHE pacCMaTPUBAETCS CIIEHUATUCTOM YIIOJTHOMOYEHHOI'O OpraHa U B CPOK
He Oosiee 3 JiHeH 3asBUTENIO HANpaBISETCS YBEIOMIIGHHME C yKa3zaHHEM CIeLyIOLIeH
MHOOPMAIMK 110 COCTOSHHIO Ha JaTy IOJy4YeHHsl 3asBJICHUS YIOJHOMOYEHHBIM

opranoM:  «Bcero yel.,  KOTOpble  JKEJaloT  MOJYYHUTh  MECTO
He Tmo31Hee TeKyuled pnatel. [Ipu pacmpenenenun Mect Bam peGeHok Oyner
paccMaTpuBaTbCs Ha no3uuu (yKa3plBaeTcsi HOMEp IMO3ULUU B CIIUCKE

MYHHUIUMIIAJIbHOTO OpraHa YyIIpaBJICHUS O6pa30BaHI’I5[, COCTaBJICHHOM B COOTBETCTBHUHU
C IIOCJIEAOBATCIIbHOCTBIO PACIIpEACIICHUS ,HeTeﬁ, OHpeﬂeHeHHOﬁ B IJlaBe 4 HACTOSIIMUX

TpeboBaHuii), mepe Bamu YeJIOBEK, UMEIOUTUX MPU3HAK «BHEOUEPEIHOE IIPaBO»
Ha TOJIyYeHHe MecCTa, YeJI0OBeK, UMEIONIUX MPHU3HAK «IIepBOOYEPETHOE TPABO»
Ha MOJIlyYeHHe MecTa, YeJIoBeK, UMEIOIIUX IMPU3HAK «ITPEUMYIIECTBEHHOE ITPaBO»

Ha MOJly4YeHUE MecTa.»

69. Kpureprem npuHITHS pelleHHs 10 aIMUHUCTPATUBHON MpoLeype sSBIISETCS
MOCTYIUICHHE OT 3asiBUTEJISI 3asIBJICHUS O 3aUUCIIeHUH 00 UH()OPMHUPOBAHUH.

70. Pe3ynbraToM  aJMHHUCTPAaTUBHON MpPOLELYpHl  SIBISIETCS  COOOIIEHHUE
3asBUTEIIIO CBEJIEHUH, COJIepIKaIMXCsl B MHPOPMALIMOHHOM CHCTEME.

71. CriocoboM  ¢ukcanuu pesyibraTa SBISETCS HalpaBleHHE 3asBUTEIIO
YBEZIOMIIEHUS, COZIEP)KALLET0 CBECHUS U3 MH()OPMAIMOHHON CUCTEMBI.

Cmena JOIMIKOJIbHOM OpraHu3aluH

72. OcHOBaHWEeM Ui Hayajla aJAMHHUCTPATHUBHOW IpOLEAYpBl  SBISETCS
MOCTYIUICHUE 3asiBJICHMSI HA CMEHY JIOIIKOJIBHON OpraHu3aluu (Jajnee B Iojapaszeie —
3asiBJICHUE HA CMEHY).

Jlo mojmauu 3asBI€HUS Ha CMEHY B YIOJHOMOYEHHBIH OpraH 3asBHUTENb
oOpawiaercs B BbIOpaHHYIO K CMEHE JIOIIKOJBbHYIO OpraHM3alHio C 3alpocoM
B CBOOOAHOH (opMe O HAJIUYHK CBOOOJHBIX MECT COOTBETCTBYIOIIEH BO3PACTHOM
KaTeropuu pedOeHKa W HeOoOXOJUMOW HampaBJIEHHOCTH IPYIHIBL. 3anpoc O HaJIWYHH
CBOOOZHBIX MECT MOXET OBITh MOJaH 3asBHUTENIEM JIMYHO, a TAaKXe II0CPENCTBaM
3JIEKTPOHHOM MOYTEHI.

B cioydae oOTCyTCTBHSL CBOOOMHBIX MECT 3asBUTENb BIpaBe OOPATHTHCH
B YIOJHOMOYEHHBIH OpraH i TNpeAcTaBleHUsT HHGPOPMALUU O JOUIKOJbHBIX
OpraHu3alUsAX, B KOTOPBIX KMEIOTCSI CBOOOIHBIE MeCTa B COOTBETCTBYIOIIEH BO3PACTHOM
KaTeropuu pebeHKa ¥ HalpaBIeHHOCTH IPYIIIBL.

Mecto B BBIOpaHHOH K CMEHe 3asBUTEJIEM JIOLIKOJIBHOW OpraHu3aluu
PEOCTABIISIETCS B IIOPSIJIKE pacIpeielieHns: B COOTBETCTBHHU ab3anamu 2—11 mynkra 60
HACTOSIILETO perjaMeHTa.

[Tocne mosydeHuUs 3asiBUTENEM YBEIOMJIEHUS O HaIpaBJIEHUU B JIOLIKOJBHYIO
OpraHu3allMIO0 3asBUTENb IMHINET 3asBlIeHHEe 00 OTYHMCIEHUMU B IOPsJKE IepeBoja
B UCXOJ/IHOM JOIIKOJIBHOM OpraHu3alui.

PyKkoBOJMTEIbF HCXOMHOW JIONIKOJBHOW OpraHW3allid B TPEXJHEBHBIM CPOK
HOAINUCHIBAET PACTIOPSIIUTENBHBIN aKT 00 OTYUCIIEHHH peOeHKa.
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73. Kpurtepuem npuHATHS pellieHus 0 aIMUHUCTPATUBHOM MPOLIENYPE SABIISETCS
NOCTYIUIEHHE B YIIOJTHOMOYEHHBIH OpraH 3asiBJICHUs] HAa CMEHY.

74. Pe3ynbTaTOM aJMHUHUCTPATUBHOMN MpOLIEAYPHI SBISETCS 3aUnciieHre pedeHKa
B IPYTYIO JOLIKOJIbHYIO OPraHU3aLHUIO.

75. Cnocobom ukcauu pesynbTara SBISIeTCsS 3aKIIOUYeHHe A0roBopa MEXIy
JIOLIKOJIbHOW OpraHu3alldedl U 3asBUTENIeM, IOJANUCAHUE PACIOPSAUTEIBHOIO aKTa
O 3auuClieHMH pebeHKa B JOLIKOJIHYIO OpraHH3alMi0 PyKOBOJAUTENIEM OIIKOIbHOM
OpraHu3alUH.

ITopsinok ocyuiecTB/IeHUSI AAMHHHCTPATHBHBIX Npoueayp (aeHcTBHi)
N0 NpPeAOCTABJIEHHI0O MYHHIIUNIAJbHON YCJIYTH B 3JIEKTPOHHOI dopme,
B TOM 4HCJe ¢ Henosib3oBanueMm Equnoro nopraga

76. Tlopsimok OCYIIeCTBICHHS aJIMHHUCTPATHBHBIX Ipouenyp (aeicTBuii)
[0  NpPefOCTABIEHUI0  MYHHMLMIAIBHOW  yCIYTH B JJIEKTPOHHOM  (opwme,
B TOM 4YHClIe C HCIOJb30BaHueM EnuHOro mnoprajia BKIIOYAET ClEAyIOLIKe
aJIMUHUCTPATUBHbIE TIPOLIEYPbI (IeHCTBUS):

) npencraBieHde B YCTAHOBJIIEHHOM TMOpsiAKe HHGOpPMALUU 3asiBUTEISM
1 obecrieyeHre J0CTyna 3asBUTeNeil K CBeJIEHUsIM 0 MyHULUTIAJIbHOU yciIyre

Wudopmaruss 0 mOpenocTaBieHHH MYHULUIAIBHONW YCIYyTM pa3Mellaercs
Ha EnuHOM mnoprane, a Takke Ha O(QUUMAIBHOM caiiTe ropoickoro kpyra Bepx-
HeiiBUHCKUA.

Ha EpuHoM mnoprasie u Ha oduUUIMaTIbHOM caiiTe ropojckoro okpyra Bepx-
HeliBunckuii pa3meniaetcs cienyromas HHOpMalusi:

UCYEpIBIBAIOIIMNA IepeYeHb JOKYMEHTOB, HEOOXOJUMBIX /JIs IpeJOoCTaBICHHS
MYHULMIIAJIBHOMN YCIIyrd, TpeOoBaHus K 0()OPMIIEHUIO YKa3aHHBIX IOKYMEHTOB, a TaK)Ke
nepeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEb BIpaBe IPEICTaBUTh IO COOCTBEHHOM
UHUIIMATHUBE;

KpYyT 3asiBUTEJIEH;

CPOK MpEeOCTaBICHUS] MyHHUIIUIAIILHON YCIyTH;

pe3yJibTaThl MPeJ0CTaBIeHNUs MyHULUIIAIBHOW YCIIyTd, NOPSIOK IIPeICTaBIeHHUs
JIOKyMEHTa, SIBJISFOIIEerocs pe3yIbTaToM MPeJOCTaBIeHUs] My HULIUIIAJILHON YCIIyTH,

pazMep TrOCYJapCTBEHHOM IMOLLIMHBI, B3MMAaeMOW 3a  IPEJOCTaBlICHHE
MYHHUIUIIAJIBHON yCIIyTH (HE MpeayCMOTpPEeHa);

WCYEPIBIBAIOIIMI IepeuyeHb OCHOBAHWM JUIsi NPUOCTAHOBIIEHWS WM OTKasza
B IIPE/1I0CTABIICHUU MYyHULIUNIAJTBHOMN YCIIyTH;

0 IpaBe 3asBUTENsT Ha JocyneOHoe (BHecyneOHOe) oOxkaloBaHHe IEHCTBHUN
(Oe3neiicTBHsI) U peElICHHA, MPUHATHIX (OCYHIECTBISEMBIX) B XOJ€ IPEIOCTaBICHHS
MYHULUIIAJIBHON YCIIyTH;

Gopmbl  3asBIeHUN  (YBeOMIIEHMH, COOOLIEHWM), HCIOJb3yeMble  IIpH
IpeI0CTaBICHUH MYyHULIUIIAIIBHOU YCIIYTH.

Undopmanus Ha EnuHOoM moprane, opHUIMANIbHOM calTe TOpOJCKOro OKpyra
Bepx-HeliBUHCKHI O TIOpsIKE ¥ CPOKaX MPeJOCTaBICHUs] MyHHUIMIAIBLHOM yCIyru Ha
OCHOBAaHMHM  CBEJIEHMH, cojepKammxcsi B  (efepalbHOM  rocCylapCTBEHHOM
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uHpopmanoHHoi  cucreMe  «®PenepanbHBIE  peecTp  FOCYHapCTBEHHBIX W
MYHHLHUITATBHBIX YCIyT (QYHKIHIA)», PEIOCTABISETCS 3asiBUTENIO OECILUIaTHO.

Jloctyn k uH(OpMALMU O CPOKax M MOPSJIKE MPeI0CTaBICHHS MyHHULUIAILHOM
YCIIyTH OCYULIEeCTBIIsieTcsi Oe3 BBIMOJIHEHHSI 3asBUTENIEM KaKUX-I100 TpeOoBaHUM, B TOM
yycie 0e3 HCMOJIb30BaHUSI MPOrpaMMHOr0 0O€CleueHus, YCTaHOBKa KOTOPOIO
Ha TEXHUYECKHE CPeCTBa 3asiBUTEIS TPeOyeT 3aKII0YeHus JIMLEH3UOHHOIO U1 HHOTO
COTJIALICHUsI C IpaBoo0IIaiaTeseM MporpaMMHOro o0ecrneyeHusl, pelycMaTpuBaroiero
B3MMaHHUE IJIAThI, PErUCTPALIMIO WIH aBTOPU3ALIMIO 3asBUTEIIS], WK NIPEOCTaBIEHUE UM
HepCOHAIBHBIX IaHHBIX;

2)3anuch Ha IMpUEeM B OpraH, MpPeJOCTaBISIIOIIUA MYyHULHMIIAIBHYIO YCIYTY,
JUISI TI0/1av| 3arpoca (B ciiydae, eciiy Mpolieaypa Mpu MpeA0CTaBIeHUHA My HUIUIIAIbHON
YCIIYTH B 3JIEKTPOHHOHN (opme Ha EqriHOM moprasie 1oka He pealln30BaHa, HE0OXOUMO
N00aBUTh OTOBOPKY «IIPU pealin3allii TeXHUYECKOH BO3ZMOXKHOCTHY ).

B uensx mnpemoctaBiieHHs] MYHMUIHMIAIBHOM YCIYTHM OCYIIECTBISETCS IIpUEM
3asiBUTEIIeH 110 MpeIBAPUTENIbHOM 3alUCH. 3alliCh Ha IPUEM IIPOBOJMUTCS IIOCPEICTBOM
Enunoro mopraia. 3asBHTENO TMPEIOCTABISETCS BO3MOXXHOCTH 3allCU B JIIOOBIE
cBOOOAHBIE JUUII TpuemMa JaTy M BpeMs B Ipelaesiax  yCTaHOBIEHHOI'O
B OpraHe (opraHu3alnuu) rpaduka nmpruemMa 3asBUTEIEH.

Opran (opraHuzaiusi) He BrpaBe TpeOOBaTb OT 3asBUTEIs COBEPIUEHHS HHBIX
NEeUCTBUH, KpOMe TPOXOXKACHUSI MICHTH(PUKAIMKA U ayTeHTU(UKALMA B COOTBETCTBUU
C HOPMAaTHUBHBIMU IPABOBBIMU akTamu Poccuiickoii denepanuu, ykazaHus LelId IpUeMa,
a TaKKe TMpefoCTaBlIeHUs] CBEJIEHUM, HEOOXOAMMBIX MJIs pacyera JUIMTEIbHOCTH
BPEMEHHOI'0 UHTEpBajla, KOTOPbIH HEOOX0UMO 3a0pOHUPOBATE AJIs IIPUEMA,;

3) dopmupoBaHue 3ampoca O MPEJOCTaBICHUHM MYHHIMIIAJLHOW  YCIYrd
(B cimydae, ecnM mTpoleaypa TNpU MPeJOCTaBICHUHM MYHULUIAIBHOM YCIyrH
B DJIEKTPOHHOU (opme Ha EmuMHOM moprajie Moka He pealn30BaHa, HEOOXOIMMO
T00aBUTH OTOBOPKY IIPH PeaTU3aliK TEXHHUECKOH BO3ZMOKHOCTIY).

dopMupoBaHue 3arpoca 3asBUTENIEM OCYLIECTBIIAETCS IIOCPEICTBOM 3aIIOJTHEHMS
5JeKTPOHHOM  (opmbl  3ampoca Ha EguHoM mnoprane, OQUIMaNbHOM  caire
YIIOJTHOMOYEHHOr0 opraHa 0e3 HeoOXOJAMMOCTH JOMOJHUTEIBHOM II0Ja4H 3ampoca
B KaKoi-11mbo uHoH opme.

Ha Enpurom moprasne, oQuIHaJIbHOM calTe YIIOJIHOMOYEHHOIO OpraHa
pa3MeliaioTcss 00pa3iibl 3aN0JHEHUs JIEKTPOHHOM (hopMBI 3ampoca.

dopmaTHO-JIOrHYecKasi MpoBepka CPOPMUPOBAHHOIO 3aIpoca OCYIIECTBISACTCS
aBTOMATUYECKHM I1OCJIE 3aII0JIHEHHUS 3asBUTENIEM KaXIOT0 U3 MOJIeH 3JIeKTPOHHOH (OPMBI
3anpoca. Ilpy BBISBIEHHH HEKOPPEKTHO 3allOJIHEHHOTO IIOJISI JJIEKTPOHHOH (POPMEI
3ampoca 3asBUTENIb YBEJOMIISIETCSI O XapakTepe BBIIBICHHOW OIIMOKM M IOpsIKe
ee yCTpaHeHHs ITOCPEJCTBOM HH(POPMAIHIOHHOTO COOOILIEHHSI HEMOCPEACTBEHHO
B 2JIEKTPOHHOU (popme 3ampoca.

[Tpu popMUpOBaHHUH 3ampoca 3assBUTEII0 00eCIeunBarOTCS:

BO3MOXXHOCTh KOIIMPOBAaHUS U COXPAaHEHUs 3alpoca M HHBIX JIOKyMEHTOB,
yKa3aHHBIX B IMyHKTe 20 HACTOSILEro perjiaMeHTa, HEOOXOAUMBIX JUIs MPEJOCTABICHUS
MYHHUIIMITAIBHON YCIIyTH;



24

BO3MOYKHOCTBH 3allOJHEHHsSI HECKOJBKMMH 3asBUTEISIMH OJHOM DJIEKTPOHHOM
(GopMbI 3anmpoca pu 0OpaIIEHUH 32 MYHHUIUNATBHBIMHI yCIyraMy, IpeAnoiaraloniMH
HaIpaBlIeHHe COBMECTHOIO 3aIpoca HECKOJIBKUMU 3asiBUTEIISIMU (OIKCHIBAETCS B ClIydae
HEOOXOAMMOCTH JOTIOIHUTEIIHHO);

BO3MOJKHOCTbH I€4aTH Ha OyMa)KHOM HOCHUTEeJe KOIMU 3JIEKTPOHHOM (OPMEI
3a1poca;

COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3Ha4YeHUH
B 110001 MOMEHT I10 JKEJIAHHUIO I0JIb30BaTeNs], B TOM YHCJIe IPU BOSHUKHOBEHHUH OIINOOK
BBOJIa ¥ BO3BpATeE JJIsl IOBTOPHOTO BBO/IA 3HAUEHUH B AJIEKTPOHHYIO (popMy 3ampoca;

3all0JIHEHUE T0JIed 3JIeKTPOHHOM (opMBI 3ampoca A0 Hayana BBOJA CBEICHMM
3asBUTEIEM C  MHCIOJNb30BAaHMEM CBEJCHUH, pa3MelleHHBIX B  (eaepanbHON
rocyapctBeHHOH uH(popManuoHHoW cucreMe «EnunHas cucrema HIeHTU(DUKALUH
M ayTeHTUQHUKaMKM B HHOpacTpyKType, obecrneunBaromeid HUH(MOPMALMOHHO-
TEXHOJIOTUYECKOE  B3aUMOJIEHCTBHE HH(OPMALMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX
IUIsL TIPEIOCTABJIeHUSI MyHHIIMIIAIBHBIX YCIYT B JIEKTPOHHOHN (opme (nanee — eauHasl
cucTeMa UAGHTH(PUKALUU W ayTeHTU(UKALMU), U CBEJICHMM, OIyOIMKOBAHHBIX
Ha Enunom mnoprane, o¢unuansHOM caiiTe, B 4YacTH, Kacalollelcs CBEIEHUH,
OTCYTCTBYIOIIMX B €IMHON CUCTeMe UICHTU(UKALIUY U ayTeHTU(DUKALINH;

BO3MOKHOCTH BEPHYTHCSI Ha JIFOOOH U3 3TAIOB 3aI0JHEHUS IEKTPOHHON (HOPMBI
3arpoca 0e3 noTepu paHee BBeIeHHOM HH(pOpMaLuy;

BO3MOJKHOCTH JIOCTYIA 3asBUTENS] HA €MHOM IMOpTalle UK O(pUIHAIBHOM CalTe
K paHee MOJaHHBIM MM 3allpocaM B T€YEHHE HE MEHee OJIHOIO rojia, a TaKKe YaCTHYHO
c(OpMHPOBAHHBIX 3aIIPOCOB — B TEUEHUE HE MEHee 3 MeCsILIEB.

CdopmupoBaHHOE U TOANMUCAHHOE 3asBJIEHUE W MHBIE JOKYMEHTBI, yKa3aHHbIE
nyHkre 20 HaAcTOAILIEro perjamMeHTa, HeoOXOAWMBIE Ui  IIPEeJOCTaBIEHUS
MyHHLMIIAIBHOM  YCIIyr'W, HampaBisIIOTCS — rocpeactBoM — EnmHoro  mopraia,
o(uIMaIbHOro caifiTa yrnoJIHOMOYEHHOIO OpraHa;

4) mprieM U perucTparus yrmoJHOMOYSHHBIM OPIaHOM JIOKYMEHTOB, HEOOXOIMMbIX
IUIsL TIpeIOCTaBJIeHUss YCIayrd (B cllydae, €Clld IpoLedypa IpH IpeJoCTaBICHUH
MYHHUIMIIQIBHOM YCIyrd B 3JEKTpOHHOW ¢opme Ha EauHoM moprane Ioka
He peain30BaHa, HEO0OXOIUMO /100aBUTh OTOBOPKY «IIPU pealu3ali¥ TEXHHYECKOM
BO3MOYKHOCTH ).

YIOJTHOMOYEHHBI OpraH 00ecre4YnBaeT IMpUeM JOKYMEHTOB, HEO0OXOJMMBIX
UL TIpeAOCTaBI€HMS MYHULMIAJIBHOM  yCIyr'M, MW  PErucTpalyio  3ampoca
0e3 HeoOXOJMMOCTH ITOBTOPHOIO TPEJICTABICHHS 3asBUTEIEM TaKuUX JIOKYMEHTOB
Ha OyMa)KHOM HOCHUTEJIe.

Cpoxk peructpaiuu 3amnpoca — 1 pabo4uii eHb.

[IpenocraBienne MYHUIUNAJIBHON YCIyrM Ha4yMHAeTCsl C MOMEHTa Ipuema
M PEruCTpallid  OTBETCTBEHHBIM  HCIIOJHHUTENEM  JJIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOJUMBIX JUIS INPEJAOCTABICHUS MYHHUIUNAIBHON YCIYyIH, a TaKXe IOTy4YeHHs
B YCTAQHOBJIEHHOM TIOpsike WHpOpManuy 00 oIulaTe MyHHUIMIAIbHOW YyCIIyrH
3asBUTENIEM (32 MCKJIIOUEHHEM CiIydasi, i JJIs Havajla IIPOLEAyphl MMPEeIOCTaBICHUS
MYHMIMIAIGHOM YCIYId B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM TPeOyeTCs JIMYHas
SIBKQ).
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[Tpu mosyuyeHU JOKYMEHTOB B 3JIEKTPOHHOM (hOpMe B aBTOMaTHYECKOM PEKUME
OCyILeCTBIIsIeTCs POPMATHO-TIOTHUECKUN KOHTPOJIb JIOKYMEHTOB, IPOBEPSETCS HATUYIUE
OCHOBAaHMMU JJIS OTKa3a B MpHEMe JOKYMEHTOB, YKa3aHHBIX B IyHKT€ 34 HaAcCTOSIIErO
perjiaMeHTa, a TakKe OCYILIECTBIISIIOTCS ClIeIyIolIue TeUCTBUS:

NpU HAJIMYUM XOTSI OBl OHOTO W3 YyKa3aHHBIX OCHOBAHHMM OTBETCTBEHHBIH
UCIIOJIHUTEJIb, B CPOK, HE€ MPEBBIMAIONIMNA CPOK MPeJOCTaBICHUS MYHHUIMIIAIBHON
yCIIyI'M, IOATOTaBIMBAaeT yBEJOMJICHHE O HEBO3MOXXHOCTH  IIPEJIOCTaBIICHHS
MYHULIMIIAIBHOHN YCITyTH;

IpU OTCYTCTBHHM YKa3aHHBIX OCHOBAHHM 3asBUTEINIO COOOILAETCs NPUCBOECHHBIN
3a1pocy B 3JIEKTPOHHOH (hopMe YHUKAJIBHBIN HOMEp, TI0 KOTOPOMY B COOTBETCTBYIOLLIEM
paznene EnxuHoro nmopraj, oUIIMAILHOTO CaldTa YITOJTHOMOYEHHOTO OpraHa 3asiBUTEIIO
Oyzer npezacTaBieHa HHGOPMAIIHS O X0JIe BBITIOJHEHHUS YKa3aHHOTO 3a11poca.

IIpuem u perucrpanus 3amnpoca OCYHIECTBISIFOTCS JIODKHOCTHBIM  JIMLIOM
YHOJIHOMOYEHHOT'O OpraHa.

Ilocne peructpanuu 3ampoc HampapisieTcsi B CTPYKTypHOe IOApas/elieHue
YIIOJJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPeI0CTaBIeHUE My HULIUTIIATIBHOM YCIIyTH.

[Tocne npunsTHAS 3ampoca 3asiBUTENII OTBETCTBEHHBIM HCIIOJIHUTENEM, CTaTyC
3arpoca 3asiBUTeNs B JIMYHOM KaOuHeTe Ha EnuHOM moprane, oduuuaibHOM caite
OOHOBJISIETCSI IO CTATyca «IIPUHSITO;

4) omnaTa roCyAapCTBEHHOM INOLUIMHBI 3@ TMPEJOCTaBlIE€HUE MYHMLHMIAIbHON
YCIIyI'M ¥ yIulaTa UHBIX IJIaTeXel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepaunun

['ocynapcTBeHHasi TONIUIMHA 3a TPEAOCTABIEHUE MYHULMNAIBHOU YCIIyI'd
HE B3UMAETCs;

5) nonydyeHue 3asBUTENEM CBEJEHHH O XOJ€ BBINOJHEHMs  3ampoca
O TpPeIOoCTaBICHMHM MYHHIMINAJIBHOH yciayru (B ciy4yae, ecld MHpouenypa
IpU TPENOCTABIICHHH MYHHUIHUIIAIBHOW YCIYTd B JJIEKTPOHHOW ¢opme Ha EnuHoM
nopTaje Inoka He peajn30BaHa, HEOOXOAUMO HO0OABUTH OTOBOPKY «IIPH pPeaau3alliu
TEXHUYECKOH BO3MOXXHOCTH)

3asiBUTENIb UMEET BO3MOXKHOCTH MOJIydeHHs HH(OpMaLUU O XO€e ITPe10CTaBIeHH
MYHHLUITAIILHOU YCIIYTH.

Nudopmanuss 0 xo/e NpeAoCTaBICHUS MYHHUIUMIIAJBHOW YCIIyI'M HaIpaBIISeTCs
3asBUTENII0 OpraHamMy (OpraHU3alMsIMH) B CPOK, HE MPEBBILIAIONINNA OJHOr0 paboyero
JHS TIOCJIe 3aBepIIEHUs] BBINOJIHEHHUS COOTBETCTBYIOLLErO JECHCTBHs, Ha anpec
3JIEKTPOHHOM MOYTHI HIIK C UCIIOJIb30BaHUeM cpeacTB ExquHoro noprana, opunuaibHOro
caiiTa 1o BeIOOpY 3asiBUTEJISI.

[Tpu npeocTaBlIeHUH MyHULIUIIATIBHON YCIIyTH B 3JIEKTPOHHOH (hOpME 3asiBUTEIIIO
HaIpaBJIsIeTCS

yBeJIOMJIEHHE O 3aIlUCH Ha npreM B opral (opranuzanuio) wim ['bY CO «M®DL»
(omMchIBaeTCs B Cliydae HEOOXOJUMOCTH JOIOTHUTENBHO);

yBeJOMJIEHHEe O TIpHeMe W perucTpaluy 3amnpoca M HMHBIX JOKYMEHTOB,
HEeOOXOIUMBIX ISl TIPEIOCTABICHUS] MyHUIIMIAIBHONW yCIyIr (OIKMCBHIBAETCS B Cllydae
HEOOXO0IMMOCTH JIOTIOJTHUTEIIBHO);
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yBEIOMIIEHHE O Hayaje MPOUEAYpbl NPEeAOCTABIECHUS] MYyHHMLUIIAIBHONW yCIyTH
(omuchIBaeTcs B Cilydae HEOOXOAUMOCTH JAOTOIHUTEIBHO);

yBeJOMIICHHE 00 OKOHYAHWMH IpPEJOCTABICHUS MYHUIMIAIBHON yciyru Jubo
MOTHBHPOBAHHOM OTKa3e B IpUEMe JIOKYMEHTOB, HEOOXOAMUMBIX IS IIPEAOCTABICHHS
MYHULUIATBHOM yCIyrd (ONMUChIBAETCS B ClIydae HEOOXOMMOCTH JIOTIOJIHUTENLHO),

yBelomyieHHe O (akTe moidydeHus HH(OpMaLMH, MNOATBEPXKIAIOIIEH OILIaTy
MYHHUIMIIATBHOM YCITyTH (OMUCHIBAETCS B Cllydae HeOOXOUMOCTH JIOTIOJHUTENBHO);

yBeJIOMIICHHE O pe3ysibTaraX pacCMOTPEHUS JOKYMEHTOB, HE00XOJUMBbIX
JUISL TIPEIOCTABIICHHSI MYHUIUITAIBHON YCIIyTH (ONUCHIBAETCS B CIy4ae HeOOXO0AUMOCTH
JIOTIOJIHUTENBHO);

yBEIOMJICHME O BO3MOXKHOCTH IOJIyYUTh  pe3ynbTaT IPeNOCTaBIECHHS
MYHULMIAIBHOM yclayrd JuOO MOTHUBUPOBAHHBIM OTKa3 B  IPeJOCTaBIEHUU
MYHHLMIIAIBHOM yCIIyrd (ONUChIBaeTCs B Cllyyae HEOOXOJUMOCTH JIOTIOHUTEIIBHO);

yBEJIOMJIEHHE O MOTHMBHMPOBAHHOM OTKa3e B IPEJOCTABICHUU MYHHIMIIAJLHOM
yCIyTr (OMMCHIBAETCS B Cilydae He0OXOJUMOCTH JOIOJHUTENBHO);

6) B3auMoieiicTBMe oOpraHa, MpeAOCTaBISAIOIIEr0 MYHHLMIIAIbHYIO YCIyTY,
C MHBIMHM OpraHaMH rOCyAapCTBEHHOM BJIACTH, OPraHaMHM MECTHOIO CaMOYIIPaBJIEHUS
U OpraHMU3alUsIMU, yYaCTBYIOUIMMH B NPEJAOCTABICHUN MYHULUIIAIBHBIX YCIYT, B TOM
YUCJIe TOPSIOK U YCIIOBUSI TAKOTO B3aUMOJCHCTBUS:

ME’KBEZIOMCTBEHHOE B3aMMO/ICHCTBHE B COOTBETCTBUU C TPEOOBAHUSAMHU CTaThH 7.2
OenepanbHoro 3akoHa Ne 210-d3 B xozie mpenocTaBiIeHUs] MyHULIMIIAIBHOW YCIyTd
B LEJSIX IOJIy4eHUs] JOKYMEHTOB U HH(GOpMaluU, HaXOJSIIMXCS B PACIOPSIKEHUU
OpraHoB, NPENOCTaBIAIOIIMX TOCY/JapCTBEHHbIE W MYyHULUIAJIBHBIE YCIYIH, HHBIX
roCyJapCTBEHHBIX U MYHHUIUIAIBHBIX OPraHOB U MOJBEJOMCTBEHHBIX UM YYPEXKIACHUN
OCYILECTBIISIETCSI B COOTBETCTBUHU C ITYHKTOM 56 HaCTOSIIIIEro perjiaMeHTa;

7) nony4eHue 3asiBUTEJIEM pe3yJsibTaTa MpeJoCTaBlIeHUs] MyHUIMIIAJILHON YCIIyTH,
eclldi MHOe He YCTAHOBJEHO 3aKkoHojaTesqbcTBOM  Poccuiickoii  ®Denepanuu
WM 3aKkoHojarenbcTBOM CBepiuioBckoit obnmactd (B cioydae, ecld IIpoleaypa
IpH NPEIOCTABICHUH MYHHUIMIIAILHON YCIYyTH B 3JIeKTpOHHOH (opme Ha EnuHoM
nopraje Ioka He peajn3oBaHa, HEOOXOIUMO N0OABUTH OrOBOPKY «IIPH Deau3aliH
TEXHUUYECKOH BO3ZMOYKHOCTHY )

B cnydae ecnu 3asiBieHUe 0 IIOCTaHOBKE peOeHKa Ha y4eT ObLIO HAallpaBJIEHO Yepe3
Enunblit nopran, yBeJoMIIeHHE O 3a4MCICHUU peOeHKa B YUYPEXIEHHUE CIIELHAHCTOM
YIIOJTHOMOYEHHOT'O OpraHa aBTOMaTUYeCKH HAIpaBJIsSIeTCsl B INYHbBIM KaOMHET 3asBUTE]IS
Ha EnuHoM mnoprase B Te4yeHHe OJHOrO JHsS CO JHsS IIPUCBOCHHUS 3asBJIICHHIO
B MH(OPMALIMOHHOW CUCTEME CcTaTyca «3a4HCIECHUE).

B kauecTBe pe3ynbTaTa MpejOCTaBICHUS MYHULMIAIBHOW YCIYrd 3asBUTEIb
MO ero BbIOOpPY BIpaBe MOIYYHUTH B (hOpMe IIIEKTPOHHOI'O JOKYMEHTa, IOAMHUCAHHOTO
YIIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  C  MCIIOJIb30BAaHHWEM  YCHIIEHHOM
KBANU(DUIUPOBAHHOH JIEKTPOHHOH MOAIHUCH.

3asiBUTEJIb BIPABE MMOJYYHUTh PE3yJIbTAT IPEIOCTaBICHHS MyHHULUIIAIBHOM yCITyT
B (opMe D3JIEKTPOHHOIO JOKyMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHTeNe
B T€YEHHE CPOKa JEHCTBUSI pe3ysIbTara Ipe0CTaBIeHUs] MyHULIUIIAIBHOM yCITyTH;
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8) uHbIE AeWCTBHS, HEOOXOAUMBIE JIs PEAOCTABICHUSI MYHULUIIAJIBHON YCIIyTH,
B TOM 4HCJE CBSI3aHHBIE C  IPOBEPKOH  JIEHCTBUTENBHOCTH  YCHJIECHHOM
KBJTM(UIMPOBAHHOW  DJJIEKTPOHHOW  MOJAMUCH  3asBUTENS,  MCIOJIb30BAaHHOU
npu OOpallleHUuH 3a MOJyYeHUeM MYHHUIMIIAIBHON YCIIyI'H, a TaKXKe ¢ YCTaHOBJICHHEM
IepeuHs KJIAaCCOB CPEJCTB YAOCTOBEPSIOLUIMX LIEHTPOB, KOTOPBIE JOIYyCKAKOTCH
JUIsL UCIIOJB30BAaHMSI B LEsIX obOecrieueHusi YKa3aHHOW NPOBEPKH U OIPEIAENISIOTCS
Ha OCHOBaHUM YTBep)KJaeMod (denepaibHbIM OpPraHOM MCIOJHUTEIBHOM BJIACTH
no coryjacoBaHuto ¢ PenepanbHOi ciyx06o0it Oe3omacHocTu Poccuiickoit Denepanuu
MOJIeNIU yrpo3 6e30onacHOCTU HHOpMauK B HH(POPMaLIMOHHON CHUCTEME, UCTIONB3YEMOM
B IeNsIX MpreMa oOpallleHHd 3a TMOJyuyeHHeM MYHUIUMAJIbHON ycinyru u (Win)
[IPE0CTaBIIEHUS] TAKON yCIyIH.

3asiBUTENSIM 00ECIIeYMBAETCsl BO3MOXKHOCTh OLIEHUTH JIOCTYIIHOCTb M KadeCTBO
MYHHULMIIAJILHOM ycayrd Ha EnuHoM mnoprane (Ipu peanu3aldd  TEXHUYECKOH
BO3MOYKHOCTH).

Iopsiiok BHINOJTHEHHSI AAMHHHCTPATHBHBIX Npoueayp (aeicTBuii)

M0 NpeI0CTABJIEHHI0O MYHHIHNIAJIBHOI ycayru, Beinosausiembix I'BY CO «M®I»,
B TOM YHCJIe NOPSIA0K aIMHHHCTPATHBHBIX Npoueayp (AeHcTBHII), BHINOJIHAEMBbIX
I'BY CO «M®PL» npu npeaocTaBjieHHH rocyAapcTBeHHOH YCJIYI'H B IOJTHOM
o0bemMe H NPH NPpeJoCTABIEHHH FOCYAapCTBEHHOH YCJIYIH IOCPeACTBOM
KOMILJIEKCHOI0 3a1mpoca

77. Tlopsmok  BBITIONHEHUS  AJIMHHHUCTPATHUBHBIX Tpouenyp (naeicTsuii)
0 NPe0CTaBICHUIO0 MyHULIUTIANIBHOM yeiyTH, BeinonHseMblx I BY CO «M®LI», B Tom
quyciae IOPSAJOK  aJMHUHUCTPATHBHBIX  Tpoueayp  (ZeMcTBHil), BBIIOJHAEMBIX
I['BY CO «M®Ll» npu npenocraBieHU TOCyIapCTBEHHON yCIyrd B IOJHOM O0beMme
Y TIPH [IPEI0CTABICHUU IOCYIapCTBEHHOMN YCIIYT'H IIOCPEICTBOM KOMIUIEKCHOI'O 3apoca
BKJIIOYAET CJIeIYIOIIHe a[MUHUCTPATUBHBIC TPOLEAYPHI (AeHCTBUS):

1) uapopmupoBaHue 3asBUTENICH O MOPSAJKE MPENOCTaBICHUS MYyHHMIMIIATbHON
YCIIyTH, B TOM YHCJIE ITOCPEACTBOM KOoMILIeKcHOTo 3arpoca, B I'bY CO «M®Lly», o xozne
BBIITOJIHEHUSI 3allpOCOB O IPEJAOCTABICHUU MYHMLMIIAIBHBIX YCIYT, KOMIUIEKCHBIX
3allpocoB, a Tak)ke [0 HWHBIM BOMNpPOCAM, CBA3aHHBIM C IIPEJOCTaBIEHUEM
MYHULUNAIBHBIX YCIYr, a TakkKe KOHCYJbTUPOBAaHHWE 3asBHUTENEH O IOpsIKe
npenoctaBieHuss MyHUIMNanbHeIX ycuyr B [BY CO «M®L» u yepe3 Enunelii moprail,
B ToM unciie mytem obopynoBanus B[ BY CO «M®LIy pabounx mect, nnpeiHa3HaYEHHBIX
s obecrievyeHuss JOCTyNna K HH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON — CETH
«nTepuer».

B nomemenusix 'BY CO «M®LI» obecrnieunBaeTcs 10CTy 3asiBUTeseH K Ennnomy
HopTaiy.

Cnempamuct I'BY CO «M®LI» ocymecTBiseT MHGOPMUPOBAHUE 3asBHTEIICH
0 TopsaKe npepocTaBienus MyHuiunanbHoi ycayru B I'BY CO «M®Ily», o mecte
HAXO0X/IeHHs aJIMUHUCTPAIIMU TOpOJICKOro okpyra Bepx-HelBUHCKHH, pesxuMe paboThI
¥ KOHTAaKTHBIX TeJle(poHaX aJJMUHHCTPALIUK ropoJickoro okpyra Bepx-HelBHHCKHIA,
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Crermpamuct ['BY CO «M®Ll» ocymectBiser HHGOPMUPOBAHUE 3asiBUTEIIEH
O IMOpsAJKEe MpPeAOCTABICHUS] MYHULMIAIBHBIX YCIYyr IOCPEACTBOM KOMIIJIEKCHOI'O
3arnpoca, O XOJ€ BBITOJIHEHHS! KOMIUIEKCHBIX 3alpOCOB, @ TaKXe 10 MHBIM BOIIPOCaM,
CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULUIIAIBHON yCIIyTH.

Crneunanuct I'BY CO «M®L]» B anMUHHCTpaLUIO TOPOACKOro okpyra Bepx-
HeliBuHCKMIT oOcCyllecTBISIET Iepejady JAOKYMEHTOB, IIOJIy4€HHBIX OT 3asBUTEJI.
Odopmirsiercs: BeIOMOCTBIO IpHeMa-Tiepeiayi, 0(pOpMIEHHOM Nepeaaroleii CTOpOHOM.
Ilpyn Hanuuuu pacxoxJeHUi B BEJOMOCTH C MPUHUMAEMBIMU JOKYMEHTaMH, 00 3TOM
NPUHUMAIOLIEH CTOPOHOM JENIaeTCsl OTMETKa B 00OUX 3K3eMILISIpax BEAOMOCTH IIpUeMa-
nepeavm.

Ilpy HampaBieHMM JOKYMEHTOB B OJIEKTPOHHOM ¢opMme, ClIeUUalIUCT
I'bY CO «MO®Ll» 3aBepsieT COOTBETCTBHE DJJIGKTPOHHOTO o0Opas3a JAOKyMeHTa
(ckaH-0Opa3a) ero OpUIMHANy JOKyMEHTa Ha OyMaXHOM HOCHUTENe YCHUJIEHHOMH
KBAIU(UIIMPOBAHHON  3JIGKTPOHHOW TOANUCHIO B MOPSIKE, IPEIyCMOTPEHHOM
JEHCTBYIOIIUM 3aKOHOIATEIHLCTBOM.

AnMUHHCTpalusi TOpoAcKoro okpyra Bepx-HeiiBunckuii, npu mnomxyd4eHuH
3asBJIEHUS U JIOKYMEHTOB, B TOM YHUCJI€ B BUJIe CKaH-00pa30B, 3aBEPEHHBIX YCUICHHOU
KBUIU(UIIMPOBAHHOM  DJIEKTPOHHOW  MOJIKMCHIO, TPUCTYHAeT K  BBINOJIHEHHIO
aJIMUHUCTPATUBHBIX MPOLEYP C AAaThl UX MOTYUYEHHUS B JIEKTPOHHOH (opMe;

2) npueM U 3al0JHEeHHUE 3alpoCOB O MPeAOCTaBICHUH MyHULIMIIAIBHOMR YCIyTH, B
TOM YHCIIe MTOCPEJICTBOM aBTOMATH3MPOBAHHBIX HH(popmanuoHHbx cucteM I'bBY CO
«M®L1y, a Takxe nprueM KOMIUIEKCHBIX 3aIPOCOB.

Crneunanuct 'BY CO «MOLI» ycraHaBiIUBaeT JMUHOCTD 3asIBUTENISI HA OCHOBAaHUU
JIOKYMEHTA, yAOCTOBEPSIIOLIET0 JIMYHOCTD (a MU Mojjaue 3asBICHUs [IPEACTaBUTENIEM —
TaKXe OCYIIECTBIISIET IPOBEPKY JOKYMEHTa, MOATBEPXKAAIOIIEr0 €ro IOJHOMOYMS)
nepes; HayajaoM O(GOPMIIEHHUS «3arpoca 3asBUTENIs] Ha OpPraHU3allMIO IIPEeJOCTaBICHHS
rOCYITapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIyD».

[Ipy HanMuMK OCHOBaHUM JUIsi OTKa3a B IpUEMEe JOKYMEHTOB, CIIELHaJIUCT
IBY CO «MO®Ll» npenynpexiaaer 3asiBUTENSI O BO3MOXXHOM OTKase
(HaMMeHOBaHUE YITOJITHOMOYEHHOTO OpraHa) B INpueMe JOKyMeHTOB. Ecnu 3asBHUTEIb
HAcTauBaeT Ha MpUeMe TaKoro mnakra AokymeHToB, creuuanuct ['BY CO «M®IL»
II0J1 ITOATMCH 3asiBUTEIIS [IeJIaeT B «3arpoce 3asBUTEIIs Ha OpraHU3aLMIo IIPeI0CTaBICHUS
MYHULIMIIAJIBHBIX YCIIYI».

Cnemuamuct I'BY CO «M®LI» BbigaeT 3asBUTENIO OAWH IK3EMILIAP «3arpoca
3asiBUTEJII Ha OPraHMU3aldI0 MPEIOCTaBICHUs] TOCYJApCTBEHHBIX M MYHHIIMIIAIbHBIX
yclIyr» C€ yKa3aHHeM [epevHsl NPUHATBIX JOKYMEHTOB M JaThl IIpHeMa
BI'BY CO «MODLIy».

[Ipunsitoe 3asBienue creuuamuct [BY CO «MO®Ll» peructpupyer IyTem
NPOCTABICHUs]  IPSIMOYTOJIBHOIO  IUTaMIla €  PErucTpPalMOHHBIM  HOMEpPOM
I['BY CO «M®LI» u naroit npuema u NpoCcTaBIsAeT JUYHYIO IOAIIHCE.

Crnenuamuct ['BY CO «M®LI» npoBepsieT COOTBETCTBUE KOIUH IPEICTABIAEMBIX
JTOKYMEHTOB (32 HCKIIIOYEHHEM HOTapHajbHO 3aBEPEHHBIX) HX OpHMIHHAJaM,
YTO TMOJITBEPXIAeTCs] MPOCTABICHUEM Ha KONHMM JOKyMEHTa IPSIMOYTOJbHOrO IITaMIia
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«C 1ouTMHHBIM cBepeHo». Eciii KOomus JOKyMeHTa mpejcTaBieHa 0e3 MpeabsBIeHus
OpUI'MHAJIA, IITAMII He IIPOCTaBIISIETCSL.

[Tpu 0HOKPATHOM OOpAallleH|H 3assBUTEJIS C 3alIPOCOM Ha MOJIyueHHe AByX U Ooliee
MYHUIUIAIBHBIX yeiryr, crneruanuct [bY CO «M®Ly ¢opMupyer KOMIUIEKCHBIN
3arnpoc. 3asiBlIeHUS HOAMMUCHIBAIOTCS YIOJIHOMOYEHHBIM CIIELUATIUCTOM
MHOTO()yHKIIMOHAJIBHOTO LIeHTpa U ckperuisiercs: nedarsio ['BY CO «M®Ly. IIpu sTrom
COCTaBJICHUE U TOJITMCAHNE TAKUX 3asBJICHHUH 3asiBUTENIeM He TpeOyeTcsl.

Crnemmanuct I'BY CO «M®LI» nepenaeT B aAIMUHUCTPALIMIO TOPOJCKOI0 OKpyra
Bepx-HeiiBunckuii odopmieHHoe 3asiBIeHME M JOKYMEHTBI, IIpEeJIOCTaBJIE€HHbIE
3asBUTeNeM, ¢ mnpuiiokeHueM 3aBepeHHOM ['BY CO «M®L» komuu KOMILIEKCHOIO
3ampoca B CPOK He MO3/Hee OJHOr0 pabovero JHs, CIeIyIoLero 3a JHeM O(pOopMIIEHUs
KOMILJIEKCHOTO 3aIpoca.

[lepenaua u3 I'bY CO «MOIL]» B aAMHUHUCTpALIMIO TOPOACKOTO OKpyra Bepx-
HelBUHCKUIT JTOKyMEHTOB, IOJIYYEHHBIX OT 3asBHUTElNs, OQOpMISIeTCs BEIOMOCTHIO
npuema-repenadn, opopmIIeHHOHN nepepatomiei cropoHoi. [Ipy Hanuuuu pacxoXxaeHui
B BEJIOMOCTH C IPUHUMAEMBIMH JIOKyMEHTaMH, 00 3TOM NPUHUMAIOILEH CTOPOHOM
JIeNiaeTcs OTMETKa B 000UX 3K3eMIUISIpax BEOMOCTH IIpHeMa-Iepeiadyu.

[lpy HampaBleHHH JOKYMEHTOB B JJIEKTPOHHOH ¢opme, CIELUaIUCT
I'BY CO «M®Llly 3aBepsieT COOTBETCTBHE OJJIEKTPOHHOTO obOpa3a JOKyMEHTa
(ckaH-o0pa3a) ero OpUIMHaNy JOKyMeHTa Ha OyMa)XHOM HOCHTEJIE YCHJIEHHOM
KBAIM(ULUMPOBAHHON SJIEKTPOHHOM MOAMKMCHIO B MOPSAKE, IIPELyCMOTPEHHOM
JEHCTBYIOIIMM 3aKOHOAATEIILCTBOM.

AnmuHucTpanusi ropojackoro okpyra Bepx-HelBuHCKHMN I1IpH IOJy4YE€HHH
3asiBJICHUS] U JIOKYMEHTOB, B TOM YHCJIEe B BUJIe CKaH-00pa30B, 3aBEPEHHBIX YCHIEHHOM
KBaTM(UUUPOBAHHON  3JIEKTPOHHOW  MOJANUCHIO, IPUCTYIAeT K  BBITOJHEHHIO
aJIMHHUCTPATUBHBIX MTPOLEIYP C AaThl X MOJYYEHUS B JJIEKTPOHHOH (opme;

3) dopmupoBanue u Hanpasienre [ bY CO «M®Lly, B nopsiake, yCTaHOBIEHHOM
COrJallleHueM O B3aMMOJICWCTBUM, MEXBEIOMCTBEHHOIO 3ampoca B  OpraHsbl,
MPEOCTABISIONINE TOCYIapPCTBEHHbIE YCIYTH, B HWHBIE OpraHbl TIOCyJapCTBEHHOM
BIACTU, B OpraHbl MECTHOIO CaMOYIIPaBJI€HUS U OpraHu3alMH, Y4YacTBYIOLIHE
B IIPEIOCTABICHUU MYHUIIUIIAIBHBIX YCIYT.

B ciyudae, ecnu IS TIOJAyYeHHUsST MyHULUTIAIBHOW yCIIyTH TpeOylOoTCsl CBEIEHHS,
NOKYMeHTBI ¥ (wiin) uHpopmanusi, Kotopsie MOryT 0bITh nosydensl 'Y CO «MOLy»
TOJIBKO TIO pe3yJibTaTaM IpeJOCTABICHUsI MHBIX YKa3aHHBIX B 3alpoce, B TOM YHUCIEe
B KOMIUIEKCHOM 3aIpoCe TOCYAapCTBEHHBIX M (WJIM) MYHUUUNAIBHBIX YCIYT,
HalpaBJIeHKe 3asBJICHUs U JOKYMEHTOB B a[MUHUCTPALUIO 'OPOJICKOro okpyra Bepx-
HeiiBunckuii ocymecrsisercss [BY CO «M®Ll» He mo3aHee ofHOro pabodero s,
crienyromero 3a aueM nonydeHusi [BY CO «M®Ll» takux cBeleHMH, TOKYMEHTOB U
(wmu)  wHbOpMamuu. B ykazaHHOM  cilyyae  Te€YE€HHE  IPEIyCMOTPEHHBIX
3aKOHOJATENbCTBOM ~ CPOKOB  MPENOCTABJIEHMs]  TOCYJapCTBEHHBIX W (WIIH)
MYHHIIMIIAIBHBIX YCIIYT, YKa3aHHbBIX B 3alIpOCe, B TOM YHCJI€ B KOMILUIEKCHOM 3aIpoce,
HAuMHAeTCsl He paHee JHS IIOJydYeHHs 3asBICHHH U HEOOXOMMMBIX CBEICHHUI,
JIOKyMeHTOB M (uid) WH(OpPMAIMK aJMHHHCTpaldell ropojackoro okpyra Bepx-
HeiiBunckuii.
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Crneuuanuct I'BY CO «MO®LIy» ocyuiecTsisier HanpaBIeHHE MEXBEIOMCTBEHHbIX
3aIlpOCOB  C KCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOW MH(GOPMALIMOHHON CHCTEMBI
I'BY CO «M®L]» B memsx cbopa MOTHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOIMMBIX
JUISl IPEIOCTABJICHUS YCIIYTH HE MO3/Hee CIIEeAYIOLIEro AHs Mocie pruemMa JOKYMEHTOB
y 3asBUTEJISI.

[Ipy Hamuuuu TexHUYeckor Bo3MmokHOcTH crnenuanuct ['BY CO «MOL
Iepe/laeT OTBET Ha MEXBEJOMCTBEHHBIM 3ampoc B JJIEKTPOHHOM BHJE BMeCTe
CO CKaHMPOBAHHBIM IAKETOM JOKYMEHTOB.

Ecin MexBeJOMCTBEHHBIN 3allpoc HaIlpaBleH, a OTBET B YCTAHOBJIEHHBIM
3aKOHOJATeJIbCTBOM CpoK He moctynui, cnennanuct ['BY CO «M®Ll» nanpasiser
B QJMHUHUCTPALIAIO TOPOACKOro okpyra Bepx-HelBHHCKUII COOTBETCTBYIOLLYIO
MH()OPMAIHIO 110 HICTEYEHUH YKa3aHHOTO CPOKa;

4) BelJaya 3asBUTENIO pe3yJibTara MpeOoCTaBICHUS] MyHHUIMIAIbHON yCIyrH, B
TOM YHCI€e BblJadya JOKYMEHTOB Ha OyMaXHOM HOCUTeNe, IOATBEP)KAArOLINX
CoZiepXKaHHWe DJIEKTPOHHBIX JOKyMeHTOB, HampaBieHHbIX B ['BY CO «M®L» 1o
pesyJsibTaTaM IpeA0CTaBICHHUs] MyHULIMITAJIBHON YCIYyTH YIOJIHOMOYEHHBIM OPraHoM, a
TaK)Ke BblJja4ya JJOKyMEHTOB, BKIIFO4asi COCTaBIeHHe Ha OyMaXKHOM HOCUTEIIe U 3aBEpeHne
BBIITUCOK U3 MH(POPMALIMOHHBIX CUCTEM YIIOJHOMOYEHHOI'O OpraHa.

AnmuHMCcTpanus ropojckoro okpyra Bepx-HeliBuHckuii obecrnieunBaet nepeaaqy
cnenuanucty I'bY CO «M®Ll» pe3ynpraTa ImpeaocTaBleHUsi yCIyrH Ha OyMa)KHOM
HOCHUTEJE 0 BEIOMOCTH IpUeMa — Iepenadv, opOpMICHHON Mepearoleid CTOpOHOH
B 2 sk3emiusipax. OQOpMIICHHBINH pe3yibTaT MPeJOCTaBIeHHs yCIyr'd Ha OyMaKHOM
Hocurelne nepenaercs Kypbepy ['bBY CO «M®LI» He mo3aHee mociaeaHero IHs Cpoka,
IpeAyCMOTPEHHOIO [yl 0()OPMIICHHS pe3yJibTaTa IPeJOCTaBIeHUs YCIYTH.

Cpok, B TedyeHHe KOTOPOro OCYLIECTBISETCS JOCTaBKa  pe3ysbrara
IPEOCTABIIEHUs] YCIYIrd Ha OyMa)KHBIX HOCUTENSX OT aIMUHHUCTPALMH T'OPOICKOIO
okpyra Bepx-He#iBunckuit 1o ¢ummana 'Y CO «MO®L», B KOTOPOM IPOH3BOIUTCS
BbIIaua pe3ysibTaTa IMPeJOCTaBICHUs] YCIYT'H 3asBUTENIO, HE JOJDKEH IpeBbIaTh |
pabouuii 1eHsp, cneayromuii 3a JHeM oopMIIeHHs pe3yJibTaTa IMpeJ0CTaBIeH s YCIIyTH.

[Ipy HaMUYMK TEXHUYECKOH BO3MOKHOCTH aJIMUHMCTpALMs FOPOJICKOr0 OKpyra
Bepx-HeiiBunckuii  Hanpabinser crneuunanmucry [BY CO  «M®Ll»  pesynbrar
MpeOCTaBIeHUs yCIyrH B (opMme 3JIeKTPOHHOIO JOKYMEHTa B COOTBETCTBHH
¢ TpeboBanusiMu nocranoBienus [Ipasurenscta PO ot 18.03.2015 Ne 250. Pesynbrart
NpeIOCTaBIeHUs] yCIYyrd Ha OyMa)XHOM HOCHTeNIeé B TaKOM Cllyyae aJMUHHMCTpaluei
ropojickoro okpyra Bepx-HetiBunckuii B I'BY CO « M®DLI» He nepenaercs.

[To TpeGoBaHMIO 3asBUTENII BMECTE C JK3EMIUISIPOM D3JIEKTPOHHOIO JIOKyMEHTa
Ha OyMa)XHOM HOCHTEJIe €My IpEeJOCTaBISIETCs IK3EMIUIP 3JEKTPOHHOrO JOKyMEHTa
MMyTeM ero 3alicH Ha ChbeMHbIH HOCHTEeIb MH(OPMALIMK WIIM HAIPaBIeHUS dK3eMILIsipa
3JIEKTPOHHOI'O JOKyMEHTa IO 3JIEKTPOHHOM rmouTe B ajpec 3asButens. Ilpu 3ammcu
Ha CHhEMHBIA HOCHUTENIb MH(OPMAIMM WIM HANpPaBICHUH OK3EMILISAPA DJICKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIE€H JK3EMIUIAP 3JEKTPOHHOTO JOKYMEHTa
Ha OyMa)XHOM HOCHUTeJe, IO JEeKTPOHHOM I10YTe MAEHTHYHOCTh TAKOro JK3eMILIIpa
5JIEKTPOHHOIO JIOKyMEHTa JK3eMIUIAPY 3JIEeKTPOHHOTO JOKYMEHTa Ha OyMaxHOM
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HOCHTEJIE 3aBepsIeTCsl YIOJTHOMOYEHHBIM COTPYAHUKOM C MCIIOIB30BAHUEM YCHIIEHHOM
KBaJTM(PHUIIMPOBAHHON AJIEKTPOHHOM TO/IITHCH.

Cnemuamuct I'BY CO «M®LI» coctaBnsier Ha OyMa)XHOM HOCHUTEJE JOKYMEHT,
NOATBEP)KIAIOIMUN conepkaHue HampasieHHoro crneuuanucty ['BY CO «M®L»
AJIEKTPOHHOTO  JIOKYMEHTa,  IOANMUCAHHOTO  YCHJIGHHOM  KBaJU(UIMPOBAHHON
JJIEKTPOHHOW  MOAMMCBIO B TOpsAJKEe, IPEAYCMOTPEHHOM  JEHCTBYIOLLIMM
3aKOHO/IaTeJIbCTBOM, HJIM COCTaBJSIeT M 3aBepseT BBIMUCKY U3 UHGOPMALMOHHOM
CUCTEMBl Ha OCHOBE BBIITUCKH, MTOJIyYeHHON B 3JIEKTPOHHOM BHJIe U3 MH(OPMALIMOHHBIX
CUCTEM B COOTBETCTBUM C TpeOOBaHMSIMH TMocTaHOBIeHus1 llpaButenscrBa PO
ot 18.03.2015 Ne 250;

5) uHbIe POLEAYPHI: Npe0CTaBIeHUE MYHULANAIBHON yCIIYyTH
BI'BY CO «M®DLI» nocpencTBOM KOMILJIEKCHOT'O 3arpoca.

I'BY CO «MO®Ll» ocyuiecTBiasieT HHOOPMUPOBAHHE 3asiBUTENEH O MOpsIKe
IIPEI0CTABIIEHUS] FOCYAAPCTBEHHOM yCIIyTry MOCPEACTBOM KOMILIEKCHOTO 3aIpoca 0 X0/1e
BBITNIOJIHEHUSI KOMIUIEKCHBIX 3aIllpocoB, a TaKXe IO HMHBIM BOIPOCAaM, CBSI3aHHBIM
C IPEI0CTaBIEHUEM MYHHUIIUTIATLHON YCIIyTH.

[Ipu ogHokpatHOM oOOpamenun 3asButens B ['BY CO «M®Ll» ¢ 3anpocom
Ha TMoJlyuyeHHe ABYX U 0Oojiee MyHUIMIAIBHBIX YCIYT, 3asiBI€HUE O IPEIOCTaBICHUH
ycnyru  ¢dopmupyetrcss cotpynaukomM ['BY CO «MO®Ll» u ckperuisiercss Ie4aTbio
I['BY CO «M®Ly. I'lpu 3TOM cocTaBieHUe U MOANMMCAHUE TAKUX 3asIBIICHUN 3asBUTEIIEM
He Tpebyetcs. [BY CO «M®LI» neperaeT B aIMUHUCTPALIUIO FTOPOACKOro oKpyra Bepx-
HeiiBunckuit opopmiieHHOE 3asiBlIeHHE U JOKYMEHTBI, IPe0CTaBICHHbIE 3asBUTEIIEM, C
npuioxenueM 3aBepeHHoN ['BY CO «M®L» konuu KOMIUIEKCHOI'O 3aIpoca B CPOK HE
1o3/1Hee OHOTro paboyero JHs, CleAYIOLIEero 3a ohopmMiIeHHeM KOMIUIEKCHOIO 3aIpoca.

B ciydae, ecnu Juisl TIOJTyYeHUs] MyHUIMIIATBHON yCIyTd TpeOyIOTCsl CBEIEHUS,
TOKYMEHTBI U (Wyin) uHpopManus, KotTopsie MOryT Ob1Th noiydeHnsl 'Y CO «M®L»
TOJIBKO o pe3ysbTaram Ipe10CTaBIIeHUs WHBIX yKa3aHHBIX
B KOMIUIEKCHOM 3allpoce TOCYJapCTBEHHBIX U (WIM) MYHHIMNAIBHBIX YCIIYT,
HarpaBlieHHE 3asiBIIEHUS] U JIOKYMEHTOB B aJMHHHUCTPALIUIO FOPOJCKOro okpyra Bepx-
HeiiBurckuii ocymectsisiercsi [BY CO «M®LI» He mo3nHee oaHOro paboyero s,
cnenyromiero 3a aHeM nonydeHus ['BY CO «M®Ll» takux cBeieHHH, TOKYMEHTOB U
(wnmu) wuHGOpMamuu. B ykazaHHOM  ciay4dae — TEYEHHE  IIPEAYCMOTPEHHBIX
3aKOHOJIaTeIbCTBOM CPOKOB IPEIOCTaBICHUS] MYHULIMIIAIBHON YCIYTH, yKa3aHHBIX
B KOMIUIEKCHOM 3alpoce, Ha4yMHAeTCs He paHee JHS IOJy4YeHHUs 3asBJICHUH
¥ HeOOXONUMBIX CBEJEHHH, JOKYMEHTOB W (Wiv) HH(pOpMALMU aJIMUHHUCTpALUEN
ropojickoro okpyra Bepx-HelBUHCKHIA.

Pe3synpTaThl TIIpEeAOCTaBIEHUS MYHULMIIAJBHONM YCIYrd II0 pe3yJibTaraM
paccMoTpeHus: KoMIuleKcHoro 3anpoca Harnpasisitoress B ['BY CO «M®LLy [uist Beiagauu
3asIBUTEIIIO.

CJly4yad ¥ NOPSIIOK NMPeIOCTABJIEHHS FOCY/IapCTBEHHOM YCJIyIH B yIpeKAaouemM
(MpoaKTHBHOM) peKHMe
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78. BO3MOXXHOCTh IPEAOCTABICHUS MYHULHUIIAIBHON YCIYyI'H B YIPEKXIAAIOIIeM
(MpoakTUBHOM) peXxHMe He MpelyCcMOTpeHa.

HOpﬂIlOK HCIIPABJCHHSA JONMYIICHHBIX OIMEYaTOK H OHOOK B BbIIAHHBbIX
B pe3yJibTaTe nNpeaoCcTaBJCHUSA MyHl/llll/lﬂaJleOﬁ YCIYIrd 10KYMEHTax

79.B ciydyae BBISIBICHHMS 3asBUTENIEM OIEYaTOK, OIIMOOK B IIOJYyYEHHOM
3asiBUTENIEM JOKYMEHTE, SIBJIAIOMIEMCS pe3yJIbTaTOM MpeIOCTaBICHUs MyHULUIIAIbHON
YCIIyT'H, 3asiBUTEJIb BIIpaBe OOpaTUTHCS B aAMUHUCTPALIMIO TOPOACKOro okpyra Bepx-
HeliBuHckuii ¢ 3asiBieHMeM 00  HCHOpaBIEHUMM  JIONYLIEHHBIX  OIEYaToK
U oWMOOK B BBIJAHHBIX B pe3yJbTaTe IMPeJOCTABICHUS] MYHHUIUIAIBHOW YCIyru
JOKyMEHTaX.

80. OcHoBaHWeM JUIsl Ha4ajia MPOLEyphl 110 UCIPABICHUIO ONEYaTOK U (WIIH)
OlIKOOK, AOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJibTaTe IIPEJOCTaBICHHS
MYHULIMIIAJIGHON yClyru (Jajgee — Npoulenypa), SBISIETCS NOCTYIUICHHE 3asiBIEHUs
00 ucmpaBlieHUU OINEeYaToK U (MJiK) OMMOOK B JOKyMEHTaX, BBIJAHHBIX B pe3yJIbTare
NpPeOCTaBICHUsT MYHULUIAIBHONW ycnyru (manee — 3asiBleHue OO0 HCIPaBIECHUH
ornevyarok v (Wjim) omuooK).

81. 3asiBiieHue 00 MCIIPaBIEHUH OTIEYaTOK ¥ (MJTH ) OLIMOOK ¢ yKa3aHueM crocoba
UHQOPMHUPOBAHHUS O pe3ysbTarax ero pacCMOTPEHHs] U JOKYMEHTBI, B KOTOPBIX
COJIEpPIKATCs ONeYaTKH U (WITH) OIIMOKH, IPEICTABIISIOTCS CIIEAYIOUIMMU CIIoco0aMu:

1) nuuHO (3asiBUTENIEM MPEACTABISIIOTCS OPUTMHANIBI JOKYMEHTOB € Olle4aTKaMu
U (WIK) olIMOKaMH;

2) uepe3 OpraHM3alMI0 TIOYTOBOW CBSI3M (3asBUTENIEM HAIPABJISAIOTCS KOMUH
JIOKYMEHTOB C OredaTkamMu U (MJIK) OIIUOKaMu).

82.Tlpuem wu peructpanusi 3asiBleHUss OO0 HCHpPABIEHHHM  OIEYATOK
U (wam) omubOK, BHYTPEHHSI OpraHu3amus paboTel  (yKa3bplBaercs, KeM
paccMaTpuBaeTcsi, KyJa M B KaKOM CpOK IepejiaeTcs 3asiBIieHHEe 00 HCIIPaBIEHUH
OIevyaToK U (Uiu) OIMboK).

83.Ilo pesynbraTaM pacCMOTpeHHUsI 3asBIEHUS 00 MCIPaBIEHUH OIEYaTOK
¥ (WIK) OIIMOOK CIIEIHAIUCT aIMUHICTPALIMU TOPOJICKOTro okpyra Bepx-HelBuHckuii B
TeyeHue 2 pabovux JHEe:

1) npunKMMaeT pelieHre 00 WCIPaBICHHH ONEYaToOK M (MIM) OLIMOOK,
JIOMYIIEHHBIX B IOKYMEHTAX, BBIJIAHHBIX B Pe3YJIbTaTe MPEA0CTaBICH S My HULMIIAIbHOMI
YCIyIH, W yBEJOMIISET 3asBUTENIS O MPUHITOM pElIeHHH CIIO0COO0OM, YyKa3aHHBIM
B 3asBIIEHHHd 00 HCIpaBJICHUHM OINEYaTOK M (Miau) OIMOOK (C yKasaHMEM CpoKa
UCIIpaBJIeHHUs JOIYIIIEHHBIX ONeYaToK U (WIK) OLIUOO0K);

2) IpUHUMAaET peleHrne 00 OTCYTCTBUU HEOOXOUMOCTH MCIIPABIICHHS ONIeYaTOK
¥ (WIK) OIKOOK, JOMYLICHHBIX B JOKyMEHTAaX, BbIJJaHHBIX B Pe3yJIbTaTe MPEJOCTaBICHHS
MYHHUIUIAIBHOM yCIyTrd, U TOTOBUT MOTUBUPOBAaHHBINM OTKa3 B MCIIPABICHUN OINEYATOK
¥ (WJIK) OLIHOOK, JOMYIIEHHBIX B JIOKyMEHTAX, BBIJaHHBIX B pe3yJIbTaTe NPea0CTaBICHHS
MYHHUIUIIAJIBHOMN YCIIYTH.
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84. UcnpaBiienre omne4yaTok M (Miau) OIIMOOK, JOMYILIEHHBIX B JIOKYMEHTax,
BBIIaHHBIX B pe3yJbTaTe IMpeoCTaBlIeHUs] MyHULMIIAIBHON YCIYyTH, OCYLIECTBIISETCS
CHEIMAIMCTOM aJMUHUCTpAllMUd Topojckoro okpyra Bepx-HeliBunckuii B TedeHHe
2 pabouux gHei.

85. Ilpu ucnpapieHuu onevarok U (Uin) omUOOK, TONMYIIEHHbIX B JOKYMEHTAX,
BBIJIAHHBIX B pe3yJIbTaTe MPeA0CTaBIeHUsI MyHUIIMITIAIIBHON YCIIyTH, HE JIOIyCKaeTCs:

1) u3MeHeHne  colep)KaHWsT ~ JOKYMEHTOB,  SIBIISIIOLIMXCS  Pe3yJIbTaToOM
IIPEIOCTABIICHUS] MYHULIMITAIBHON YCIyTH;

2) BHeCeHHe HOBOM MH(OpMalIMH, CBeIEHUI U3 BHOBb MOJIyY€HHBIX JOKYMEHTOB,
KOTOpble He OBUIM INpPEeACTaBIEHbl IpH IoAaue 3asBICHUS O MPefOCTaBIECHUN
MYHHULUITAIBHON YCIIYTH.

86. Kpurepuem npuHsATHS pelieHust 00 UCIpaBIeHHH ONevyaToK U (Hin) om0k
SBIIIETCS HaJIM4YMe onedyaTtok u (wid) omubOoK, JOMYyIIeHHBIX B JIOKyMEHTax,
SBIISIOIUXCS PE3YyJIbTATOM IMPEAOCTABICHUSI MyHHUIIUIIATIHLHOU YCITyTH.

87. MakcuManpHBI CPOK HCIIOJHEHUS aJIMUHHUCTPATUBHOM  IPOLELYpPHI
cocraBisieT He Oosiee 4 pabouux AHEH CO JHS TOCTYIUIEHHS B aJMUHHUCTPALMIO
ropoackoro okpyra Bepx-HeiiBuHckuii 3asBieHuss 00 HCIpaBI€HUU OIEYATOK
1 (1K) ommMboK.

88. Pe3ynbpTaToM mpoueaypsl sBISIOTCS:

1) ucnpasiieHHble JOKYMEHTBI, SBIISIIOIIMECS pe3yJbTaTOM IIpPeIOCTaBICHUS
MYHULIUNIAJIBHOMN YCITyTH;

2) MOTUBHPOBAHHBIM OTKa3 B HCIPABJIEHUU OMEYaTOK M (WiIu) OLIKOOK,
JIOIYILIEHHBIX B JOKYMEHTaX, BEI/IAHHBIX B Pe3yJIbTaTe MPEI0CTaBICHUS MyHULIUIIAIbHOU
YCIIyTH.

89. Cnocobom (ukcauuu pesynbraTa HOPOLEAYpPbl SBISETCS PErUCTpalys
HCIIPABICHHOTO JIOKYMEHTa WM TPUHATOIO pelIeHUuss B JKypHalle HCXOASIIEH
JIOKYME@HTallUU.

90. lokymeHT, conepkaluii omneyarkd W (WIM) OIIMOKH, IOCIE 3aMEHBI
NOJUICKUT YHUUTOXKEHHUIO, (PaKT KOTOporo (uxkcupyercs B Jesie 10 PacCMOTPEHHIO
oOpallieHus 3asIBUTEJIS.

I'naBa 4. ®opMbI KOHTPOJISI 32 HCIIOJIHEHHEM perJjiaMeHTa

Iopsiiok ocymecTB/IeHHsI TEKYIero KOHTPOJIs 32 cO0JII0IeHHEM H HCIIOJTHEHHEM
OTBETCTBEHHBLIMH J0JKHOCTHBIMH JIMIAMH I10JIOKEHHH perjlaMeHTa H HHbIX
HOPMATHBHBIX NPABOBBIX AKTOB, yCTAHAB/JIHBAIOIIHX TPeOOBAHHS
K NPeI0CTABJECHHUI0O MYHHIHNIAILHOM YCJIYTH, a TAKKe PHHSATHEM HMH pelleH i

91. Texymmii KOHTpPOJb 3a COOJIOJIEHHEM IIOCJIE0BATEIbHOCTU JICHCTBUH,
ornpe/eeHHbIX aIMAHUCTPATUBHBIMU npoleaypaMu 110 IIPe10CTaBIEHUIO
MYHHIIMITAJILHON YCJIYT'H, OCYLIECTBIISIETCSI PYKOBOJAUTEJIEM YIIOJITHOMOYEHHOTO OpraHa
¥ OTBETCTBEHHBIM MCITIOJIHUTENIEM, A TAKXKe ITyTeM MCIIOJHEHHS MOJI0KEHHUM perjlaMeHTa.

92. OCHOBHBIMU 33J1a4aMU TEKYILETro KOHTPOJIS SIBJISIFOTCS:
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1) obecrieueHne  CBOEBPEMEHHOIO M Ka4yeCTBEHHOrO0  IIPEJIOCTaBJICHUS
MYHULIUTIAJIBHOW YCIIyTH;

2) BBISIBJICHHE HAPYILICHUH B CPOKAX U Ka4eCTBE MPe10CTaBICHHs My HULIAIIAIEHOM
yCIIyTH;

3) BeIsIBJICHME W YCTpaHEHWe TPUYMH U YCIIOBUHM, CIIOCOOCTBYIOILMX
HEeHaJyIe)KallleMy MpeI0CTaBICHUI0 MyHULIUTTAIbHOU YCIIYTH;

4) npuHATHE Mep MO HaJUIeXalleMy IPeIOCTaBIeHUI0 MyHUIUITAIbHOW yCIIyTH.

93. Tekyuii KOHTPOJIb OCYIIECTBISIETCS Ha MOCTOSIHHON OCHOBE.

HOpﬂ[lOK H NePHOAHYHOCTD OCYHICCTBJICHHS NJIAHOBBIX H BHECIIJIAHOBBIX
IIPOBEPOK MMOJTHOTHI H KavdeCcTBa NPEA0CTABJICHHUSA MyHl/lHl/IHaJIbHOifi ycayru,
B TOM YHCJIC NTIOPHAOK H q)Oprl KOHTPOJIA 3a NOJTHOTOM H KAa4eCTBOM
npeaocraBJICHHSA MyHl/llll'llIaJleOﬁ YCIayru

94. KoHTponb 3a NpeloCcTaBlIC€HUEM MYHHMIMIAIBHOM YCIYTd OCYILIECTBIISETCS
B (hopMe KOHTPOJIS 32 COOJIOJIEHHEM I10CIeI0BaTeIbHOCTH NeHCTBUM, ONpelesIeHHbIX
aJIMMHUCTPAaTUBHBIMU IPOLEAYpaMU [0 IPEAOCTaBICHUIO MYHHULUIIAIbHONW YCIYrd
U [PUHATHEM pPELICHUN JIOJDKHOCTHBIMU JIMLIAMM, IIyTeM IIPOBEAECHHS IIPOBEPOK
COOJTIO/ICHUS ¥ UCIIOJTHEHHUSI CTICIIMATUCTAMHU aJIMUHICTPALIUHU FOPOICKOro oKpyra Bepx-
He#iBUHCKMI, pyKOBOJAUTENEM M  COTPYJHUKAMU JIOUIKOJIBHBIX  OpraHu3aluil
HOPMaTHBHBIX [IPABOBBIX AKTOB, a TAKXKE MTOJIOKEHUH HACTOSIIIETO perjiaMeHTa.

95. KoHTponb 3a npefocTaBleHUEM MYHHUIMIAIBHON YCIYIM CO CTOPOHBI
rpakiaH, X oObeIMHEHUI U OpraHU3aliii OCYIIECTBISIETCS MOCPEICTBOM OTKPBITOCTH
JIeATeIIbHOCTH aJIMUHUCTpALUU FOPOJCKOTO OKpyra Bepx-HeliBuHCKHit
IOpUA MPEAOCTAaBICHUA MYHUIMNAIBHONW YCIYrd, IOJy4€HHUs IIOJHOH, aKTyallbHOMH
U JIOCTOBEpPHOM MH(MOpPMalMU O MOpsiAKEe NPeAOCTaBICHUS MYHULMIIAIBHOM YCIyrd
M BO3MOXKHOCTH JIOCYIeOHOro paccMOTpeHHs oOpameHuit (kanob) B mporecce
MIOJIyYeHUS] MyHHUIUTIATIBbHOM YCITYTH.

96. KoHTpoip 3a MOJHOTOW M KauyecTBOM IPEJOCTABICHHS JOJUKHOCTHBIMH
JULAMH  YIIOJITHOMOYEHHOIO OpraHa MYHHMIMNAJIbHOM YCIYyTd  OCYIIECTBIISETCS
KOMHCCUEH (COCTaB KOMHMCCHM YTBEp)KJAeTcsi aKTOM YINOJHOMOYEHHOIO Oprasa,
B KOTOPYIO BKJIIOYAIOTCSI CIIy>Kallle YIOJIHOMOYEHHOIO OpraHa, He Y4acTBYIOLIUE
B IIPEJOCTABIEHUH MyHULIMIAJILHON YCIIYTH).

97. IlepyoquYHOCTh MPOBEAECHHUST IPOBEPOK 3a TMOPSAJKOM IIPEJOCTABJICHHS
MYHUIUTIAIBHON yCIlyT'M HOCHUT IUIAHOBBIN XapakTep (OCYILUECTBISETCS Ha OCHOBAaHHUHU
JTaHOB pabOThI) ¥ BHEIUIAHOBBIA XapakTep (IpH BBIABICHHM (AKTOB HapyLIEHUS
JOJDKHOCTHBIMM ~ JIMIIAMM ~ YTIOJITHOMOYEHHOI'O OpraHa IOpsjKa IIpeIoCTaBICHUS
MYHULIMITAILHON YCITYTH).

98. Cpox mpoBeneHHss TNpoBepkH U  O(OPMIIEHUS  aKTa  COCTaBIIseT
30 kaneHIapHbIX JHEH co IHs HavaJia MpoBepkH. JlHeM Havalia IPOBEPKU CUUTACTCS JICHb
YTBEPIKIEHHUS aKTa O Ha3HAUYEHUH MPOBepKH. B cirydae obpalleHus 3asBUTENSA B LENX
OpraHu3allid U TPOBEJICHUs BHEIUIAHOBOM IPOBEPKM aKT O Ha3HAYCHUH IMPOBEPKU
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yTBepXkaaercsi B TedeHue 10 KaleHmapHbIX JHEeW ¢ MOMEHTa KOHKPEeTHOro oOpalieHus
3asiBUTEJIS.

99.1lo pesynpraraM NpOBENEHUs IPOBEPKU 3a IOPSAKOM IIPEAOCTaBICHUS
MyHHULMIIAIBHOW yclyru o(opMisieTcss akT IMPOBEPKH, B KOTOPOM OIUCBIBAIOTCS
BBISIBJICHHBIE HEJOCTATKHU U MPEJIOKEHHUS 110 UX YCTPAHEHHUIO.

100. 3asBuTENH YBEJOMIISIETCS O pe3ysibTaTax IpoBepKky B TeueHue 10 nHel co aus
IIPUHATHS COOTBETCTBYIOLIETO PEIICHHS.

101. BHenniaHOBBIE TPOBEPKU OCYIIECTBISIOTCS I10 PELIEHHIO PYKOBOAUTEINS
YIIOJTHOMOYEHHOI'O OpraHa B CBS3M C IIPOBEPKONM YCTpaHEHHUs paHee BbIABIEHHBIX
HAapylLIeHUH, a Takke B Cllydae MoyyuyeHHs >ano0 Ha jeiictBus (OesneiicTBue)
JOJDKHOCTHBIX JIML{ YIIOJTHOMOYEHHOI'O OpraHa.

102. [InaHOBBIE TIPOBEPKM OCYILIECTBISIIOTCS HA OCHOBAaHUM IIOJIyTOZOBBIX
WM TOJIOBBIX IUIAHOB PaOOTHI YIIOJIHOMOYEHHOTO OpraHa.

103. Ilo pe3ynpTaTaM NpOBeNEHHBIX IMPOBEPOK B Cly4yae BBISBICHHS (DaKTOB
HapyLICHUs NpaB U 3aKOHHBIX MHTEPECOB 3asiBUTEJIEH OCYIIECTBISETCS IpPHBIICUYECHHE
BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickon
Denepanuu.

OTBeTCTBEHHOCTD JOJKHOCTHBIX JIUI YIIOJIHOMOYEHHOI0 OPraHa 3a pelleHHs
u 1eiicTBus (Oe3aeiicTBHE), NPpHHHMaeMble (OCyLLleCTBJIAeMble) HMH B X0/1€
NpeAoCTaBJIeHHsI MyYHHIIHNIAJbHOH YCJIyTH

104. JIoJoKHOCTHBIE JIMIA, Y4YacTBYIOIIHE B IPEAOCTaBIECHMH MYyHHUIMIIAIBHOM
YCIIyT', HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a IPUHATHE DELICHHH W IEHCTBHUS
(Ge3neiicTBHE) TPH  MPENOCTABICHWHM MYHUIMIAIbHOW  yciayrd. (OOs3aHHOCTD
COOJIIO/IEHUS] TIOJIOKEHUI periiaMeHTa 3aKperunsieTcss B JODKHOCTHBIX perjaMeHTax
MYHUIUIATBHBIX CIIY)KAIIUX YIIOJHOMOYEHHOI'O OpraHa.

105. Ilpu BbISIBJIEHUM HapyIIEHUH MpaB 3asBUTENIEd B CBSA3U C MCIIOJHEHHEM
HACTOSIIIIEr0  perjaMeHTa BHHOBHBIE B  HapylIeHHMHM  JOJDKHOCTHBIE  JIMLA
YIIOJIHOMOYEHHOI'O OpraHa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH
¢ 3akoHoAaTenbCcTBOM Poccuiickoin Menepanumu.

IoJsi0:keHus1, XapaKTepUu3ylomue TPeGoOBaHHS K NOPAAKY H (popmam
KOHTPOJISI 32 NMpeJoCTaB/IeHHeM MYHHUHIIAJbLHOH yCIyI'd,
B TOM 4YHCJI€ CO CTOPOHBI I'PaIaH, HX 00beiNHEHHI H OpraHH3alHi

106. KoHTposib 3a mpeaocTaBieHueM MYHHUIUIIAIBHON YCIYrd OCYLIECTBIISICTCS
B (hopMe KOHTpPOJIsI 3a COOJIIOJIEHUEM I10CIEeN0BATEIbHOCTU JEHCTBUM, ONPEaeNICHHBIX
aIMUHUCTPATUBHBIMH TIPOLEAypaMHd IO IPEeAOCTAaBICHUIO MYHHIIMIIAIBHON YCIyT'H
¥ TIPUHSATHEM pEIIeHUH [OJDKHOCTHBIMU JIMIIAMM, IIyT€M IPOBEJICHHUsI IPOBEPOK
COOJIIO/IEHHUS] ¥ HCIIOJIHEHHUS CIIEIMATMCTaMK a]MUHUCTPALIMU FOPOJICKOro okpyra Bepx-
HelBUHCKUI, pYKOBOJWTENSIME M  COTPYJHHKAMH JIOUIKOJIBHBIX —OpraHM3alui
HOPMAaTHBHBIX IIPABOBBIX AKTOB, a TAK)KE MOJIOKEHUH HACTOSIIETO perjiaMeHTa.
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107. KoHTposib 3a TpeaocTaBlIeHHEM MYHHUIMNAIBHOM YCIYI'H CO CTOPOHBI
rpaxkJiad, X oObeJMHEeHUI U OpraHu3alii OCYLIECTBISAETCS IOCPEACTBOM OTKPBITOCTH
JESITEIIbHOCTU aJIMUHUCTPALUH rOPOJICKOI'0 OoKpyra Bepx-HeliBunckuii
OpU IIPEJOCTABIEHUH MYHUIUINAIBHOM YCIIyI'W, IOJTY4YeHHUsl IIOJIHOM, aKTyalbHOH
U JIOCTOBEepHOH HHGOpMAlMU O TMOpsAKEe MpPeAOCTaBICHHs MYHULHUIAIBHON YCIyrH
U BO3MOXKHOCTH JIOCYAeOHOro paccMOTpeHus obOpaieHuid (>kano0) B Ipolecce
NOJIyYeHHUS] MyHULIUITAJIbHOM YCITyTH.

I'naa 5. J/locyaeOubliii (BHecyaeOHbII) MOPSIAOK 005KaJJ0BAHHS PelIeHH
u aelicTBuii (0e31elHCTBHS) YIIOJIHOMOYEHHOI0 OPraHa, ero 10JsKHOCTHBIX JIHII,

MYHHLIHNAJBHBIX CJIYKALINX, 2 TAKIKEe pelleHuil u AeiicTBuii (0e3neiicrBus)
I'BY CO «M®Ily», padoraukoB I'BY CO «MPII»

Nudopmanus 1Jisi 3aHHTEPeCOBAHHBIX JIMI 00 UX NMpaBe Ha Aocyle0Hoe
(BHecyaeOHOE) 00ka0oBaHue NelcTBHI (0e31eiicTBHA) H (H/IH) pelIeHuiH,
oCylIecTBJIsIEeMbIX (MPHHSITHIX) B X0/1€ MPeI0CTABJCHUSI MYHHIHIIAAbHOR yC/IyrH

108. 3asBuTeNb BIpaBe 00KanoBaTh AeicTBUS (Oe31eHCTBUS) U (MIH) pEeLleHHs,
ocyuiecTBisieMble (TPUHSATBIE) B XOJie MPEJOCTaBICHUS MYHULMIIAIBHON YCIyrH
(manee — xanoba), yIOJTHOMOYEHHBIM OpPraHOM, JOLIKOJIBHOM OpraHM3allie, a TakKe
peuieHus: u neictBus (6e3nelCTBHE) MOJKHOCTHBIX JIML, MyHULMIAIBHBIX CIIy KaIlMX
YIIOJIHOMOYEHHOI0 OpraHa, COTPYAHHKOB JOMIKOJLHONH OpraHu3allud U pabOTHUKOB
I'BY CO «M®LIy» B nocyne6HOM (BHECY1€0HOM) ITOPSIAKE B CIIydasx, IPEIyCMOTPEHHBIX
crarbeii 11.1 @enepanpHoro 3akoHa Ne 210-D3.

Yo/ 1HOMO4YeHHbIe OPraHbl, OPraHU3alHH H YIIOJTHOMOYEHHbIEe
HA PACCMOTPEHHeE KAJ00bI JIHIA, KOTOPBIM MOKeT ObIThH HANPAaBJIeHA #kKaJ100a
3asiBUTEJISI B ocy1e0HOM (BHecy1eOHOM) nmopsiiKe

109.B  ciyuae ob)anoBaHMs ~ pelleHHi W JedcTBUM  (Oe3nelcTBHs)
YIIOJIHOMOYEHHOTO  OpraHa,  IPeJOCTaBISIOIIEr0  MYHMILMIAIBHYIO  YCIyTY,
ero JO/KHOCTHBIX JIMII JKajo0a  HampapisieTcs B BBILIECTOSINMA  Oprad
yIOJTHOMOYEHHOTO OpraHa.

B ciydae oOkalioBaHUsSI pellieHui W AedcTBUi (Oe31eHCTBUs) MyHHUIUIIAIBHBIX
CIyXallluX  YIMOJHOMOYEHHOr0  OpraHa  kajoba  IOJaercss  PyKOBOJIUTEIO
YIIOJIHOMOYEHHOI'0 OpraHa.

B ciyyae o6anoBaHus pelleHWd W jgeicTBHi (Oe3aedcTBUs) NOIIKOJIBHOM
OpraHu3alLyHy, IPeJI0CTABISIOMEH MyHUIIUIIATBHYIO yCIyTy, *Kajlo0a HamnpaBJsieTcs s
paccMOTpPEHHS B YIIOJITHOMOYEHHBIH OpraH.

B ciyuae ob)kanoBaHWs pelieHuW u JedcTBHN (0e31eHCTBHs) COTPYAHHKOB
JOIIKOJBHOM ~ OpraHm3alMu  kanoba IoJaeTcss PYyKOBOJAMTENIO  AOLIKOJBHOM
OpraHu3aluu.
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JXKanoba nogaercss B muCbMEeHHOM (hopMe Ha OyMa)KHOM HOCHUTEINE, B TOM YHCJIE
IpU JIMYHOM TIpUeMe 3asiBUTElNsd, B OJJEKTPOHHOM Qopme, MO TMOYTe WIM 4Yepes
I'BY CO «M®DL]».

B  cnywae  oOxanoBaHus ~— pemieHud W geicTBuil  (Oe3neiicTBHS)
I'BY CO «M®Ly», padotnuka 'BY CO «M®L]y» xanoba nmogaercs 1yisi pacCMOTPEHUs
B ['BY CO «M®LI» B nuceMeHHO# popme Ha OyMa)kHOM HOCHUTEJE, B TOM YHCIE IpH
JIMYHOM IpUEMe 3asiBUTEIIs, 10 MOYTe WK B AJIEKTPOHHOU (hopMme.

XKanoby nHa pewenust u neiicrBusi (OesneiictBue) I'BY CO «MOPL» Taxxke
BO3MOXXHO nozath B /lenaprameHnT uHpopmaruzanuu U cBsizu CBepUioBCKOW obsactu
(nanee — yupenurens ['BY CO «M®L») B nuceMeHHOM PpopMe Ha OyMaKHOM HOCUTEIIE,
B TOM YMCJI€ MIPH JIMYHOM IIpUEME 3asiBUTEIIS, 110 TIOYTE HIIA B JIEKTPOHHOU (opme.

Cnoco0b1 nHGopMHpOBaHHS 3asiBHTEJIeH 0 NOPsIAKE NOJAYH H
paccMOTpeHH KaJI00bl, B TOM 4YHCJIe ¢ HenoJib3oBanueM EaquHoro noprana

110. AnmuHucTpauus ropoickoro okxpyra Bepx-HeiBuHCKUH, IOIIKOJIBHBIE
oprauuzaiuu, [ BY CO «M®Lly, a takxke yupenurens ['BY CO «M®LI» obecneunBaror:

1) uadopmMupoBaHHEe 3asBUTENICH O MOPsIKe 00KaIOBaHUSI PELLIEHUNA U JeHCTBUI
(Oe3neiicTBHSI) YIIOJIHOMOYEHHOrO OpraHa, JIOIIKOJBHBIX OpraHW3alyil, a TakkKe
pelieHus: U neicTBus (0e31ecTBHE) NOJDKHOCTHBIX JIML, MyHULMIIAJIbHBIX CIIyXKaluX
YIOJHOMOYEHHOTO OpraHa, COTPYAHHKOB JOILIKOJBHBIX OpraHW3alUi, pelIeHUun
u peiicruii (6e3neiictBus) [BY CO «M®Ly», ero DOMKHOCTHBIX JIMIl U PaOOTHUKOB
MIOCPEJICTBOM pa3MelleHUs] HHPOPMAaITHH:

Ha CTeH/IaX B MeCTax MpPeI0CTaBICHUS] MyHULIMIAIBHBIX YCIIYT;

Ha OQHIMATIBHBIX CalTaX YIIOJHOMOYEHHOIO OpraHa, JOLIKOJIbHbIX OpraHu3alui,
I['BY CO «M®DL1y, a takxe yupenureis [ BY CO «MOLy;

Ha Epxunom moprame B pasmene  «JlomonHuTenbHas — MHGOpMAaIM»
COOTBETCTBYIOIIEH MYHULUMIIAIBHON yCIIyIH;

2) KOHCYJIbTUPOBAHKE 3asiBUTEIEH 0 Opsi/IKe 00XKaJOBaHUS PELIEHUH U NeHCTBHM
(Oe3nelicTBUSI) YIIOJHOMOYEHHOI'O OpraHa, JAOLIKOJIBHBIX OpraHU3allMi, JODKHOCTHBIX
JMI, MYHHUIMITAIBHBIX  CIYXAlIMX, YIOJIHOMOYEHHOIO OpraHa, COTPYJIHHKOB
JOLIKOJIBHBIX OpraHu3aliuii, pemenuii u neiicreuii (6e3neiicreus) ['BY CO «MO®Lly, ero
JIOJDKHOCTHBIX JIMII U paOOTHUKOB, B TOM 4YHUCIEe MO Tejle(OHy, 3JIEKTPOHHOM IOYTE,
IIPU JIMYHOM TIpUEMe.

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOLIHX NOPSI0K
nocyae6noro (BHecy1eGHOro) 06xkaoBanusi pemeHuii u aercTpuii (0e3eiicTeus)
OpraHa, npeoCcTaB/JsI0Oero MyHHIIHIIAJIBHYIO YCJIYIY, €ro 10JI2KHOCTHBIX JIML
M MYHHIHNAJbHBIX CJYKAIIMX, 2 TAKIKE pelleHui 1 AeiicTBuii (Oe3aercTBHS)
I'bBY CO «M®Ll», padoruukos I'BY CO «M®PI»

111. IlepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, PETrYJIMPYIOIIHUX MOPSAOK
nocyne6Horo (BHecyneOHOro) obGanoBaHusi peleHuil U aeiicTeuii (GesnedcTsust)
YIIOJJHOMOYEHHOT'O OpraHa, €ro JOJDKHOCTHBIX JIMII M MYHHUIMITAIbHBIX CITy>KallHX,
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CIIELUAIMCTOB, COTPY/IHUKOB JOMIKOJIBHBIX OPraHU3aLUi, a TaK)Ke peleH!H U IeHCTBUI
(6e3nmetictBus) 'BY CO «M®L» u ero pabOTHUKOB:

1) crareu 11.1-11.3 denepansuoro 3akona Ne 210-D3;

2) nocranosnenune I[lpaBurenbctBa CBepmioBckod obmacty ot 22.11.2018
Ne 828-TTIT «O06 yrBepxaenuu [lonoxenus: 06 0COOEHHOCTIX MOAAYU U PACCMOTPEHUs
kamob6 Ha pemeHuss u  AedictBus  (Oe3nelCTBHE) HMCIIONHUTENLHBIX — OPraHoB
rocyaapCTBEHHOM BJIACTH CBepaioBcKoi obnactu, MpeI0CTaBISIFOLINX
rOCy/IapCTBEHHBIE YCIIYTH, MX JOJDKHOCTHBIX JIML, IOCYJapCTBEHHBIX IPAXIAHCKHUX
CIy)Kall[MX HCIIOJIHUTENIbHBIX OpraHoB TroCyAapcTBeHHOW BiacTd (CBepAIOBCKOH
001acTH, MPENOCTABISIONIMX TIOCYAapCTBEHHBIE YCIyI'HM, a TakKe Ha peleHHs
u JjeiictBus  (Oe3zielicTBHE) MHOTO(QYHKLIMOHAJIBHOIO ILEHTpa  IPeIOCTaBIICHUS
rOCY/IapCTBEHHBIX © MYHHULIUIIAIBHBIX YCIYT U €r0 paOOTHUKOBY.

112. TTonnas uHboOpMaLmys O IOPSAKE MOAAYH M PACCMOTPEHHH KaloObl

Ha pelleHus W JeiicTBusi (Oe3neiicTBHE) YIOJHOMOYEHHOIO OpraHa, JIOLIKOJIBHBIX
OpraHM3anuii, JOJDKHOCTHBIX JIMI, MYHHUIMNAIBHBIX CIIy’KalluX, CICIHAIUCTOB
YIIOJIHOMOYEHHOT'O OpraHa, COTPYHHKOB JIOIIKOJIBHBIX OPraHU3alliii, a TAKXKe PEeIIeHUs
u neiicteus (6esneiictere) 'BY CO «M®Ly», pabotaukoB 'BY CO «M®LI» pasmerieHa
B paszene «JlononuuTensHas uH(GopMalms» Ha EIMHOM mopTane COOTBETCTBYIOLICH
MYHHUIUTIAIBHOMN YCITyTH.
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[Tpunoxenue Ne 1

K aJIMHHUCTPATUBHOMY pErJIaMeHTy
Npe0CTaBIICHUs] MyHULIUIIATbHOM
yenyru «IIpuem 3asiBneHui,
IIOCTAHOBKA Ha y4YeT M 3a4UCIICHUe
JeTeil B o0pa3oBaTesibHbIe
OpraHM3alliH, peaTu3yIolue OCHOBHYIO
00pa3oBaTeNbHYIO IPOrpamMmmy
JOIIKOJIBHOTO 00pa3oBaHus

(meTckue capl)»

®opma

3asiBjieHHE 0 NpPpeAOCTABJICHHH MECTa peﬁemcy B JIOIIKOJIbHOM OpraHusaunuu

1. CBenenus o 3asBUTEIIE
damuiusi, UMs, OTYECTBO
Anpec 31eKTPOHOM MMOYTHI
KonrakTHslil Tenedon
JIOKYyMEHT, yIOCTOBEPSIIOIINN JIUYHOCTD:
Tun nokymenra
Cepus
Howmep
JlaTa BbI1auM
Kewm BrI1AH
KewM BbI npuxoauTech peOeHKY ?pOAUTENH/HHON MpeCTaBUTEIlb
B cnydae BeIOOpa «MHOM MpeACTaBUTENbY YKAKUTE JOKYMEHT,
MOATBEP K NAIOIIMHI IIPaBO Ha MpeJICTaBIeHue HHTEPECOB peOeHKa (yKaXUTe Ha3BaHHE U
PEKBU3UTHI JOKYMEHTA, IMOJTBEPK/Ial0IIIero Ballle MpaBo Ha NpeICTaBlIeHue 3aKOHHbIX
uHTepecoB pebenka. Hanpumep, TakuM JTOKYMEHTOM SIBJISIETCS. aKT O HA3HAYEHHUH
OINEKYHCTBA).
2. IlepconanbHble 1aHHBIE peOeHKa
damunusi, UMs, OTYECTBO
Jlata poxaeHus
JIOKYMEHT, yIOCTOBEPSIIOIIUN JIMIHOCTh peOeHKa
CBHIETETIBECTBO O POXKJIECHUH/IPYTO TOKYMEHT
Cepust u HOMep
Kewm Bblan
Anipec (haKTHUECKOTO MPOXKUBaHHS peOeHKa
3. XKenaemble mapameTpsl 3a4UCIIEHUS
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XKenaemas nara npuema

SA3p1K 00yUeHHSI

Pexxum npeOpiBanust peOeHKa B rpyIire

HamnpaBieHHOCTb IpynIibl

B citydae BbiOOpa rpyminsl KOMOMHHPOBAHHOM UM KOMIIEHCHPYIOLIEH
HANpaBJIeHHOCTH yKa3aTh PEKBU3UTHI 3aKIIFOYEHHSI [ICHX0JION0-M€eIUKO-
elarortuyeckoil KOMUCCHH.

4. BbIOOp MOIMIKOJBHBIX OpraHU3aluil st nmpuema (10 6 opranusanuii)

VYkaxkute opraHuzanuu JJis npuema

Cenenusi o pebeHKe, OCEIAOIIEM JOIIKOJIBHYIO OPraHU3aI{I0 B TOM
qucne: GaMuius, UMsi, OTYECTBO, Ha3BaHUE OpPraHU3aluu

5. IlpaBo Ha crienMaIbHbIe MEPHI MOAJEPKKHU (BHEOUEPEIHOE HITH
[IepPBOOYEPETHOE 3aUUCIICHHE)

YKaXuTe KaTeropuio rpakaaH U UX ceMei, UMEIOLIMX NPaBo Ha
crielMaibHble Meps OAJIEPIKKH

PeKBU3UTHI TOKyMEHTOB, IOATBEPKAAIOIIMX IPaBO Ha IIEPBOOYEPEHOE
WM BHEOUEPEHOE 3a4HMCIICHHE
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[Tpunoxxenne Ne 2

K aIMUHUCTPATUBHOMY PEIJIAMEHTY
NIPeIOCTaBIEHUSI MyHULIUIIAJIBbHON
ycnyru «l Ipuem 3asBieHun,
MIOCTAHOBKA Ha YYET U 3a4UCIICHUE
Jereil B o0pa3oBaTebHbIE
OpraHu3allK, peaju3yole OCHOBHYIO
00pa30BaTeNIbHYIO IPOrpaMMy
JOIIKOJIEHOT'O 00pa30BaHMs

(merckue cazpl)»

®opma

3asiBjieHHe HA 3a4YHCJIeHHE B AOIIKOJIBHYIO OpraHu3auuiro

1. CBeneHus o 3asiBUTEIIE

DOamuius, UMs, OTYECTBO

AJpec 2JIeKTPOHOM TTOYTHI

KonTakTHslit Tenedon

JIOKyMEeHT, yIOCTOBEPSIOIIUMA JIUMYHOCT:

Tun nokymeHnra

Cepus

Homep

JlaTa BbITAUM

Kewm BrI1aH

KeM BbI nnpuxoauTech peOeHKY ?pOAUTeIh/HHOM peACTaBUTENb

B cnyuae BbIOOpa «MHOM MpPeACTaBUTENbY YKAXKUTE JTOKYMEHT,
MO/ITBEPIKAAIOLIMH ITPaBO Ha MpeJiCTaBIeHHe HHTepecoB pedeHKa (yKaXuTe Ha3BaHHUE U
PEKBHU3UTHI JIOKYMEHTA, [TOTBEPIKIAIOIIEr0 Ballle IIPaBO Ha MPECTaBIIEHHE 3aKOHHBIX
UHTepecoB pedenka. Hanpumep, TakiuM IOKyMEHTOM SIBJISIETCSI aKT O Ha3HAYEHUH
OTIEKYHCTBA).

(ITpm >xenanum 3asiBUTENb MOXKET yKa3aTh JaHHBIE BTOPOI'O POAUTEIIS

CBeneHus 0 BTOPOM pOJUTEIIE

damuiis, UMsi, OTYECTBO

Anipec 3J1€KTPOHOM NOYTHI

KoHrtakTHBIH TenedoH

JIOKyMeHT, yJI0CTOBEPSIIOIIHI JIMUHOCTD:

Tun noxymeHra

Cepus

Howmep

JlaTa BbI1auU

Kewm BbI71aH)
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2. IlepconanbHble JaHHbIE peOeHKa
damuiius, UMsl, OTYECTBO
Jlata poxnenus
JIOKyMEHT, yIOCTOBEPSIIOIINI JINYHOCTh peOeHKa
CBHIIETENBCTBO O POXKACHUH/IPYTOi TOKYMEHT
Cepust u HOMEp
Kewm BrI1aH
Anpec GpakTHUecKoro npoxuBaHusi peOeHka
3. IlapameTpbl 3aunCIeHUs
JKenaemas nara npuema
S3b1K 00yUeHUsI
Pexxum npeObiBaHusi peOeHKa B rpyIIie
HarmnpaiieHHOCTb IpynIb
B ciyuae BbIOOpa rpymibl KOMIIEHCHPYIOIIEH HallpaBIIEHHOCTH yKa3aTh
BU/JI KOMIIEHCUPYIOLLIEH IPYIIbI ¥ PEKBU3UTHI 3aKJIIOYEHHS TICHX0JI0T0-MEIUKO-
[1elarOrM4eCcKOi KOMHUCCHH.



®opma
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[Ipunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PEIrIAMEHTY
MpeI0CTaBIEHUs] MyHULIUIIAIbHOU
yenyru «lIpuem 3asiBneHui,
MOCTAaHOBKA Ha y4YeT U 3a4UCIICHUE
nereil B 00pazoBaresbHbIe
OpraHU3allH, pealu3yolIie OCHOBHYIO
o0pa3oBaTeNbHYyIO IPOrpaMMy
JOLIKOJIBHOTO 00pa3oBaHus

(meTckue canpl)»

3asiBjieHHE O NMOJIYYCHHH mlq)opmamm 00 3Tanax u pe3yjabTaTax OKadaHusl

YCayr aJis 3a4YHCJICHHSI B 1OIKOJIbHYIO OPraHu3anuio

1. Ceenenus o 3asiBUTEIIE

®amunusi, UMs, OTYECTBO

AJlpec 3JIeKTPOHOM MOYTHI

KonTakTHbI#H TenedoH

JIoKyMeHT, yJI0CTOBEPSIIOIIHMA JINYHOCTD:

Tun noxkymenrta

Cepus

Howmep

JlaTa BeIIauU

Kewm BbI1aH

KeM BBl IpuxoauTech pebeHKy? poIUTeNh/HHOU NpeACTaBUTEh

2. IlepconasibHble 1aHHbBIE peOeHKa

damunus, UMs, OTYECTBO

Jlara poxjenus

JIOKYMEHT, yJIOCTOBEPSIIOIIUN JIUYHOCTh peOeHKa
CBHIETENBCTBO O POXKACHUH/IPYTrOil JOKYMEHT
Cepus u HOMED

KewMm BbIIaH



